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The Tool - Power Point
Level 3 Training
Central Valley School District
Scott Krentel
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Why Power Point?

Accessible to many
Familiar
Flexible

Host for sounds, pictures, transitions, movies,
menu, backgrounds

Menu E

Toolbars Embedded Object
Slide Template Timings
Slide Layout Animation Schemes
Hide Slide Slide Transition
Insert A Comment Record Narration
Navigation Buttons Slide Resolution
Portfolio Menu Set Up Show
Hyperlink Save as Web Page
Background Save as Power Point Show
Create a Photo Album Print as Notes Page
Print as Handouts




olbars %

= Customize and stack Customize
your toolbars "

= Standard, Formatting,
Menu, Picture, Drawing

= Access
or

Slide Layout i

= Customize your slides for pictures and text,
pictures only, menu, title pages, about the author
pages, math stories, charts, movies

= Access - , arrow through menus
or

= Remember: short cut to move, resize and item

Backgrounds i
@

Backgrounds give
portfolio warmth

Access -

or
Remember: Your
audience and purpose
Remember: Keep it
uniform




Slide Template i

= Create a master slide for your students

= Include: navigation buttons, hidden titles,
picture place holders, font, buttons,
animations

= Don't forget date and reflection

= Access or
and arrow through choices

Portfolio Menu EE

Set up show first
Hyperlink

Provide navigation
buttons

Keep consistency
whenever possible

Navigation Buttons i

Use these navigate back
to menu

Navigate to next slide or
menus within

Access -




Hyperlink within a Power Point i

= Hyperlink lets a
viewer move
quickly around the
portfolio.

= Additional
information such
as reflective
pieces can be
linked to original
document

= Access —

Hide Slide i

= Use hide slide to provide secret directions to
your students

= Slide visible when editing and gone for view
show.

m Access

Insert A Comment %

= Acommentis visible in s 8/4/2003

i Keep up the good work. I did notice you need and
edit mode only_ illustration For this story, Please double check your
hyperlinkis. |
= A comment can be
used to provide feed
back to a student.
= Remember to turn off
Comment Tool Bar

= Access




Slide 12

SK2 Keep up the good work. | did notice you need and illustration for this story. Please double check your

hyperlinkis. And your spelling.
Scott Krentel, 8/7/2003



Create a Photo Album %

Use PPT to quickly
create fieldtrip, science,
special occasion or
memory shows.

Access -

These Albums can be
merged together later

Check properties
Remember to lower
resolution

Embedded Object EE

= Embedded Files are files

saved within the power Pros

point. = File goes with
= Access — portfolio (edit)
Insert Object 3

Cons

= Where is it?

%, Inserts & new Bibmap Inage cbject inta your presantalion
: -

Record Narration

) Record Harration
Narration makes a [ —
portfolio alive sty [ty
Use narration for reading o e ey
of stories or text P ocond 53 s
If long piece use as
introduction or reflection i

1 G5 ety st s e s oty i ki, Moo
Narration eats up space. ) oo e e L e o
So set level and be
careful to save in the
correct place - =
Use arrow keys for ease e
recording N
Right click to pause and T e =
the again to resume
narration Fomat  |FTH |

Access —

Ak naations ;L. vl I Portfokos, Iromse.

Attributes: [11.025 kHz, 18 Bit, Stereo 43kbisec |

Cancel




Slide Transition %

= Slide Transitions are a nice way to jazz up
show with out distracting.
= Access — or
and arrows to browse

Timings EE

m Purpose of a portfolio then consider timings
or not.

= Timings can be turned on and off Access -

m Access —

Animation Schemes %

= Caution — These can distract from purpose
= Technology a toy or a tool?

= Save time and apply to all when ever
possible.

= Access —
or and use arrow to find.




Resolution %

PPT allows you to Compress Pictures
lower the resolutions of [T
pictures. 9

5 {8l pictures in documen;

Take pictures at lowest
re_solutlon as is possible P—
with camera not @ it Resoton: 200
scanner. " Mo change

Access - s

Change resolution

¥ Campress pitures

IV Delets cropped arsas of ictures

Set Up Show i

Show Options —use loop SO
continuously for T

© Dresented by 3 sesber fulsreen) | = 4

conferences or back to rersadby an b o)

school night LB )
Slide show resolution — file

A — P
size and speed of show Lo contiruasy untl T Manualy

increase PG ————

. . Trow mtho, x morkon
Show Slides — if only a e L
portion of a show is done P oo E— =

Shuma Preserier Ve

Presenter view with multiple

per—
monitors b hardas greciics acelestion Tos
Access — Sk s prschpcn 1024760 (Smons, s Fsy) o

=]

Sa

Web Options E]
Web Page has
some options. Gereral | sromsers | Fles | Pitres | Encoding | Fores |

i Appearance
Slide v i e raviaation conirels:

Navigation Glors: [whietoxtonbock v

controls nice
depending in
content.
Browsers —
Include a
broad amount,
Access —

™ Show siide animation whie browsing

[V Resize graphics to fit browser window




Save as Po int Show

A power point show is point
and click easy to start.
Access —

Must have power point to
view or a special viewer
Pack and Go wizard will
allow you to send a free
viewer. This view in many
cases must be downloaded
from website.

Access —

= Notes Page

= Can have reflective
writing in notes portion
of show then print.

= Access —

Print as Handouts %

= Handouts give printing a lot of latitude to save paper and
ink.

= Remember to Preview
= Access —




