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Section I 

COE Guidelines: The ñRed Bookò 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Since the Collection of Evidence was approved by the State 

Board of Education in October 2006, the Collection of 

Evidence Guidelines was published annually by the OSPI COE 

staff. The guidelines came to be known as the ñRed Bookò 

because the color of the cover was red. The guidelines for 

reading and writing COEs will continue to be referenced as 

ñRed Bookò in the 2009-2010 school year.  
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Introduction  
 

In March 2006, the Washington State Legislature passed HB 6475, which authorized the Office 

of Superintendent of Public Instruction (OSPI) to implement three additional options for earning 

a Certificate of Academic Achievement (CAA). The three options are: state high school 

assessment/Grades Comparison, a substitution of college-entrance scores (ACT, SAT, AP) and a 

Collection of Evidence (COE). The COE is the focus of this publication. 

 

The COE option is an evaluation of a set of work samples based on classroom work prepared by 

the student. The evaluation determines if a student is performing at the level required for 

graduation with a CAA. Collections are scored at the state level by a panel of educators selected 

and trained by OSPI to ensure validity and reliability. The COE is designed to assess content and 

skills similar to those assessed on the state high school assessment. 

 

Mathematics COE option postponed until Math becomes a graduation requirement 
 

In April 2009, Gov. Chris Gregoire signed Engrossed Substitute Senate Bill 5889 which 

eliminated the math Collection of Evidence for students in the classes of 2010, 2011 and 2012.  

 

 It DOES NOT eliminate any of the other math CAA Options, such as SAT, ACT and the 

high school state assessment/Grades Comparison. 

 It DOES NOT eliminate the reading or writing COEs. 

 There will be no more Math COE submissions  

 

Eligibility  

 

All students who have taken the high school state assessment once, but have not met standard in 

Reading and/or Writing, are eligible to work on the COE. To access the COE, students must also 

meet any attendance and/or remediation requirements in their Student Learning Plan, unless the 

requirements are waived by the studentôs principal for special or unavoidable circumstances. 

 

Out-of-state and out-of-country transfer students, students transferring from private or home 

school settings and students who were exempted from the 10
th
 grade administration of the high 

school assessment due to their status as a new student with non-English proficiency also have 

immediate access to the stateôs CAA Options to show their skills. These transfer students may 

submit a waiver form to OSPI requesting direct access to the CAA Options. Upon receipt of 

acknowledgement of the waiver the student may then compile and submit a COE. Please check 

this webpage for specific information on the waiver process: 

http://www.k12.wa.us/assessment/WaiverAppeals/TransferWaiver.aspx  

 

http://apps.leg.wa.gov/documents/billdocs/2009-10/Pdf/Bills/Senate%20Passed%20Legislature/5889-S.PL.pdf
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Preparation for the COE 

 

For the 2009-2010 school year, COEs will be submitted by the district on behalf of the student 

on or before February 3, 2010. The February submission is only for 12
th
 grade students and 

augmented collections from the June 2009 submission. An initial sufficiency review will take 

place in March 2010. The collections will be scored March ï April 2010, with score reporting 

occurring in May 2010. The May scoring will take place this year to accommodate augmented 

collections from the February submission. This May submission is only for 12
th
 grade students. 

The June scoring cycle begins on June 2, 2010. Scoring the collections will take place July ï 

August 2010, with score reporting occurring in late August 2010. 

 

Principals and teachers will work with their district assessment coordinators to identify eligible 

students and to follow the COE submission process. The submission of a collection will be 

considered the registration. Districts will purchase binders for every student submitting a COE. 

Districts will download the COE submission forms for each binder. The COE forms are available 

in PDF writeable format. Each collection must have the following forms: COE Cover Form, 

Student Information/Signature Form, Work Sample Documentation Form, Work Sample Task 

Form (one copy for each work sample). The forms are available at http://www.coe.k12.wa.us. A 

section of this publication, the COE Directions for Implementation, is included to assist teachers 

and administrators in developing COE processes and procedures for their districts. 

 

COE Required Forms 

 

There are four required forms for submission of the COE. The COE Cover Form goes into the 

front of the collection and identifies the content area and student. The second is the Student 

Information/Signature Form. On this form all student-specific information is required. Signatures 

attesting to the authenticity of the work are also required by the student, teacher, and principal 

(or designee). These three signatures are required for the collection. The third form is the Work 

Sample Documentation Form (WSDF). It requires teachers and students to list each work sample 

in the collection and align its skills with the strands and targets or purposes of the content area. 

Any teacher who supervised a studentôs work sample should provide a verifying set of initials. 

Any teacher who supervised a studentôs on-demand work sample should mark the appropriate 

on-demand box. Also on the form is a checklist of the number and type of work samples needed 

for a sufficient collection. The fourth form is the Work Sample Task Form (WSTF). It requires 

educators to match the work sample number on the WSDF to the task as well as listing the 

questions, prompt, or task instructions.  

 

Sufficiency 

 

To submit a ñsufficientò collection, students must address the secondary reading assessment 

learning strands and targets and/or appropriate examples of expository and persuasive writing 

from the state high school assessments. This coverage of the state standards ensures 

comparability of the content to the state high school assessment. In the work samples, high 

school level rigor is expected in each content area. Students must submit signed paperwork that 

ensures that the work they are submitting is their own. In order for the collection to be sufficient 

it must have: the required number of work samples, two on-demand work samples, all three 

required signatures and each form filled out completely. Collections submitted in June that  

http://www.coe.k12.wa.us/
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subsequently receive a met standard status on the spring state high school assessment will go 

through intake and sufficiency but will not be scored. Collections that are invalidated due to 

testing irregularities will not be considered sufficient.  

 

Proficiency 

 

Once a collection is deemed sufficient, it will be scored twice by the state scoring team, and a 

third time if one or more strands need reconciliation. Proficiency is achieved when the collection 

demonstrates the same or higher level of skill necessary to pass the state high school assessment 

in that content area. The proficiency cut scores are listed in the reading and writing guidelines of 

this publication.  

 

Content guidelines 

 

The guidelines cover the number and the type of work samples submitted in the COE. A work 

sample is simply a classroom assignment that demonstrates state standards and has some level of 

teacher supervision. A submitted COE that does not provide adequate work samples will be 

considered insufficient and will be returned to the district. The Work Sample Documentation 

Form is part of the Content Guidelines. The student and the teacher will work together to 

document the alignment between the work samples and the state content standards. In both 

content areas, work samples must be written examples of work. The content guidelines help 

teachers and students choose those work samples that cover state standards in reading and 

writing. 

 

ñOn-demandò samples 

 

One additional aspect to the content guidelines is that each content area asks for two ñon-

demandò work samples. On-demand means that students must produce the work sample 

completely on their own in a supervised classroom setting following appropriate testing 

protocols. They may not receive any assistance or any opportunity to revise their work other than 

during the time period allotted for the assessment. These on-demand work samples serve as 

baseline examples in the collection for comparison with other examples of the studentôs work. 

 

Administrative protocols 

 

Protocols ensure that a COE is a valid method for evaluating student work and making 

judgments that determine graduation decisions and awarding a CAA for meeting state standards. 

Each COE will have a Student Information/Signature Form that states all information necessary 

for each student. The student, teacher and principal (or designee) must all sign this form. The 

student is confirming it is their work, the teacher is stating óto the best of their knowledge it is the 

studentôs workô and the principal is confirming the collection was completed under the direction 

of staff in the building. This form must be completely filled out or the COE will be returned to 

the district as insufficient. 
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Strands, targets and checklists 

 

Work samples are built on important skills. In reading, the strands and targets are the same skills 

assessed on the state high school assessment in reading while the checklists for expository and 

persuasive writing are the same materials provided for students during the state high school 

assessment in writing. All of these materials can shape and support instruction and assessment so 

that work samples show the highest quality alignment with state standards. 

 

Augmentation 

 

If a student comes close to meeting standard on one or more of the content areas, he/she may be 

eligible to submit an augmented collection. Augmented collections must be submitted in the next 

scoring window following the original submission. OSPI will notify districts which students are 

eligible for augmentation. Augmented collections contain fewer work samples but must still 

provide examples of every strand and/or purpose. The descriptions of augmented collections are 

found in the reading, and writing sections of the Red Book. In addition, this publication includes 

a section on augmentation rules and guidelines. 

 

Score Appeals  

 

In order to qualify to submit a score appeal, the COE must have a score within the augmentation 

score band. Immediately prior to the next scoring submission window, the original collection, 

with all of the same work, must be submitted from the district for a rescore. If a student appeals 

their COE score, they forfeit the opportunity to submit an augmented collection. This publication 

includes a section on score appeal guidelines. 

 

COE Calendar 

 

The COE calendar for 2009-10 has three COE submission dates of February 3 (12
th
 graders and 

augmented collections, only), May 3, (12
th
 grade augmented collections), and June 2 (11

th
 grade 

and 12
th
 grade students and approved waiver students). An updated calendar can be found at 

www.coe.k12.wa.us.  

 

http://www.coe.k12.wa.us/
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Student Information/Signature Form  
 

Student: ___________________________________ Submission Date:  Ç February      20__  

  Ç June 

SSID (10 digits): __ __ __ __ __ __ __ __ __ __             (Nickname: ___________________________ )  
 

School: ___________________________________ District________________________________  
 

Content Area (check one):    

Ç  Mathematics Ç Reading Ç Writing 

Ç  Mathematics Augmentation Ç Reading Augmentation Ç Writing 

Augmentation 
 

STUDENT 
 

Name: ________________________________________________ 

Everything in this collection is my work.  It represents what I know and what I can do. 

Signature: __________________________________  Date: __________________________ 
 
 

TEACHER 
 

Name: ________________________________________________ 

I have read everything in this collection and to the best of my knowledge all work samples in this 

collection are the studentôs work. We have reviewed this collection for sufficiency. 
 

Signature: ___________________________________Date: ___________________________ 
 
 

ADMINISTRATOR OR DESIGNEE 
 

Name: ________________________________________________ 

With this signature, I confirm that this student collection has been produced under the direction 

of staff in my building. We have reviewed this collection for sufficiency. 
 

Signature: ___________________________________ Date: __________________________ 
 

 

District use only (optional) 

DISTRICT ASSESSMENT COORDINATOR OR DESIGNEE 
 

Name: ___________________________________________ 

With this signature, I confirm that this student collection has gone through a district sufficiency 

review. 
 

Signature: ____________________________________ Date: __________________________ 
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Sufficiency Checklist for Reading, and Writing 
 

When a collection is submitted for scoring, a sufficiency review of the content takes place to 

make sure that all collections contain the required number of work samples, meet the strands, 

targets, and purpose requirements, and include two on-demand work samples. 

 

 

Sufficiency Check 1: 

 

Ç Student Information/Signature Form is completely filled out and included with the collection.  

Ç Student Information/Signature Form is signed by student, teacher and administrator. 

Ç Work Sample Documentation Form is completed and included with the collection. 

Ç Work Sample Documentation Form has at least 2 on-demand work samples indicated.    

 

Sufficiency Check 2: 

 

Ç Work sample contains task/prompt and student work. 

Ç Work sample is the work of one student and does not represent group work. 

Ç Work sample does not display any grades or scores. 

Ç Work sample does not include scoring guides. 

Ç Work sample is written in English. 

Ç No other names are listed on the studentôs work. 

Ç (Reading only) Work sample cannot contain any multiple choice. 

Ç (Writing only) Work sample is not a poem, narrative, recipe, resume, directions, bulleted 

brochure or script, etc. 

 

 

We encourage educators to use this sufficiency checklist to both build collections and help 

students to produce their best work. 
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Reading Guidelines 

 

What is the Reading Collection of Evidence (COE)? 

 

The reading COE is a legislatively approved alternative to the reading state high school 

assessment. The COE is one way a student can meet the requirements for graduation and the 

Certificate of Academic Achievement (CAA). A reading COE is a set of classroom work 

samples that demonstrates a student's ability to comprehend, analyze, and evaluate literary and 

informational text. These are the same skills assessed on the reading state high school 

assessment. The reading COE consists of at least eight but no more than twelve examples of 

student work. 

 

What is a Reading COE task/prompt? What is a work sample? 

 

A reading task is an opportunity for a student to demonstrate understanding of the literary and 

informational strands and targets for the reading state high school assessment. Tasks refer to the 

set of questions students are directed to answer in a reading response to a specific text. It is not 

the response (answers) the student writes. The student's responses (answers) are the work 

samples. 

 

Students should be asked questions and encouraged to respond to a variety of authentic, 

interesting, and culturally relevant texts. Literary texts may include memoirs, short stories, 

poetry and novels. Informational texts may include historical or scientific essays, magazine or 

newspaper articles and Career and Technical Education (CTE) texts. 

