
Central Valley School District No. 356
ASB

Request to Purchase
This is not a purchase order

When completed take to the school business secretary at the high school for a purchase  
order. This form must be completely lled out before being processed by the business ofce.

Suggested Supplier	 Date
Address	 P.O. No.
	 Organization:

	 Quantity	 Unit Price	 Description	 Size, etc.		  Total  Price

	Purpose: What is this purchase for?

Principal				    ASB Treasurer

Activity Advisor			   Secretary (Business Ofce)

7415 F.4	 When completed, take to the school bookkeeper to obtain an official purchase order
Revised 8/05	 	