 

What is an "on-demand" work sample? 

 

The Reading COE must include at least one literary work sample and at least one informational 

work sample that students complete independently in one sitting while supervised by a teacher. 

There is no set time limit to complete an "on-demand" work sample; however, the amount of 

time should be appropriate for the text and task (questions).  

 

What are reading strands and targets? 

 

Proficient readers comprehend, analyze and evaluate as they read. These three processes are 

reflected in the six reading state high school assessment strands: Literary Comprehension (LC), 

Literary Analysis (LA), Literary Thinking Critically (LT); and Informational Comprehension 

(IC), Informational Analysis (IA), Informational Thinking Critically (IT). Within each strand are 

the specific skills or targets that are scored. Examples of these specific targets include: 

summarizes (LC 02), makes inferences (LC 03), compares and contrasts (IA 06), identifies cause 

and effect relationships (IA 07), analyzes author's purpose (IT 08), and extends information - 

draws a conclusion (IT 20). Each work sample must include (questions) for targets in at least two 

of the three literary or informational strands. 
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What is scoring? 
 

Scoring involves reading and assigning scores to each target and strand addressed in each of the 

work samples. Scoring is not grading. Scorers assign a score to indicate the quality of evidence 

of the specific reading targets as clearly defined by a 4-point rubric based on the reading state 

high school assessment strands and targets, and specific training materials. Each COE is 

independently scored by two different scorers, and sometimes a third scorer to ensure accuracy 

within each strand. For each of the six strands, the final score is based on the best two scores 

within that strand.  
 

What is proficiency? 

 

Similar to the reading state high school assessment, proficiency on a COE means that the student 

has demonstrated what a student should know and be able to do in reading in high school. A 

student who earns 72 or more points out of 96 possible on the COE meets standard.  
 

What is augmentation? 
 

Augmentation is an opportunity for students who did not meet standard on their original COE to 

submit up to four new work samples to earn additional points. Students whose original reading 

COE earned 66 to 71 points are eligible for augmentation. An augmented reading collection must 

include examples of every strand. The work samples, however, may contain combinations of 

strands so the actual number of work samples submitted can be fewer than an original collection. 

When the augmentation work samples are better than the original work samples, the student 

earns additional points. When a student earns 72 points or more as a result of augmenting their 

COE, the student meets standard.  
 

What TO DO for completing a Reading COE: 

 Provide instruction in comprehension, analysis, and thinking critically reading skills 

 Allow for experience working with both literary and informational text 

 Provide instruction on the vocabulary and meaning of the task questions 

 Model how to answer three questions per task that represent all literary strands or all 

informational strands 

 Implement the use of text-based evidence for support of answers 

 Use OSPI or ESD guides for developing clear and well-written tasks 

 

What NOT TO DO in completing a Reading COE: 

 Do not include a copy of the text used in the task 

 Do not include research papers as evidence of reading understanding 

 Do not include a task that asks both literary and informational questions 

 Do not include tasks that ñdoubleò as COE writing work samples 

 Do not ask questions from more than one target in a strand 

 Do not combine two targets from two or more strands in one question 

 Do not include multiple choice questions, workbook pages, or former reading state high 

school assessment questions 
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Reading Cover Sheet 

READING  

 
Collection of Evidence Cover Form 

 
           Submission Date:  Ç February  20__ __ 

 Ç June         20__ __ 

 

 

 

 
Student Name: ______________________________________ 

 

 

SSID (10 digits): _____________________________________ 

 

 

Birthdate: __________________________________________ 

 

 

School District: ______________________________________ 
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Reading Work Sample Documentation Form 
 

Student Name  ________________________  District__________________________________  
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Title of Text 

Literary Informational 

O
n

 D
e

m
a

n
d

 (
m

u
s
t 

h
a

v
e

 t
w

o
)

**
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In
fo

rm
a

ti
o

n
a

l 
A

n
a

ly
s
is

) 

IT
 (

In
fo

rm
a

ti
o

n
a

l 
T

h
in

k
in

g
 C

ri
ti
c
a

lly
) 

 1.       Ç 

 2.       Ç 

 3.       Ç 

 4.       Ç 

 5.       Ç 

 6.       Ç 

 7.       Ç 

 8.       Ç 

 9.       Ç 

 10.       Ç 

 11.       Ç 

 12.       Ç 
 

To be scored, the collection must include: 

Ç a minimum of 8 and a maximum of 12 work samples 

Ç targets listed for each work sample 

Ç at least two demonstrations of all six strands 

Ç at least 4 work samples, each of which can be scored for at least 2 of the 3 literary  strands 

Ç at least 4 work samples, each of which can be scored for at least 2 of the 3 informational  strands 

Ç at least two on-demand work samples (at least one literary and one informational) 

Ç the task, directions or questions that accompany each work sample 
 

The work sample must include: 

Ç text-based supporting evidence in each work sample 

Ç understanding of text that is used at the high school level reading and/or language arts class 

Ç name of author and title of text to be analyzed 

 

*Any teacher who supervised a studentôs work sample should provide a verifying set of initials. 
 

**Any teacher who supervised a studentôs on-demand work sample should mark the appropriate on-demand box.
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Reading Work Sample Documentation Form (Example) 
 

Student Name Bradley Sample  ______  District  ABC Scho ol District  ___________  
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LK 1.An American Childhood LC01 LA06 LT10    | 

LK 2.O Captain LC03 LA05 LT08    Ç 

LK 3.Pride and Prejudice LC03  LT08    Ç 

LK 4.The House on Mango Street LC01 LA06 LT09    Ç 

LK 5.Woodsong LC01 LA07     Ç 

LK 6.Martin Luther King Jr.ôs Letter from Birmingham Jail  LA07 LT08    Ç 

LK 7.Fine Would Target Bridge Toll Dodgers    IC11  IT19 Ç 

LK 8.Cities Try to Step Out of Bostonôs Shadow    IC13 IA15  Ç 

LK 9.An Impending Crisis    IC11 IA17  Ç 

LK 10. Glues    IC12 IA16 IT19 | 

LK 11.Food Spoilage     IA16 IT20 Ç 

LK 12.Power Foods    IC11 IA17 IT18 Ç 
 

To be scored, the collection must include: 

Ç a minimum of 8 and a maximum of 12 work samples 

Ç targets listed for each work sample  

Ç at least two demonstrations of all six strands 

Ç at least 4 work samples, each of which can be scored for at least 2 of the 3 literary  strands 

Ç at least 4 work samples, each of which can be scored for at least 2 of the 3 informational  strands 

Ç at least two on-demand work samples (at least one literary and one informational) 

Ç the task, directions or questions that accompany each work sample 

 

The work sample must include: 

Ç text-based supporting evidence in each work sample 

Ç understanding of text that is used at the high school level reading and/or language arts class 

Ç name of author and title of text to be analyzed 
 

*Any teacher who supervised a studentôs work sample should provide a verifying set of initials. 

**Any teacher who supervised a studentôs on-demand work sample should mark the appropriate on-demand box.
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Reading Work Sample Task Form  

 
 
Instructions: Please fill in the following sections using the corresponding information listed on the Work 

Sample Documentation Form (WSDF). The purpose of the Work Sample Task Form is to confirm the 

information previously stated on the WSDF, to provide a consistent template for describing your 

instructions to the student and to help the scorers identify the tasks in the binders. 

 

 

Work Sample #: ____   

 

c On demand 

 

Title and Author of Text:  __________________________________________________  

 

Write the target for each strand in the task in the boxes below. 

 

 

 

c Literary Text 

Literary 

Comprehension 

Literary Analysis Literary Thinking 

Critically 

   

 

 

 

OR 

 

 

 

c Informational Text 

Informational 

Comprehension 

Informational 

Analysis 

Informational 

Thinking Critically 

   

 

 

 

Reading Task Instructions (If student work is on the same page as the task instructions, you do 

not need to complete this box): 

 

Reading responses are expected to be written in complete sentences and paragraphs. 
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Reading Work Sample Task Form (Example) 

 
 
Instructions: Please fill in the following sections using the corresponding information listed on the Work 

Sample Documentation Form (WSDF). The purpose of the Work Sample Task Form is to confirm the 

information previously stated on the WSDF, to provide a consistent template for describing your 

instructions to the student and to help the scorers identify the tasks in the binders. 

 

 
Work Sample #: __1__   
 

| On demand 

 
Title and Author of Text: Excerpt from An American Childhood by Annie Dillard 
 
Write the target for each strand shown in the work in the boxes below. 
 
 

 

| Literary Text 

Literary 

Comprehension 

Literary Analysis Literary Thinking 

Critically 

LC 01 LA 06 LT 10 

 

 

 
OR 
 

 

 

c Informational Text 

Informational 

Comprehension 

Informational 

Analysis 

Informational 

Thinking Critically 

   
 
 

 
Reading Task Instructions (If student work is on the same page as the task instructions, you do not need 

to complete this box): 

Reading responses are expected to be written in complete sentences and paragraphs. 

In paragraph(s) format, answer each of the following in a reading response to Annie Dillard's 

essay, "An American Childhood." 

 

1. (LC 01)  Describe the main theme of Dillard's essay.  Use main events and supporting details 

from throughout the essay to support your response. 

 

2. (LA 06)  Compare and contrast how the narrator feels about baseball and softball.  Use text-

based evidence to support your response. 

 

3. (LT 10)  Draw a conclusion about the narrator's childhood.  Use text-based evidence to support 

your conclusion. 
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Reading Augmentation Cover Sheet 

AUGMENTATION
*
 

 
Reading 

 

Collection of Evidence Cover Form 

 
           Submission Date:  Ç February  20__ __ 

 Ç June         20__ __ 

 

 

 

 
Student Name: ______________________________________ 

 

 

SSID (10 digits): _____________________________________ 

 

 

Birthdate: __________________________________________ 

 

 

School District: ______________________________________

                                                 

*This augmented collection must be submitted in the scoring window immediately following 

the scoring of the original collection. 
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         Reading ï Augmentation Work Sample Documentation Form 

 
Student Name  ________________________  District__________________________________  
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 1.       

 2.       

 3.       

 4.       

 
 
To be scored, the collection must include: 

 

Ç up to four work samples, two of which should be literary and two of which should be 

informational 

Ç an example of each strand (more than one strand may be included in each work 

sample 

Ç targets listed for each work sample 

Ç the task, directions or prompts that accompany each work sample 

 

The work sample must include: 

Ç text-based supporting evidence in each work sample 

Ç understanding of text that is used at the high school level reading and/or language arts 

class 

Ç name of author and title of the text to be analyzed 

 
 

 

 

 
*Any teacher who supervised a studentôs work sample should provide a verifying set of initials. 
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Reading ï Augmentation Work Sample Documentation Form (Example) 

 
Student Name Ashley Sample  ________  District  Pacific School District  ________  

 

T
e
a
c
h

e
r 

V
e
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 I
n
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* 

Title of Text 

Literary Informational 

L
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 (
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n
)
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JS 1. Memoir  LA07 LT08    

JS 2.The Story of an Hour LC03 LA05 LT08    

JS 3.Controlling Pests    IC11 IA16 IT20 

JS 4.Strange Foods    IC14 IA17  

 
 
To be scored, the collection must include: 

 

Ç up to four new work samples, two of which should be literary and two of which 

should be informational 

Ç an example of each strand (More than two strands may be included in each work 

sample. For example, The Story of an Hour, Glues, and Power Foods all have three 

strands.) 

Ç targets listed for each work sample 

Ç the task, directions or prompts that accompany each work sample  

 

The work sample must include: 

Ç text-based supporting evidence in each work sample 

Ç understanding of text that is used at the high school level reading and/or language arts 

class 

Ç name of author and title of the text to be analyzed 

 
 

 

 

 

*Any teacher who supervised a studentôs work sample should provide a verifying set of initials. 
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Reading Work Sample Task Form - Augmentation 

 
 

Instructions: Please fill in the following sections using the corresponding information listed on 

the Work Sample Documentation Form (WSDF). The purpose of the Work Sample Task Form is 

to confirm the information previously stated on the WSDF, to provide a consistent template for 

describing your instructions to the student and to help the scorers identify the tasks in the 

binders. 
 

 
Work Sample #: ____ 

 

Title and Author of Text:  ________________________________________________________  

 

Write the target for each strand shown in the work in the boxes below. 

 

 

 

c  Literary Text 

Literary 

Comprehension 

Literary Analysis Literary Thinking 

Critically 

 

 

 

 

  

 

OR 

 

 

 

c  Informational Text 

Informational 

Comprehension 

Informational 

Analysis 

Informational 

Thinking Critically 

   

 

 

Reading Task Instructions (If student work is on the same page as the task instructions, you do not need 

to complete this box): 

 

 

 

Reading responses are expected to be written in complete sentences and paragraphs. 

 



 

Section I - 18 

 

Reading High School Assessment Strands and Targets for the COE 
 

 
 
 
Literary Comprehension (LC)

1
 

LC01
2
 Demonstrates understanding of theme or 

message and supporting details  

LC02  Summarizes with evidence from the reading 

LC03  Makes inferences or predictions based on the 

reading 

LC04 Interpret vocabulary critical to the meaning of 

the text 
 

Literary Analysis (LA)  

LA05 Demonstrates understanding of literary 

elements (genres; story elements such as plot, 

character, setting; stylistic devices) and 

graphic elements/illustrations 

LA06 Compare and contrast elements between and 

within texts  

LA07 Make connections (cause and effect) within a 

text 

 

Literary Thinking Critically (LT)  

LT08 Analyze authorôs purpose and evaluate 

effectiveness for different audiences (includes 

fact/opinion, authorôs point of view, tone, and 

use of persuasive devices) 

LT09 Evaluate reasoning and ideas/themes related to 

the text 

LT10 Extend information beyond text (make 

generalizations beyond the text to a broader 

idea or concept, draw conclusions, or apply 

information to other texts or situations 

 

 

 

 

 

 

 
 

 

 

                                                 
1
  High School Assessment Strands 

2
  Target 

 

Informational Comprehension (IC) 

IC11 Demonstrates understanding of major ideas and 

supporting details 

IC12 Summarizes with evidence from the reading 

IC13 Makes inferences or predictions based on the 

reading 

IC14 Interpret vocabulary critical to the meaning of the 

text 
 

Informational Analysis (IA)  

IA15 Demonstrate understanding of text features 

(titles, headings, and other information divisions, 

table of contents, indexes, glossaries, prefaces, 

appendices, captions) and graphic features 

IA16 Compare and contrast information between and 

within texts 

IA17 Make connections (cause and effect) within a text 
 

Informational Thinking Critically (IT)  

IT18 Analyze authorôs purpose (including 

distinguishing between fact and opinion) and 

evaluate effectiveness for different audiences 

IT19 Evaluate reasoning and ideas/themes related to 

the text 

IT20 Extend information beyond text (make 

generalizations beyond the text to a broader idea 

or concept, draw conclusions, or apply 

information to other texts or situations)  

 

 

 

 

 

Informational  
 

Literary  
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Writing Guidelines 
 

What is a Writing COE? 

 

The writing COE is a legislatively-approved alternative to the writing state high school assessment 

for meeting the requirements for graduation and the Certificate of Academic Achievement (CAA). It 

is designed for students who likely possess the writing skills and knowledge assessed on the writing 

state high school assessment, but who have not successfully demonstrated writing proficiency under 

large-scale testing conditions. The Writing COE consists of at least six and no more than eight work 

samples that demonstrate an understanding of the writing process and the application of skills in idea 

development, organization, style and the use of conventions as described in the high school writing 

standards. 

 

What is a COE prompt? topic ð audience ð purpose ð form 

 

Effective writing tasks or prompts for the Writing COE pose significant questions or address 

authentic topics or issues, thereby providing students with opportunities to demonstrate their best 

writing skills. Such prompts encourage students to respond to classroom-based or student-centered 

topics, questions, or issues; to write for authentic, appropriate audiences; to direct their writing 

toward a specific, identifiable purpose (to explain or to persuade); and to óframeô their responses 

within a specific form (a letter or an essay). 

 

What is an on-demand work sample? 

 

The Writing COE collection must include at least two on-demand work samplesðone or more 

expository prompt responses and one or more persuasive prompt responses. Students must produce 

these work samples completely on their own in a supervised setting. Students may not have advance 

notice of on-demand prompts and may not receive any assistance or opportunity to revise their on-

demand work samples other than during the time period allotted for the response. These on-demand 

work samples serve as touchstones in the collection for comparison to other work samples.  

 

What are the Checklists for the Writing COE? 

 

The Expository and Persuasive Checklists for the COE identify the specific characteristics of two 

assessed traits: Content, Organization & Style and Conventions. Students are guided by the checklists 

as they respond to prompts. The checklists complement scoring guides and additional support 

materials used to assess COE Writing collections. 

 

What is Scoring? 
 

Each work sample in the studentôs collection is scored individually for Content, Organization, and 

Style (COS) and Conventions (CONV). COE scorers use the same scoring guides and support 

materials used to assess the writing state high school assessment. Each work sample is scored twice 

and if the scores are non-adjacent the work sample is scored a third time to reconcile the score. Each 

scorer awards 4 points for COS and 2 points for CONV. 
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What is Proficiency? 

 

Sufficient (eligible to be scored) collections are deemed to be proficient if they meet or exceed the 

standard established for the writing COE. A writing collection is worth a maximum of 72 points. 

When the final score is tallied, it is divided by 3 to place it on the 24-point scale for the writing state 

high school assessment. If a student earns 17 out of 24 points he or she meets standard. 

 

What is Augmentation? 

 

Students whose writing COEs earn 15 or 16 points are eligible to submit an augmented collection in 

the next scoring round. For writing, an augmented collection consists of four new work samples in 

response to two new expository tasks/prompts and two new persuasive tasks/prompts.  

 

What TO DO in completing Writing COE:  

 Instruct for both persuasive and expository writing 

 Instruct for Content, Organization and Style and Conventions 

 Select writing prompts from a variety of sources  

 Select writing prompts that interest and engage students 

 Provide at least 60ð and preferably 90+ðminutes to complete each on-demand work sample  

 Provide opportunities to engage in the writing process in ways that support each work 

sampleôs intended topic, audience, purpose and form 

 Provide ample time and opportunity to develop effective final drafts through pre-writing, 

drafting, revising, and editing 

 Provide appropriate teacher assistance, when permitted, that supports and clarifies the 

studentôs writing process 

 

What NOT TO DO in completing Writing COE:  

 Do not include research reports 

 Do not provide direct, explicit teacher assistance that changes the outcome of the student work 

 Do not use prompts that are missing a fitting topic, audience, purpose, and/or form
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Writing Cover Form  

WRITING  

 
Collection of Evidence Cover Form 

 
           Submission Date:  Ç February  20__ __ 

 Ç June         20__ __ 

 

 

 

 
Student Name: _______________________________________ 

 

 

SSID (10 digits): _____________________________________ 

 

 

Birthdate: ___________________________________________ 

 

 

School District: ______________________________________ 
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Cover Sheet: 

Writing 

Process Work 

Samples 

Prewriting 

Rough Draft(s) 

Reflection/ 

Explanation 

Writing - Work Sample Documentation Form 

 
Student Name  ________________________  District__________________________________  

 

Teacher 

Verifying  

Initials* Titles of Expository work samples 

On 

Demand 

 
1. Ç 

 
2. Ç 

 
3. Ç 

 
4. Ç 

 Titles of Persuasive work samples On 

Demand 
 

5. Ç 
 

6. Ç 
 

7. Ç 
 

8. Ç 
 

To be scored, the collection must include: 
 

Ç a minimum of six and a maximum of eight work samples 

Ç persuasive and expository writing only 

Ç the prompts or task directions for each work sample 

Ç a minimum of three examples of persuasive writing 

Ç a minimum of three examples of expository writing 

Ç one persuasive on-demand work sample and one expository on-demand work sample 
 

Best practices for developing work samples: 
 

Ç appropriate teacher assistance that supports a student's writing but does not 

direct or determine the outcome 

Ç extended time to respond to tasks/prompts  and to encourage pre-writing, 

drafting, revising, editing and completing final drafts 

Ç evidence of the student's use of the writing processðpre-writing, 

drafting, revising, editing**ðto produce individual work 

samples, AND/OR 

Ç an explanation of the process used to produce individual work 

samples 
 

*Any teacher who supervised a studentôs work sample should provide a verifying set of 

initials. 
 
**Place evidence of the writing process for each work sample in the back of the COE in the same order as the final 

drafts appear in the front of the COE. 

***Any teacher who supervised a studentôs on-demand work sample should mark the appropriate on-demand box.
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Cover Sheet: 

Writing 

Process Work 

Samples 

Prewriting 

Rough Draft(s) 

Reflection/ 

explanation 

Writing - Work Sample Documentation Form (Example) 

 
Student Name Jennifer Sample  ______  District  Heritage School District  ______  

 
Teacher 

Verifying 

Initials* Titles of Expository work samples 

On 

Demand 

DA  1. Job Shadow Ç 

DA  2. Wall Framing | 

DA  3. Senior Class Trip Ç 
 

4. Ç 
 Titles of Persuasive work samples On 

Demand 

DA  5. Quality Employee | 

DA  6. Vending Machines Ç 

DA  7. Favorite Class Ç 
 

8. Ç 
 

To be scored, the collection must include: 

 

Ç a minimum of six and a maximum of eight work samples 

Ç persuasive and expository writing only 

Ç the prompts or directions for each work sample 

Ç a minimum of three examples of persuasive writing 

Ç a minimum of three examples of expository writing 

Ç one persuasive on-demand work sample and one expository on-demand work sample 
 

Best practices for developing work samples: 
 

Ç appropriate teacher assistance that supports a student's writing but does not 

direct or determine the outcome 

Ç extended time to respond to tasks/prompts and to encourage pre-

writing, drafting, revising, editing and completing final drafts 

Ç evidence of the student's use of the writing processðpre-

writing, drafting, revising, editing**ðto produce individual 

work samples, AND/OR 

Ç an explanation of the process used to produce individual work 

samples 
 

*Any teacher who supervised a studentôs work sample should provide a verifying set 

of initials. 
 

** Place evidence of the writing process for each work sample in the back of the COE in the same order as the final 

drafts appear in the front of the COE. 

.
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Writing Work Sample Task Form 

 
 

Instructions: Please fill in the following sections using the corresponding information listed on 

the Work Sample Documentation Form (WSDF). The purpose of the Work Sample Task Form is 

to confirm the information previously stated on the WSDF, to provide a consistent template for 

describing your instructions to the student, and to help the scorers identify the tasks in the 

binders. 
 

 
Work Sample #:  _____ 

 

c  On Demand 

 

Work Sample Title:  ____________________________________________________________  

 

Purpose: Ç  Expository Ç Persuasive 
 

Writing Task Instructions (if student work is on the same page as the prompt instructions, you do 

not need to complete this box): 
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Writing Work Sample Task Form (Example) 

 
 
Instructions: Please fill in the following sections using the corresponding information listed on the Work 

Sample Documentation Form (WSDF). The purpose of the Work Sample Task Form is to confirm the 

information previously stated on the WSDF, to provide a consistent template for describing your 

instructions to the student, and to help the scorers identify the tasks in the binders. 

 

 

Work Sample #:  ___3__ 

 

|  On Demand 

 

Work Sample Title: Cafeteria Food  __________________________________________  

 

Purpose: Ç  Expository |  Persuasive 

 

Writing Task Instructions (if student work is on the same page as the prompt instructions, you do 

not need to complete this box): 

 

Prompt: 

 

Next year, the cafeteria is going to re-vamp its menu to serve the favorite meals of only a select number 

of students. The most convincing letters on behalf of each letter writerôs chosen dish will determine 

which meals cafeteria staff will select and serve.  

 

Write a multiple-paragraph letter to the cafeteria staff in which you persuade them to serve your 

favorite meal. Be sure to support each of your arguments with appropriate evidence. 
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Writing Augmentation Cover Sheet 

 

 

AUGMENTATION
*
 

 
Writing  

 

Collection of Evidence Cover Form 

 
           Submission Date:  Ç February  20__ __ 

 Ç June         20__ __ 

 

 

 

 
Student Name: ______________________________________ 

 

 

SSID (10 digits): _____________________________________ 

 

 

Birthdate: __________________________________________ 

 

 

School District: ______________________________________ 

                                                 

* This augmented collection must be submitted in the scoring window immediately following 

the scoring of the original collection. 
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Prewriting 

Rough Draft(s) 

Reflection/ 

explanation 

Cover Sheet: 

Writing 

Process Work 

Sample #__ 

Writing Augmentation Work Sample Documentation Form 

 
Student Name  ________________________ District________________________________  

 
Teacher 

Verifying 

Initials* Titles of Expository work samples 

 
1. 

 
2.  

 Titles of Persuasive work samples 

 
3.  

 
4.  

 
 
To be scored, the collection must include: 

 

Ç two expository and two persuasive work samples 

Ç the prompts or task directions for each work sample 

 

Best practices for developing work samples: 
 

Ç appropriate teacher assistance that supports a student's writing but does not direct or 

determine the outcome 

Ç extended time to respond to tasks/prompts and to encourage pre-writing, drafting, 

revising, editing and completing final drafts 

Ç evidence of the student's use of the writing processðpre-writing, drafting, revising, 

editing**ðto produce individual work samples, AND/OR 

Ç an explanation of the process used to produce individual work samples 

 

 
 
 
 
 
*Any teacher who supervised a studentôs work sample should provide a verifying set of 

initials. 
 

** Place evidence of the writing process for each work sample in the back of the 

COE in the same order as the final drafts appear in the front of the COE. 
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Writing Augmentation - Work Sample Documentation Form (Example) 

 
Student Name Aaron Sample  ________  District  Pacific School District  _______ 

 
Teacher 

Verifying 

Initials *  

Titles of Expository work samples 

SP 1. Wall Framing 

SP 2. Senior Class Trip 

 Titles of Persuasive work samples 

SP 3. Quality Employees 

SP 4. Favorite Class 

 
To be scored, the collection must include: 

 

Ç two expository and two persuasive work samples 

Ç the prompts or task directions for each work sample 

 

 
Best practices for developing work samples: 
 

Ç appropriate teacher assistance that supports a student's writing but does not direct or 

determine the outcome 

Ç extended time to respond to tasks/prompts and to encourage pre-writing, drafting, 

revising, editing and completing final drafts 

Ç evidence of the student's use of the writing processðpre-writing, drafting, revising, 

editingðto produce individual work samples, AND/OR 

Ç an explanation of the process used to produce individual work samples 

 

 

 
*Any teacher who supervised a studentôs work sample should provide a verifying set of initials. 

 

** Place evidence of the writing process for each work sample in the back of the COE in the 

 same order as the final drafts appear in the front of the COE. 

 

 

 

 

 

 

 

Cover Sheet: 

Writing 

Process Work 

Sample #__ 

Prewriting 

Reflection/ 

explanation 

Rough Draft(s) 
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Writing Work Sample Task Form - Augmentation 

 
 
Instructions: Please fill in the following sections using the corresponding information listed on the Work 

Sample Documentation Form (WSDF). The purpose of the Work Sample Prompt Form is to confirm the 

information previously stated on the WSDF, to provide a consistent template for describing your 

instructions to the student and to help the scorers identify the tasks in the binders. 

 

Work Sample #:  _____ 

 

Work Sample Title: _____________________________________________________________  

 

Purpose: Ç  Expository Ç  Persuasive 
 

Writing Task Instructions (if student work is on the same page as the prompt instructions, you do 

not need to complete this box): 
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Writing  
Expository and Persuasive Checklists for the COE 
 

Content, Organization and Style 

(COS)

My essay or letter will explain if I select specific, 

relevant content and organize my writing well.  That 

means I should: 

Ç follow the directions given in the writing prompt; 

Ç narrow my topic;  

Ç stay focused on the main ideas; 

Ç elaborate by using reasons, well-chosen and 

specific details, examples, and/or anecdotes to 

support my ideas; 

Ç include information that is interesting, thoughtful, 

and necessary for my audience to know; 

Ç organize my writing with an introduction, 

supporting paragraphs with main points and 

elaboration, and an effective conclusion; 

Ç organize my writing in effective paragraphs; and 

Ç use transitions to connect my ideas. 

My essay or letter will explain if I demonstrate an 

effective style. That means I should: 

Ç show that I care about my topic by writing in a 

voice appropriate for my audience and purpose, 

Ç use language that is appropriate for my audience 

and purpose, 

Ç use specific words and phrases that help the reader  

understand my ideas, and 

Ç use sentences of varied length and structure 

 

Conventions (CONV) 

My essay or letter will explain if I follow conventions 

in writing.  That means I should: 

Ç follow the rules of Standard English usage,  

Ç spell words correctly, 

Ç use correct capitalization, 

Ç use correct punctuation, 

Ç write complete sentences, and 

Ç indicate where new paragraphs begin 

My essay or letter will persuade if I select specific, 

relevant content and organize my writing well.  That 

means I should: 

Ç follow the directions given in the writing prompt; 

Ç have a clear position and stay focused on that 

position; 

Ç have more than one argument to support my 

position; 

Ç elaborate by using reasons, well-chosen and 

specific details, examples, anecdotes, facts, and/or 

statistics as evidence to support my arguments; 

Ç organize my writing to make the best case for my 

position; 

Ç anticipate and refute the opposing position; 

Ç begin my writing with an opening, include a 

statement of position, and end my writing with an 

effective persuasive conclusion, such as a call for 

action; and  

Ç use transitions to connect my position, arguments, 

and evidence. 

My essay or letter will persuade if I demonstrate an 

effective style. That means I should: 

Ç show that I am committed to my position by 

writing in a voice appropriate for audience and 

purpose; 

Ç use words, phrases, and persuasive techniques that 

urge or compel the reader to support my position; 

and 

Ç use sentences of varied length and structure 

 

 

My essay or letter will persuade if I follow 

conventions in writing.  That means I should: 

Ç follow the rules of Standard English usage,  

Ç spell words correctly, 

Ç use correct capitalization, 

Ç use correct punctuation, 

Ç write complete sentences, and 

Ç indicate where new paragraphs begin 



 

Section I - 31 

 

Contact Information 

 

If you have questions concerning the Collection of Evidence please contact the OSPI staff 

below.  

Joe Willhoft, Ph.D., Assistant Superintendent for Assessment and Student Information 

joe.willhoft@k12.wa.us, (360) 725-6336 

Lesley Klenk, Ph.D., CAA Options Administrator  

lesley.klenk@k12.wa.us, (360) 725-6330 

Amanda Mount, COE Operations Specialist 

amanda.mount@k12.wa.us, (360) 725-6037 

Steve Pearse, Ed.D., COE Writing Specialist 

caaoptions@k12.wa.us, (360) 725-6037 
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Augmentation Rules and Guidelines 
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Collection of Evidence 
Augmentation Rules and Guidelines 2009-2010 

Background  

 

In the fall of 2006, the Washington State Board of Education approved the Collection of 

Evidence (COE) program. The COE is a state approved alternative to the state high school 

assessment) that may be used to meet the requirements for high school graduation. Students may 

submit COEs in reading and/or writing. When studentsô scores meet or exceed the COE cut-

score for a content area, their work demonstrates that they have the same knowledge and skills as 

students who meet standard on the state high school assessment. OSPI has made a commitment 

to educators, students, parents and community members that the COE be accessible, transparent 

and classroom-based for all students working towards meeting standard in one or more of the 

content areas.  

Some students demonstrate work that is very close to meeting the COE cut-score for a content 

area. OSPI has worked with teachers to develop the concept of an ñAugmented COE.ò Students 

who submit COEs and earn scores that are close to demonstrating proficiency may augment the 

original COE. To augment a COE, students submit a smaller set of new work samples that show 

more proficient knowledge and skills than the work samples submitted in the original COE. For 

an augmented COE to be successful, scorers must determine that the new work samples enhance 

the existing COE enough to demonstrate a proficient level of performance.  

 

There are three features of an augmented collection:  

 

1. Eligible students must have earned a minimum number of points within a ñband of 

scoresò that is close to the cut score that is used for the COE to meet standard.  

2. Eligible students must submit new work samples that could potentially increase the score 

and demonstrate a proficient level of performance.  

3. The augmented collection must be submitted in the scoring window immediately 

following the scoring of the original collection. 

 

Eligibility Score Ranges for Augmented Collections 

 

The following table gives the score ranges in each content area that students must earn in order 

to be eligible to augment their COEs.  

 

COE Score Ranges 

Content Meets Standard 

Does not Meet 

Standard and Can 

be Augmented 

Does not Meet 

Standard and 

Cannot be 

Augmented 

Reading 72 or higher 66-71 65 or less 

Writing  17 or higher 15-16 14 or less 
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Before a student can augment a COE, the collection must demonstrate that the student is 

approaching the standard. In other words, the studentôs COE score is close enough that, with a 

bit of additional effort, the student is likely to demonstrate proficiency. However, augmented 

COEs are different from original COEs. When submitting an augmented COE, students do not 

submit an entirely new collection because many of their work samples exhibited strong skills in 

the initial scoring cycle.  

 

There are several reasons why students do not demonstrate proficiency, even though their scores 

are very close. In most cases, students do not demonstrate proficiency because one or two 

strands
3
 in the content area show a low skill level. Perhaps the student needs more practice with a 

certain required skill. In some cases, the assignment was unclear or the questions or prompts did 

not align well to the state standards. Either of these situations can be remedied through an 

augmented COE.  

 

Augmenting Collections 

 

Reading 

 

An augmented Reading collection must include four work samples; two work samples must be 

focused on literary text and two must be focused on informational text. These four work samples 

must demonstrate all six reading strands at least once (See footnote 1.). Each work sample must 

demonstrate at least two content strands; therefore, the number of work samples submitted will 

be fewer than what was required for the original COE. When the augmentation work samples 

demonstrate better knowledge and skill than the original work samples, the student earns 

additional points. Once a student earns 72 points or more as a result of augmenting their COE, 

the student meets the Reading COE standard. 

Scoring Augmented Reading COEs 

When an augmented collection arrives, trained raters score the augmented reading work samples for 

the identified strands and targets. If the new scores in the selected strands are higher than the old 

scores, the new scores replace the old scores for those strands. If the additional points are enough to 

raise the overall score into the proficient category, the student has demonstrated proficiency.  

Writing  

For writing, students must develop four new work samples ï two persuasive pieces and two 

expository pieces.  

Scoring Augmented Writing COEs 

When an augmented writing collection is submitted, each of the four work samples are scored for 

Content, Organization, and Style (COS) and Conventions (CONV). An augmented writing 

collection is worth a maximum of 48 points. When the final score is tallied, it is divided by 2 to 

place it on the 24-point scale for the writing state high school assessment. If a student earns 17 

out of 24 points he or she meets standard  

                                                 
3
 A óstrandô is a way to describe a set of related skills or knowledge (e.g., comprehension of literary text). Reading has 

six content strands (comprehension of literary text, analysis of literary text, critical reading of literature, comprehension 
of informational text, analysis of informational text, critical reading of informational text). Writing has two content strands 
(content, organization, & style and writing conventions) and students must demonstrate these strands in both expository 
and persuasive written works. 
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Reserved Scores for Reading, and Writing 

 

The scores for the original COE are ñreservedò, that is, stored in a data record and are waiting for 

the augmented collection. If the scores for the augmented skill areas are lower than the original 

scores, the original reserved scores remain in the student data record.  

 

Augmented COE Work Samples Must be New Work Samples 

 

Only new work samples may be submitted for an Augmented COE. The goal of the 

augmentation is for students to show multiple examples of high level of skills, not to improve on 

a previous work sample. The COE scoring contractor retains images of all previous collections 

that have been submitted. New work samples will be checked against the work samples that were 

previously submitted. If the same work samples are resubmitted, the augmented collection is 

considered insufficient and is not scored. On demand work samples are not required in 

augmented collections. 

 

Improving the Quality of Work in COEs  

 

Some students will need to spend time with teachers or COE advisors to review their work and 

determine where new learning is needed. These students will need additional instruction related 

to areas of weakness. Some students will need to spend more time on their work samples so they 

demonstrate the quality of work they are truly able to do. For example, careful review and 

revision of work samples can make a substantial difference in the quality of the work. All 

students who augment their collections will need encouragement to take the steps necessary to 

ensure that their augmented collections demonstrate proficiency.  

 

Submitting an Augmented COE for Scoring  

 

All information, forms, and other requirements needed for preparing Augmented COEs can be 

found in the COE Guidelines section of this publication and in downloadable form at: 

www.coe.k12.wa.us.  

 

To submit an Augmented COE for the Winter 2010 scoring session, the COE must be 

postmarked by 5:00 pm on February 3, 2010. To submit an Augmented COE for the 12
th
 grade 

only spring scoring session the COE must be postmarked by 5:00 pm on May 3. To submit an 

Augmented COE for the Summer 2010 scoring session, the COE must be postmarked by 5:00 

pm on June 2, 2010. 

http://www.coe.k12.wa.us/
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SCORE APPEAL GUIDELINES  

OFFICE OF SUPERINTENDENT OF PUBLIC INSTRUCTION  
 

How to Appeal a Score for a 

High School Collection of Evidence 

 
These guidelines explain the process for verifying a score on a high school collection of evidence 

(COE). Collections of Evidence in reading and/or writing are state approved alternatives to the 

high school assessment for purposes of meeting the state assessment requirement for high school 

graduation. COEs are collections of student work that demonstrate the same content standards 

assessed by the comparable high school assessment test. A score appeal is appropriate only when 

the appellant believes a student did not meet standard because of a scoring error (such as 

miscalculation or scoring errors on performance tasks). 

 

These appeals involve six basic steps: 
 

STEP ONE:  

Review your 

Childôs Score 

Report 

Before you decide to appeal a score, take a careful look at your childôs 

score report. Students may appeal a COE score only if their scores are 

within the core band that allows for augmentation of the COE. If your 

childôs COE is eligible for an appeal, go on to Step Two. 
 

STEP TWO: 

Request to view 

your childôs 

collection. 

Contact OSPI by telephone (360) 725-6353 or email 

assessment@k12.wa.us, to request a copy of your studentôs collection. 
 

STEP THREE: 

Review your 

Childôs Collection 

Review your childôs COE. Once you have reviewed the COE, if you 

believe that there has been a scoring error, you may file a score appeal. 

This involves acting promptly. You have 30 days upon receiving your 

studentôs collection to make this decision. You must request a Notice of 

Score Appeal from OSPI before the stated deadlines in this document. 

Alternately, you may choose to have your child augment the COE and 

resubmit it during the next scoring event.  
 

STEP FOUR: 

Determine where 

you think there was 

a scoring error. 

 

Use your studentôs COE score report to identify scores in content strands 

and or purposes. Select work samples that you believe have been scored 

incorrectly.  

STEP FIVE: 

File the Score 

Appeal with OSPI 

 

To file a score appeal, deliver a Notice of Score Appeal to OSPI. Your 

appeal must contain the information described in the guidelines, and 

must be received by the appeal cut-off date. 

STEP SIX: 

The collection will 

be re-scored. 

The Notice of Score Appeal alerts the COE scoring center that your 

childôs COE will be re-scored. There are three scoring events ï February 

3, May 3 (12
th
 grade augmented only) and June 2. 
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A.    DEFINITIONS  

 

1. ñAppellantò means the person who filed the Notice of Score Appeal.  

 

2. ñAugmentò means providing additional student work samples in a COE prior to 

resubmitting the COE for rescoring. Students and parents may choose to augment a COE 

rather than file a score appeal. Eligibility and rules for augmentation can be found at:  

 

3. ñCollection of Evidenceò means the collection of evidence method that is an option for 

eligible students to meet standards to obtain a Certificate of Academic Achievement, as 

authorized by the 2006 Legislature in Senate Bill 6475.  

 

4. ñCollection of Evidence Score Appealò means an application for a rescore of a Collection 

of Evidence because of a belief that a student received an incorrect score on a Collection of 

Evidence.   

 

5. ñHSPEò High School Proficiency Exam.  

 
6. Filedò means physically received and date stamped by OSPI. A Notice of Score Appeal 

may not be filed by facsimile or E-mail, nor can it be filed with the school or school 

district. It must be filed directly with OSPI.  

 
7. ñOSPIò means the Washington State Office of Superintendent of Public Instruction. 

 

8. ñStudentò means the person whose public high school assessment score is the subject of 

the appeal. 
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B.   WHO CAN FILE A SCORE APPEAL?  

 

To appeal a high school assessment, a student must be at least 18 years old or emancipated. A 

parent, a legal guardian, or a studentôs building principal may file a score appeal on behalf of a 

student who is younger than 18.  

 

Advocates are permitted for parents/legal guardians with disabilities, limited English, or other 

special needs who require assistance. 

 

C.   WHAT SHOULD I KNOW BEFORE FILING A SCORE APPEAL?  
 

1. Scoring Errors: The score appeal process is limited. It is only designed to verify the 

accuracy of a studentôs score that might have been affected by a technical error, or errors in 

scoring student work samples. The score appeal process cannot be used to challenge the 

design or administration of the Collection of Evidence. 
 

2. Identify Scoring Error(s): You must base your score appeal on particular scoring errors that 

you believe contributed to an incorrect score. Those scoring errors must relate to specific 

work samples. You must identify the particular scores you think are in error. You may not 

file a ñgeneralò appeal of the COE scores.  
 

3. Graduation Requirements: You may only appeal a score on an assessment that is taken or 

submitted by a public school student as a high school graduation requirement (a score that 

is legally required for either a Certificate of Academic Achievement or a Certificate of 

Individual Achievement). 
 

4. Recent Scores: You may only appeal the score on your most recent Collection of Evidence.  

 

5. One Subject Area Per Appeal: Your score appeal may involve only one subject area (e.g., 

reading or writing). If you wish to appeal the score of an assessment for a different subject 

area, you must file a separate appeal. 
 

6. Only Scores that do not meet Standard May Be Appealed: You may only appeal a score 

that fails to meet the established passing standard for the COE. You may not appeal a 

passing score. 
 

7. Successful Appeal Must Meet Standard: The score appeal process is designed to verify 

scores that would have met standards except for the scoring errors described in a Notice of 

Appeal. This means that you are only eligible to appeal if a successful appeal would result 

in a score that would meet or exceed the applicable standard.   
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D.   WHAT ARE THE STEPS IN A SCORE APPEAL? 

 

STEP ONE - Review the Studentôs Test Materials 
 

To be eligible for a score appeal, a COE must have a score that is near to meeting standard. 

Review the COE score report to determine whether the COE can be augmented and resubmitted 

with new student work. Only COEs that can be augmented are eligible for score appeals. The 

following table shows the scores for the COEs that are eligible for augmentation. 
 

 

 

COE Score Ranges 
 

 

Content 

 

Meets 

Standard 

 

Does not Meet 

Standard: Can be 

Augmented 

 

Does not Meet 

Standard: 

Cannot be 

Augmented 

 

 

Reading 

 

 

72 or higher 

 

66-71 

 

65 or less 

 

Writing  

 

 

17 or higher 

 

15-16 

 

14 or less 

 

STEP TWO ï Review the Studentôs Collection of Evidence 
 

Before you can file a score appeal, you must first review your childôs Collection of Evidence. If 

you do not have the COE, you must request it from the District Assessment Coordinator from 

your childôs school district. You must request the COE within 30 days of receiving the score 

report for the COE. If neither you or the district has the COE, the District Assessment 

Coordinator may request a scanned version (PDF) of the original COE. The request for a PDF of 

the COE must be made to the Office of Assessment Operations at OSPI (360) 725-6353. 
 

If you review the COE at the district or school office, parents and legal guardians with 

disabilities, limited English proficiency, or other special needs that require assistance may have 

an advocate to assist them in the review.  
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STEP THREE ï Request Notice of Score Appeal Form 
 

If after reviewing the Collection of Evidence you wish to pursue a score appeal, you must file a 

written Notice of Score Appeal with OSPI. You may request a Notice of Score Appeal form 

from OSPI. Contact assessment@k12.wa.us. or call (360) 725-6353. 

 

STEP FOUR ï File a Notice of Score Appeal  
 

If after reviewing the collection of evidence you wish to pursue a score appeal, you must file a 

written Notice of Score Appeal with OSPI. Notice of Score Appeal forms must be mailed or 

hand delivered. Facsimiles and emailed forms will not be accepted.  
 

FILING DEADLINE: The appeal notice must be filed within 30 days of the date of your 

receipt of the Notice of Score Appeal form. Provide a copy of the Notice of Appeal form to 

the District Assessment Coordinator so that the COE can be submitted for rescoring.   
 

STEP FIVE ï Submit the COE to be Rescored 
 

Once OSPI receives the Notice of Score Appeal form, the assessment staff will contact the COE 

scoring contractor to ensure that the COE is rescored during the next COE scoring session.  

 

Be sure to notify your District Assessment Coordinator of the decision to resubmit the COE so 

that the COE is submitted in time to be scored. COEs must be shipped to the COE scoring center 

by the District Assessment Coordinator. COEs to be rescored during the Winter 2010 scoring 

session must be postmarked by 4:55 PM on February 3, 2010. COEs to be rescored during the 

Spring 12
th
 grade augmentation only 2010 scoring session must be postmarked by 4:55 PM on 

May 3, 2010. COEs to be rescored during the Summer 2010 scoring session must be postmarked 

by 4:55 PM on June 2, 2010. 

 

E.    WHAT INFORMATION DOES OSPI NEED FROM ME?  

 

You must include the following information in your Notice of Score Appeal: 

 

1. Student:  Provide the studentôs identifying information: 

i. Name 

ii.  Date of birth 

iii.  State student identification number (10-digit SSID) 

iv. School and school district 
 

2. Appellant:  If someone other than the student is filing the appeal, provide the 

appellantôs name, address, contact number, E-mail address, signature, and relation to 

the student. 
 

3. Assessment: Identify the assessment (or Collection of Evidence) and subject area 

(reading, writing) that you wish to appeal. 

 

4. Administration Date:  Specify the month and year when the student submitted the 

Collection of Evidence that is the subject of the appeal. 
 

5. Results Received: Identify the date you received the studentôs COE score report. 

mailto:assessment@k12.wa.us
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6. Opportunity to Review Test Materials: Indicate the date you reviewed the studentôs 

COE. 
 

7 Particular Errors:  Indicate the scoring errors you believe were made on the COE.  
 

F.   WHAT CAN I EXPECT AS A RESULT OF A SCORE APPEAL? 
 

When a notice of score appeal is filed, the OSPI Director of Assessment (or designee) will 

review the appeal. If the student is eligible for a score appeal (has a score within the score band 

that allows for augmentation of a COE), OSPI will notify the COE scoring contractor that the 

COE will be submitted for rescoring.  
 

Once the COE is rescored, there are two possible findings: 
 

 The original score will be verified 

 

 The original score will be replaced with a new score based on the rescoring. 
 

Note that scores from COEs are banked if students are eligible for augmentation. If a student 

receives a lower score when the COE is rescored, the original, higher score will remain in the 

OSPI database. 
 

Regardless of the outcome of the rescoring, the appellant will receive notification of the new or original 

COE score. A copy of this notification will be sent to the District Assessment Coordinator (DAC) in the 

studentôs current district. The District Assessment Coordinator is responsible for amending any records 

in the districtôs student files to document the studentôs status on the assessment. The score that results 

from the rescore is the final decision on the score appeal.  
 

Timetable for Score Appeals 

Parent/guardian review of COE Score Report Upon receipt of the COE Score Report  

Parent/guardian request to OSPI to review the 

COE 

Within 30 days of receipt of assessment score 

report by parent 

 

Review of education record (assessment 

materials) by parent 

Within 30 days of parent notification of 

availability of education record (assessment 

materials) for review 

 

Parent/guardian request for Notice of Appeals 

form 

Within 30 days review of COE  

 

Submission of COE for rescoring. 
 

Note that COEs may be submitted for 

rescoring only during the scoring session 

immediately following receipt of the COE 

score report. 

February 3, 2010 for Winter scoring session 

May 3, 2010 for Spring scoring session 

June 2, 2010 for the Summer scoring session 

Amendment of education record by school 

district to document any change in the 

studentôs status on the assessment 

Within 30 days of receipt of results of the COE 

rescore  
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The Collection of Evidence: 
A Description of Inauthentic Student Work and Testing Irregularities 

 

Since 2007 thousands of Washington students have submitted collections of evidence (COE) as 

alternative demonstrations of their knowledge and skills of the stateôs high school standards in 

reading and/or writing. The submission of a COE is designed to show the capabilities of students 

in meeting standard in one or more content areas necessary to meet graduation requirements 

and/or earn a Certificate of Academic Achievement. Students may submit a COE, comprising 

several ñwork samples,ò which collectively represent the studentôs level of knowledge and skill 

of reading or writing. The COEs are scored three times a year at the state level by scorers who 

are trained to score consistently, following state-provided scoring guidelines.  

 

With the large numbers of participating students and a noticeable increase in the number of 

anomalous or problematic work samples, research and investigations are being conducted to 

determine if inappropriate teacher assistance is taking place. Throughout this paper we use the 

term ñinauthentic student workò to characterize these anomalous or problematic work samples. 

We have decided not to refer to these as cases of ñplagiarism,ò as that term implies a level of 

deliberative intent to deceive that is absent from most of the situations we have investigated. Our 

preliminary analysis indicates that ñinauthentic student workò is more often the result of lax or 

inappropriate administration procedures, and less often the result of deliberate attempts by 

students or teachers to cheat. The total number of collections identified as containing inauthentic 

student work or testing irregularities is very low. However, in some content areas and at some 

sites it was significant enough to warrant a large scale response before it became more 

widespread. 

 

The purpose of this paper is to inform district assessment coordinators, principals, teachers and 

students about the process of identifying inauthentic student work, the characteristics of 

inauthentic student work, and the indicators of testing irregularities across school buildings and 

classrooms. Based on the information, district and school level educators can take corrective 

action in both student compilation of the collections and educator assistance in the instruction, 

assessment, and guidance in the COE process. 

  

Identification of Inauthentic Student Work  

 

The scoring of collections is organized such that all collections from a particular school are 

released to the scoring floor at the same time. Because each collection is double-scored, having 

an entire school on the scoring floor at the same time facilitates the identification of work 

samples that are identical or close-to-identical. Scorers who come across a student response that 

he/she recalls having seen earlier are instructed to alert a scoring director. The scoring director 

stops the scoring process, initiates a discussion across scorers of the similar work, and work 

samples from the school are reviewed in search of duplicate (or near duplicate) work samples. 
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Through this process, and in consultation with the CAA Options Technical Advisory Committee, 

OSPI staff have developed three distinct categories of work samples that exhibit varying degrees 

of inauthenticity.  

 

 A work sample at Level 1 is ñclearly inauthentic student work,ò and presents a 

severe instance of inauthentic student work. Collections containing a work sample at 

Level 1 are initially invalidated, and will remain so unless the district can make a 

compelling case to the state to allow the collection to stand.  

 

There are two ways in which a Level 1 work sample is identified: 

o The work sample is a duplicate (or substantially a duplicate) of a work sample 

submitted by at least one other student, or 

o The work sample is a duplicate (or substantially a duplicate) from an external 

source, such as print media or the internet. 

 

 A work sample at Level 2 is ñsuspected inauthentic student work,ò and presents a 

compelling, but not certain case that the studentôs work is not authentic. Collections 

containing a work sample at Level 2 are initially invalidated, pending a district-level 

investigation. The thoroughness of the investigation is subject to review and approval 

by OSPI. Once the investigation has been found to be adequate, OSPI approves the 

district determination to validate or invalidate the collection.  

 

A work sample identified as Level 2 is obviously different in quality compared to the 

rest of the work samples in the studentôs collection. Level 2 work samples usually 

demonstrate a much more sophisticated level of analysis, problem solving, and 

expression than the rest of the collection.  

 

 A work sample at Level 3 is ñatypical work,ò and presents evidence that the 

collection contains work that may not be authentic student work, and may not 

accurately reflect the studentôs true degree of knowledge and skill. Collections with a 

work sample at Level 3 are initially invalidated, pending a district-level investigation. 

Upon notification of the districtôs findings, OSPI approves the district determination 

to validate or invalidate the collection.  

 

For Level 3 work samples it is often difficult to infer the extent to which the student 

was culpable in the production of the inauthentic work. For example, work samples 

for several students may be suspiciously similar, but not similar enough to be direct 

copies. This can be the result of students collaborating on a work sample, or it can 

result from a teacherôs overly coaching his/her students. Level 3 is typically flagged 

when several students from the same school submit work samples that have strikingly 

similar components or sections in common.  
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Characteristics of Levels 1-2-3 Unique to Each Content Area 
 

Each content area has its own set of submission requirements for the Collection of Evidence. 

Additionally, the nature of the work produced in each content area is particular to that discipline. 

For example, reading work samples are required to be related to the studentôs knowledge and 

understanding of a piece of informational or literary text. As such, inauthentic reading responses 

have been found to include literary analysis copied from the internet.  
 

The sections below describe types of inauthentic work samples that have emerged in each of the 

three content areas. These examples are provided to scorers to use as guidelines for identifying 

inauthentic student work, and are included here as a means of describing to school and district 

personnel the types of inauthentic work that has been submitted. 
 

Inauthentic Work Samples in READING 
 

Reading work samples at Level 1: 

 The work sample is an exact word-for-word copy, or is essentially a word-for-word 

copy of a work sample from another student. These examples of inauthentic student 

work almost always occur in the same school where teachers use the same tasks in all 

of the student collections, and are likely to occur in the same classroom. 

 

 There is a high percentage of student work that is presented as unique to that student 

but is actually copied from the text or the Internet. 

 

 The work sample can be located on the internet and incorporates 50 percent or more 

of inauthentic student work recognized by www.turnitin.com . 
 

Reading work samples at Level 2: 

 The work sample appears markedly different from the other work samples in the 

collection. Some of these characteristics may include: 

o longer responses with college-level vocabulary not used in other work 

samples,  

o deeper analysis of themes not demonstrated in other work samples, and 

o thorough text-based support for the skills that use concepts and examples 

unlike other samples. 
 

 The work sample may appear unlike other work samples in the collection because the 

student responded to texts that are unlikely choices for COE students and more 

appropriate for Advanced Placement or college level coursework (The Canterbury 

Tales, The Love Song of J. Alfred Prufrock, etc.) 

 

 The work sample is organized and formatted in contrast to the approach used in other 

work samples in the collection.  

http://www.turnitin.com/
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Reading work samples at Level 3: 

 Throughout the work sample, students in the same class use an exact or almost exact 

paragraph with the exception of citing different evidence from the text for support.  

 

 In the work sample, the student uses very little language of his/her own to respond to 

the task and instead includes mostly copied sections of the text he/she has read.  

 

 In a common work sample used in a classroom, students use a short and specific list 

of details or quotes from the text that students can use to plug into any answer. 

 

Inauthentic Work Samples in WRITING  

 

Writing work samples at Level 1: 

 The work sample is an exact word-for-word copy, or is essentially a word-for-word 

copy of a work sample from another student. These examples of inauthentic student 

work almost always occur in the same school where teachers use the same tasks in all 

of the student collections, and are likely to occur in the same classroom. 

 

 The work sample can be located on the internet and incorporates 50 percent or more 

of inauthentic material recognized by www.turnitin.com 

 

Writing work samples at Level 2: 

 The work sample appears unlike the other work samples in the collection. These 

differences may include:  

o a noticeable disparity in the sophistication in vocabulary, elaboration, and 

fluency of the writing, and 

o a conspicuous divergence from the other work samples in the knowledge and 

application of the conventions of writing: spelling, grammar, punctuation. 

 

 The work sample has a distinctly different voice than that of the other work samples. 

The tone, diction, word choice, and approach to ideas are unlike the other work 

samples.  

 

 The organization and format of the material on the page is in contrast to the approach 

used in the other work samples in the collection.  

 

 The work sample does not compare to the process materials (earlier drafts) in the rear 

of the binder and there appears to be no or very little connection between the process 

materials and the final draft. 

 

http://www.turnitin.com/
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Writing work samples at Level 3: 

 All (or almost all) students from the same classroom use the same format (e.g., five-

paragraph essay), regardless of the appropriateness to the individual prompt. 

 

 The same terminology (e.g., paragraph transitions) is found across work samples for 

multiple students, indicating a ñfill in the blankò type of response. 

 

 Review of process materials (i.e., early drafts) submitted with the collection shows 

striking similarity in pre-writing and/or early drafts across several students from the 

same school or classroom.  

 

Handling and Processing of Inauthentic Student Work 

 

OSPI has implemented the following procedural steps in handling collections containing work 

samples flagged as inauthentic. 

 

 COE binders will continue to appear on the scoring floor in intact school sets, to 

facilitate identifying inauthentic work samples. 

 

 When a scorer identifies a work sample as possibly inauthentic due to similarity to 

other work, the table leader and scoring director are notified. The table leader and 

scoring director review the work sample and the collection and confer, reviewing 

work samples from the same school to initially verify similarities across students. If 

they decide the work is authentic, it is returned to the scoring queue. If similarity 

across at least two work samples is verified, the scoring director assigns a level, and: 

o The initiating collection and all collections with similar work samples are 

flagged as invalid 

o OSPI initiates a paper and electronic notification process with the district 

assessment coordinator 

o Scoring directors and table leaders score the identified collections, including 

problematic work samples, banking the scores in case they are later validated 

 

 If a scorer identifies a work sample as possibly inauthentic due to inconsistent work 

within the sample or copying from an external source, the scoring director is notified. 

Scoring director pulls the collection and assigns a level. If inauthentic: 

o The collection is scored and flagged as invalid 

o OSPI initiates a paper and electronic notification process with the district 

assessment coordinator 
 

 In all cases, the district conducts investigation into inauthentic student work 

 

 The district returns investigation results 

o Level 1 situations remain invalid except in cases where there is student-to-

student copying and the district can distinguish the ñvictimò from the 

ñsuspect(s)ò. If such a finding is agreeable to OSPI, the victimôs collection 

will be validated 
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o Level 2 situations remain invalid until OSPI is satisfied that a thorough 

investigation was completed. When that is the case, the collection will be 

validated if the district so recommends 

o Level 3 situations remain invalid until the district provides documentation that 

an investigation was completed. OSPI will validate collections recommended 

to be validated by the district 

 

 Confirmation letter is sent to the district assessment coordinator 

 

Lessons Learned from Investigations 

 

In conversation with districts conducting investigations into the inauthentic student work, OSPI 

learned that in a majority of cases, schools and districts have created ñCOE classes.ò These 

classes are populated with students who have not passed the high school state assessment in one 

or more of the content areas. Teachers ñteachò the COE to the students. In theory it makes sense. 

The COE is aligned with the state standards, its proficiency cut score is equal to or more rigorous 

than the state high school assessment, and the exemplar state tasks offer students an opportunity 

to reflect about real-life text and write about interesting issues. 

 

However, the investigations uncovered some ways that the COE class are being used 

inappropriately. Students in reading COE classes copied each otherôs papers and in writing, 

papers were inserted without teacher knowledge.  

 

Other investigations showed that COE classes can be beneficial to students needing to pass their 

graduation requirements and/or earn a CAA. Teachers provide instruction that teaches the skills 

and knowledge, and at the end of a unit of study the COE task become the summative measure of 

the skills students learn. In those cases, administrators and teachers are clear: purposeful 

instruction should not change the outcome of the student work; instead it should provide students 

with the tools necessary to show their improved skills. After conducting a ñpost-scoringò review, 

COE content experts and scoring directors support the following appropriate teacher 

instruction: 

 

Reading: Instruct students in comprehension, analysis, and thinking critically skills. Use pre-

reading, during-reading and post-reading strategies to increase studentsô ability to manage text 

on their own. Teach the distinctions between literary and informational texts. Teach the 

individual targets, modeling with texts other than the task text. Release gradual ownership of the 

skills and allow students to answer the task questions on their own. Provide verbal support 

during completion of the task.  

 

Writing : Instruct students in the distinctions between persuasive and expository text using 

powerful essays as examples. Distinguish between Content, Organization and Style and 

Conventions, providing instruction that shows the intersection of meaning when both are done 

well. Seek out writing prompts that interest and engage students. Model and expect 

brainstorming and pre-writing prior to drafting prose. Provide time to edit for conventions prior 

to composing final drafts. Good writing takes time to evolve. Support and clarify the student 

writing process, but do not change or determine the outcome of the student work.  



 

Section IV - 7 

 

Administrative Procedures to Certify Authenticity of Student Work  

 

Procedures Already in Place 

 

The COE guidelines, Section I of this publication, include a description of the ñAdministrative 

Protocolsò, which describes the required authentication signatures from students, teachers and 

administrators.   

 Students must sign a statement stating ñEverything in this collection is my work. It 

representations what I know and can do.ò  

 Teachers sign a statement that says, ñI have read everything in this collection and to the 

best of my knowledge all work samples in this collection are the studentôs work. We have 

reviewed this collection for sufficiency.ò  

 Building administrators sign a statement that reads, ñWith this signature, I confirm that 

this student collection has been produced under the direction of staff in my building. We 

have reviewed this collection for sufficiency.ò   

The signatures are included with the submitted collection; collections submitted without 

signatures are not eligible for scoring. 

 

Another procedure that helps verify the authenticity of the studentôs work is the requirement for 

ñon-demandò work samples. Each content area requires a minimum of two work samples to be 

administered in an ñon-demandò setting. On-demand work samples are independently produced 

by the student in a single sitting under the supervision of his/her teacher. 

 

Ensuring the Authenticity of Student Work in the Future 

 

As part of the new scoring procedures, OSPI has developed special ñScoring Alertò forms and a 

ñCOE Communication Cycleò flowchart, to assist with the documentation and tracking of papers 

flagged as inauthentic. 

 

Prevention 

 

As helpful as a scoring alert and investigation process will be in the future, we realized in 

discussion with districts that prevention is the key to avoiding inauthentic student work. From 

the district office to the principal, to the teachers, here is an initial outline of responsibilities: 

 

District Office Responsibilities 

 Provide district-wide training for COE teachers to assist in appropriate teacher 

instruction and authentic student work 

 Provide a district-wide policy for maintaining the security of student work 

 Provide materials (electronic or hard copy) to students, parents, teachers, and 

principals that describes appropriate instruction and student work samples 

 

Building Level Responsibilities 

 Administrators develop and monitor a building-level policy with teachers and 

students regarding the authenticity of student work 

 Administrators attend OSPI COE Administrator training 
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 Administrators talk to each COE class/student and receive a ñsignature of 
understandingò regarding the authentic student work policy  

 Meet with teachers to discuss instructional protocols to avoid inappropriate teacher 

instruction 

 Conduct walk-through observations 

 

Classroom level 

 Keep all drafts and files for students in the classroom 

 Keep all instructional materials in a file 

 Do all work primarily in class OR 

 Have student ask permission to take work home 

 Do work before or after school under direct teacher supervision 

 Offer a variety of tasks to students so their collections are not all the same 

 Offer a variety of tasks across the building so that students cannot share their work 

 

Investigation 

When OSPI identifies a collection with potentially inauthentic work, the following ideas have 

been generated for a district to follow in an investigation: 

 Have an investigation protocol in place to ensure all students are treated the same 

 Request the entire collection from OSPI for comparison purposes 

 District notify principal of investigation 

 Assign principal as lead investigator (do not pass the investigation duties to the 

teacher) 

 Principal talks to teacher, student, parent(s) 

 Compares the inauthentic student work to student work completed in other content 

areas 

 Consult with other COE/English teachers to see what was taught in the other classes 

 If there is a group of students, interview students separately 

 Complete OSPI report addressing each aspect of the scoring alert 

 Make conclusion, notify OSPI and all parties 

 

Conclusion 

 

When the Legislature approved the COE in 2006, they asked OSPI to create a way to ensure the 

authenticity of the student work because of the extended time and classroom-based nature of the 

COE preparation. Their concerns led to the creation of the Student Information Form which has 

both a statement of authenticity for the student, teacher, and administrator as well as a signature 

requirement (stated earlier in the paper). To minimize suspected cases of inauthentic student 

work we ask educators and students to review the language of the signature blocks on the 

Student Information Form. The signatures are designed to keep all parties vigilant as to the 

authenticity of the work. If there is any question in an educatorôs mind, they should not sign the 

form until the issue is resolved at the local level. With new guidelines and protocols in the 

scoring alert process, districts should be able to monitor classroom instructional strategies and 

the authenticity of student work with better clarity. 
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The COE is an alternative pathway to meeting graduation requirements. It carries a great deal of 

responsibility for studentsô futures. From the state level down to the student, we should feel 

confident that the student submitted their own work and that the instructional process used to 

support the COE produced the studentôs best work. 

 

If you have any questions about the information contained in this paper, please contact Lesley 

Klenk at 360-725-6330 or Lesley.klenk@k12.wa.us . 

 

mailto:Lesley.klenk@k12.wa.us


 

 

 

Step 2: 

OSPI implements scoring floor 

protocol (alert code for authenticity of 

student work, spread sheet of students 

impacted, scoring director scored, 

Operations faxes to DAC) 

 

Step 3: 

Collection is flagged as invalid 

Step 4: 

District conducts investigation into 

authenticity of student work 

 

Step 5: 

District returns investigation results 

 

Step 6a: 

District agrees with 

findings and scores 

remain invalid 

 

Step 7: 

OSPI sends confirmation letter to district 

*  Level 1 = Likely                     Level 2 = Suspected                                      Level 3 = Atypical    

 5.13.09 

 

Step 6b: 

District refutes findings and provides 

evidence from investigation.  OSPI 

determines whether or not to accept the 

district findings.  Scores are either 

invalidated or posted as valid 

 

Step 2: 

OSPI implements scoring floor 

protocol (irregularity code, spreadsheet 

of students impacted, and description 

of irregularity) 

 

Step 4: 

District conducts investigation into 

authenticity of student work 

 

Step 3: 

A packet of scripted and varied 

examples of district work sent to DAC 

as examples of testing irregularities 

 

Step 1: 

Testing Irregularity identified 

by scoring director as Level 1 

or 2 authenticity of student 

work or Level 3 testing 

irregularity. 

 

Authenticity of Student 

Work (Levels 1 & 2)* 

Testing Irregularity 

(Level 3) 

Step 5: 

District reports results of investigation 

 

Step 6: 

OSPI determines whether or not to 

accept the district findings.  Scores are 

either invalidated or posted as valid 
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Directions for Implementing the Collection of Evidence  
2009-2010 CAA Options Program OSPI 

 

Purpose:  
 

To provide the information and the tools necessary to develop a process for implementing the 

Collection of Evidence (COE) at the district, school, and classroom level.  

 

District Role in the COE:  
 

It is state law that all districts and schools inform students who have taken the state high school 

assessment in reading and/or writing once and not passed it that the CAA Options are available 

to them. Some districts require student participation while other districts let students decide if 

they would like to submit a collection. OSPI recognizes the District Assessment Coordinator (or 

their designee) as the primary COE contact person for school districts. The district is responsible 

for tracking and maintaining a district list of students who have not met standard in reading 

and/or writing. This list should be communicated to the schools as early in the school year as 

possible. The district should provide a district plan for implementing the COE to the counselors 

and administrators. The district should provide schools with a copy of the 2009-2010 Collection 

of Evidence: A Comprehensive Guide for District Assessment Coordinators, Principals and 

Teachers. 
 

School Role in the COE  
 

It is state law that all districts and schools inform students who have taken the reading or writing 

state high school assessment once and not passed it that the CAA Options are available to them. 

The school is responsible for receiving the list of students who have not met standard and 

developing a plan of action for each student. Some schools require student participation while 

other schools let students decide if they would like to submit a collection. All of the CAA 

Options should be considered. School personnel should meet with each student and explain the 

COE. Other school responsibilities include:  
 

Å offer a COE class, COE tutoring time before or after school, COE support in regular 

classes, and/or an alternating days/weeks schedule with an elective class  

Å locate, commit, and support strong, language arts staff to work with COE students  

Å provide opportunities for content departments to meet frequently and discuss assignments 

and materials that are appropriate for the COE  

Å have teachers attend OSPI webinar trainings, ESD or district trainings for deeper level 

understanding of the COE and its requirements  

Å host a parent night to explain the COE  

Å make the COE part of the Back to School Night program  

Å make COE handouts available to students, parents, and teachers  

Å meet individually with every student who has not met standard on the reading and/or 

writing state high school assessment  

Å send COE letters home to parents  

Å communicate frequently with the district regarding eligibility and sufficiency reviews  

Å check every single binder before it is submitted to make sure that all of the materials are 

included and all paperwork has been signed  
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Teacher Role in the COE:  

 

It is state law that all districts and schools inform students who have taken the reading and/or 

writing state high school assessment once and not passed it that the CAA Options are available to 

them. The teacher is responsible for all duties assigned to them by school administrators with 

regard to a school COE system. Other teacher responsibilities include:  

Å participate in a COE webinar training and/or a training district and/or ESD level.  

Å attend regular meetings about the COE at the school and district level  

Å meet with administrators and counseling staff to develop an individual plan for each 

student in reading and/or writing  

Å understand the Content Guidelines and Administrative Protocols for reading and/or 

writing  

Å review OSPI work samples to understand the format of a work sample task and/or 

prompt.  

Å review all current assignments and choose ones that can be directly used for work 

samples, or with modifications can be used for work samples  

Å explain the COE requirements to students and show them the descriptions of the 

strands/targets for reading and the expository/persuasive descriptions for writing  

Å work with students on each work sample to make sure that all requirements are met and 

best work is developed.  

Å work with students to make sure all work sample sign-off forms have both student and 

teacher signatures  

Å most importantðunderstand the requirements of the Work Sample Documentation Form 

and fill it out so it will meet all sufficiency requirements for the state  

 

Registration for the COE  

 

The scoring of student COEs take place three times this yearðin February, May and June. The 

submission of a collection is the registration. There is no other registration process required. All 

students should submit their collections by the submission dates: February 3, 2010, May 3, 

2010 (for 12
th

 grade augmented collections only) and June 2, 2010. Late submissions will not 

receive the $300 stipend per collection.  
 

12
th

 Grade only May Scoring for Augmented Collections 

 

Beginning in May 2010, 12
th
 grade students will be allowed to submit an augmented collection 

in a short scoring window prior to graduation ceremonies. In order to be eligible for the May 

scoring window, the 12th grade student must have submitted a collection in February 2010. Their 

score must fall in the augmentation band of Reading 66-71 and Writing 15-16. Their collection 

must still fulfill all augmentation requirements. The collections will be scored and scores posted 

prior to June 1, 2010. 

 

Purchasing COE Binders  

 

COE binders are purchased by the district. They need to be 1 1/2 inch white binders. The inserts 

for the binders can be downloaded from our website: www.coe.k12.wa.us.  
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Preparing the COE Binders  
 

The binder materials must contain the following paper work in this order:  

Å Binder Cover Form  

Å Student Information and Signature Form  

Å Work Sample Documentation Form  

Å Work Sample Task Form (may be part of the problem, prompt, task)  

Å Student work samples 

  

School Sufficiency Review of the COE Binders  

 

There are two steps to submitting and scoring a COE. The first step, sufficiency, takes place 

before scoring. It is a review of the requirements in the COE. The second step is scoring. It is the 

process of scoring a COE to determine if a student met the standard. In sufficiency, there are two 

main parts of the review. One (Sufficiency Level 1), the entire binder will be reviewed at the 

whole collection level to make sure that all of the signatures are in place. Two (Sufficiency Level 

2), the entire binder will be reviewed at the work sample level to make sure that all of the work 

samples match the content requirements. Both teachers and administrators should work on 

sufficiency. Teachers should focus on a content review. For teachers, the most important 

document in the entire COE is the Work Sample Documentation Form.  

 

The COE Work Sample Documentation Form (WSDF) and Sufficiency  

 

The WSDF is the document that pulls the whole collection together. It lists the work samples by 

name and describes which strand, target, and purpose they represent. If the form is not filled out 

correctly, it will affect sufficiency and/or proficiency. Teachers should understand the 

relationship between the reading strands and targets (or writing purposes) and the identified 

skills on the WSDF. When there is a match, the scorer is able to look for the evidence of skill 

and content. When there is not a match, the scorer cannot change the target or skill to what they 

ñthinkò it might be; they have to score it for what is there. Other important things to know about 

the WSDF:  

Å Enter in the target level information on the form; it helps scorers  

Å Enter the information clearly so it is easy to read 

Å Make sure each COE has two on-demand work samples indicated  

Å Do not skip lines  

Å Do not take up more than one line for a title  

Å Do not re-number lines. Just get a fresh form 

Å Any teacher who supervised a student work sample should provide a verifying set of 

initials  
 

The COE Content Guidelines and Sufficiency  

 

The first part of this publication includes the content guidelines for reading and writing. By 

following the instructions, COEs have a much higher likelihood for meeting sufficiency. Every 

work sample in the binder will be checked to make sure it matches the guidelines. There is a list 

for each content area that describes what ñto doò and ñnot to doò in a collection. Study this list 

carefully. Here are four main areas to be aware of:  
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Å No group work  

Å No classroom grades or scores on work samples  

Å No scoring guides or grade-sheets for the work samples  

Å  No teacher comments that impact ñcross the lineò into directing student work. Review 

the content area guidelines carefully. If a work sample does not follow the guidelines, it 

will be dropped from the collection and will not be part of the total score.  

 

District Sufficiency Review of the COE Binders  

 

Districts should conduct one last sufficiency review of the COE binders. They should look for 

things such as student, teacher and administrator signatures, missing SSID numbers, missing 

forms, or materials out of order. Check the binders carefully. Once they arrive at the processing 

site, they cannot be returned to the district before the end of scoring. Efforts will be made to 

contact districts if there are missing signatures or forms. If a district does not resolve a 

sufficiency issue and return the appropriate materials to OSPI, the COEs that are missing 

Sufficiency Level 1 materials will not be scored. If a COE has a work sample that does not meet 

the guidelines, the work sample may not be scored. This will affect the studentôs overall score.  

 

Return Shipping of the COEs  

 

COE binders should be returned to the district office for shipment to the scoring center. District 

administrators will process the boxes, make one final check, and package them for UPS pick up. 

COEs must be received at the ESD113 Scoring Annex by February 3, 2009 and June 2, 2009. 

We recommend that you ship them in advance of that date. For the February submission you 

may begin shipping January 4, 2010. For the June submission you may begin shipping on May 3, 

2010.  

 

COE Scoring  

 

Following the sufficiency review, all binders will enter a data system for scoring. Every 

collection will be scored twice.  

 

 Reading: In reading, every work sample is scored separately. In reading the two highest 

scores for each strand will go into the final score.  
 

 Writing : Beginning February 2010, new procedures for scoring the Writing COE will be 

implemented. Each work sample will be scored 4 points for Content, Organization, and 

Style and 2 points for Conventions. Each work sample will be scored by two different 

scorers. Each work sample will be worth 12 points. A collection must have a minimum of 

three persuasive and three expository work samples, so a Writing COE is worth 72 points 

before its conversion to a 24-point scale. If a collection contains more than six work 

samples, the lowest scores in each purpose will be dropped from the final score. The final 

cumulative score will be divided by 3 in order to place it on the 24-point scale. The 

number of points needed to meet standard on the Writing COE remains 17 points. 
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Process for ñAlertò COEs  

 

If a collection causes an ñalertò during scoring, a process will take place by which a collection 

will be identified, evaluated using criteria developed for this purpose, pulled off the scoring 

floor, scored by scoring director staff, and returned to the district with a request to resolve the 

issue and notify OSPI for the results. Types of alerts include: threat to self or others and testing 

irregularities defined as Level 1, Level 2 and Level 3. The alert protocols and guidelines are 

included in this publication. 

 

District COE Score Reports  

 

District reports will be uploaded to WAMS on April 2, 2010 for the February submission, May 

24, 2010 for the May submission and August 6, 2010 for the June submission. Districts will 

receive score rosters on or about April 16, 2010 for the February administration and August 16, 

2010 for the May and June administration. The roster will be a list of student names, their total 

scores and whether or not they met standard. A more complete set of score reports including 

student reports will follow later in the spring and fall.  

 

COE Augmentation  

 

Some students may not meet standard on the February submission of the COE. However, their 

scores may be very close to the cut score. For these students, they may work with their teachers 

and administrators to produce a small, focused collection that addresses their areas of 

weaknesses, and submit it May 3, 2010 if they are 12
th
 graders and for all other students in the 

June 2, 2010 scoring window. Only students who are in an identified score band close to the cut 

score may augment. These students will be identified on the district score roster. Augmented 

collections can only be submitted in the subsequent scoring cycle. The Augmentation Guidelines 

are included in this publication.  

 

$300 COE Reimbursement to Districts  

 

After scoring is completed, all districts will receive $300 per sufficient collection. If any 

collection did not meet sufficiency requirements, it will not be considered in the total amount 

paid to the district. Districts receive the COE stipend as part of an electronic funds transfer for 

their total apportionment. The February submission will be included in the April transfer and the 

June submission will be included in the August transfer. It is a district decision as to how these 

funds are spent. Augmented collections do not receive the stipend. 

 

COE Stipend Eligibility  

 

Starting with the June 2009 scoring, the guidelines regarding the COE stipend reimbursement 

have been clarified. In order to receive a $300 stipend for a collection, the student must have sat 

for, generated a score, and failed to meet standard on the state high school reading and/or writing 

assessment the school year prior to the COE submission. OSPI will no longer accept submissions 

from 10th grade students who are taking the state high school assessment for the first time while 

also working on a COE. Students exempt from this policy include out of state or out of country 

transfer students with an approved waiver, transfer students from a private or home school  
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setting and students who were exempted from the 10th grade administration of the high school 

assessment due to their status as a new student with non-English proficiency.  
 

Incomplete Submission  
 

There is a new policy at OSPI regarding incomplete submissions: if a sufficiency component (for 

example a signature) is missing when the collection arrives from the district, OSPI will contact 

the district office to secure the signature and make every attempt to have the binder scored, but 

the district will lose $100 of its stipend. This reduction in the stipend will be used to cover the 

staff time and resources necessary to communicate with the districts.     
 

Un-enrolled students and the COE 
 

Students who have left high school but would like to compile a COE can do so. It is up to the 

district to: identify those students who left the system last year that have not met standard in a 

content area, create a plan for completing a COE and provide teacher guidance to the student. 

District Assessment Coordinators need to communicate with OSPI on the eligibility of the 

student by downloading the COE Eligibility Submission Form from the webpage and faxing it 

into OSPI. The fax window is open two weeks prior to the submission date. 
 

11
th

 Graders on track to graduate 
 

Those students who are in CSRS as 11
th
 graders until semesters end, when they will become a 

12
th
 grader, may submit a COE in February. District Assessment Coordinators need to identify 

these students to OSPI by downloading the COE Eligibility Submission Form from the COE web 

page and faxing it into OSPI. The fax window is open two weeks prior to the submission date. 
 

COE Sample Letters  
 

Sample Letters for students and parents can used to communicate the availability, the calendar, 

and the requirements of the COE. It can also be used as documentation that information was 

delivered to the student and the parent. Some districts are requiring a ñyesò or ñnoò signature 

from students and parents to acknowledge the information was received and a decision to 

participate was made.  
 

COE Appeals  
 

Parents can appeal the results of the COE. They should meet with their school and district 

officials and follow the instructions on the OSPI webpage for COE appeals. The collection will 

be scored again if the parent thinks it has been scored incorrectly. COE appeals information can 

be found in the Appeals section of this publication.  
 

COE Career and Technical Education and Culturally Relevant collections  
 

COEs may be constructed out of career and technical education classes as well as culturally 

relevant issues and materials. Students creating the collections still must meet the state content 

standards in reading and writing, but the COE allows them to access materials that match their 

interests.  
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Sufficiency Checklist for Reading and Writing 

 

When a collection is submitted for scoring, a sufficiency review of the content takes place to 

make sure that all collections contain the required number of work samples, meet the strands, 

targets, and purpose requirements, and include two on-demand work samples.  

 

Sufficiency Check 1:  

 

 Student Information/Signature Form is completely filled out and included with collection.  

 Student Information/Signature Form is signed by student, teacher and administrator.  

 Work Sample Documentation Form is completed and included with collection.  

 Work Sample Documentation Form has at least 2 on-demand work samples indicated.  

 

Sufficiency Check 2:  

 

 Work sample contains task/prompt and student work.  

 Work sample is the work of one student and does not represent group work.  

 Work sample does not display any grades or scores.  

 Work sample does not include scoring guides.  

 Work sample is written in English.  

 No other names are listed on the studentôs work.  

 (Reading only) Work sample cannot contain any multiple choice.  

 (Writing only) Work sample is not a poem, narrative, recipe, resume, directions, bulleted 

brochure or script, etc.  

 

We encourage educators to use this sufficiency checklist to both build collections and help 

students to produce their best work.  
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Building COE Facilitator/Counselor  

Checklist for the Implementation of the COE 
OSPI, October 2009 

 

 Contact district and request list of students who have taken the state high school assessment 

once and not met standard.  

 Review Student Learning Plan (SLP) for each student. If attendance and remediation 

requirements in the studentôs plan are met or waived, student is eligible for COE.  

 Contact student and parent notifying them of the COE.  

 If student/parent requests more information about the COE, inform them of the following:  

___ The COE is ñcomparable in rigorò to the state high school assessment. 

___ The COE is not an ñeasier wayò to meet standard 

___ The COE is time intensive 

___ The COE will involve focused communication with teachers 

___ The COE process is designed for students with motivation to earn a CAA.  

 If students/parents are unsure of participation in the COE, inform them of the following: 

___ The student can complete a practice work sample for the COE and compare it to other 

COE work samples on the CAA Options webpage. 

___ If schools and districts offer remediation classes, intervention programs, tutoring  

centers, and/or summer school, the student may participate in these programs.  

 If a student/parent decides to proceed with a COE, inform the school principal.  

 Meet with content department(s) staff on behalf of the student and inform them of the 

following options to assist students: 

___ Incorporate COE work samples in an already existing class or classes. 

___ Work with student before or after school to produce COE work samples. 

___ Develop a COE class during the school year and/or summer school where class  

       assignments are created to be work samples. 

 Receive COE notebook from district office and deliver to lead educator working with 

student. 

 Download notebook (content specific) inserts from: www.coe.k12.wa.us  

 Sign teachers up for OSPI, ESD, or district training on the COE. 

 Monitor the student notebooks, checking for required elements on all work samples 

 Conduct a building-level sufficiency review for all notebooks.  

 Send notebooks to the district office. The district office is required to send the notebook to 

the COE Scoring Center.  

 Receive scores and inform students and parents of the results.  

 

 

 

 

 

 

 

http://www.coe.k12.wa.us/
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Frequently Asked Questions 
 

Collection of Evidence FAQ 

 

1. What is the Collection of Evidence (COE)? A Collection of Evidence is a selection of 

student work in a specific content area that the student has gathered over the course of several 

months. It clearly demonstrates a breadth and depth of the state high school assessment skills and 

knowledge in the content area. The student work is referred to as a set of ñwork samplesò and the 

work samples in all of the content areas are always written products. They may be on-demand 

samples, independent samples, or classroom samples with limited teacher direction.  

 

2. Is this option currently available?  

Yes  

 

3. Can a student submit a collection for more than one content area in the Collection of 

Evidence (COE)? Absolutely. Students may submit two individual collections, one for reading 

and one for writing if they are eligible in both of those content areas. Each collection must meet 

the sufficiency guidelines for that specific content area and student, teacher and principal 

signatures are required for each collection. If each collection is sufficient, they will be scored 

separately, and the student will receive two separate Individual Student Report Forms indicating 

whether or not the student has met standard in that content area.  

 

4. When can students begin collecting work samples for the Collection of Evidence (COE)? 

Students can retain work from all high school classes for potential inclusion in a COE. Work 

from middle school or junior high school will not be considered as evidence of ability as it is not 

high school level equivalent work.  

 

5. When do collections have to be submitted for scoring? Collections must be postmarked by 

the submission date (February 3, 2010, May 3, 2010 or June 2, 2010) in order to be considered 

on time and therefore qualify for the $300 stipend. (A collection must also be sufficient in order 

to qualify for the stipend). However, any collection received after the submission date but before 

the completion of scoring that content area will be accepted and processed.  

 

6. How will schools/districts register a student for the Collection of Evidence?  

The submission of a collection is all that is required. There is no other registration process.  

 

7. Can students in career and technical education programs create work samples in their 

CTE classes? Yes, CTE students can develop work samples in traditional academic classes and 

CTE classes, and may include work samples representing skills from state or nationally approved 

industry certificates. OSPI has been working with CTE educators to develop classroom 

assignments that can be used in work samples created by CTE students.  

 

8. Who is responsible for supervising a student during his/her collection process for the 

Collection of Evidence (COE)? A ñCAA Options Building Facilitatorò is responsible for 

supervising a student during the collection process. This facilitator may be the studentôs language 

arts teacher, or it may be a counselor or principal. The facilitator is responsible for maintaining  
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the file of the studentôs work, making sure that all forms are filled out appropriately, and putting 

the notebook together correctly and sending it to the ESD 113 Scoring Annex by the submission 

date.  

 

9. What are the Content Guidelines for the Collection of Evidence (COE)? The content 

guidelines are the ñrulesò for the submission of work samples and the coverage of the state high 

school assessment skills and knowledge in each content area. Each content area has determined 

the number of work samples necessary for sufficiency in the collections. For writing it is 6 - 8 

samples and for reading it is 8-12 samples. Each of these work samples must, also, adhere to the 

rigor of the knowledge and skills of the state high school assessment. For writing, the work 

samples must demonstrate examples of persuasive and expository writing as on the Writing state 

high school assessment and for reading, the work samples must demonstrate skills represented in 

the literary and informational learning strands on the Reading state high school assessment. In 

each content area, the guidelines stipulate that at least two work samples must be produced in an 

ñon-demandò setting; this allows scorers to see a baseline example of student work.  

 

10. What are the Administrative Forms for the Collection of Evidence (COE)? The 

administrative forms are the documentation that ensures that students have taken the state high 

school assessment once and not met standard and have completed all of the work samples in the 

collection. The forms also request information about the level of teacher involvement in 

supervising students as they create the work samples. All of the administrative forms must be 

completed correctly with the appropriate signatures for a collection to be considered sufficient. 

The forms include: the Binder Cover Form, Student Information and Signature form, Work 

Sample Documentation Form, and Work Sample Task Form.  

 

11. What is a sufficient collection for the Collection of Evidence (COE)? A sufficient 

collection contains the appropriate number of work samples that address the required rigor, 

knowledge and skills of the state high school assessment in a specific content area. Also, a 

sufficient collection includes all official OSPI administrative forms filled out correctly with all 

original signatures on all of the forms. An insufficient collection is missing one or more of the 

elements of a sufficient collection.  

 

12. Will schools be provided funds to supplement the additional workload for the 

Collection of Evidence (COE)? School Districts will receive $300 for each sufficient COE 

submitted. These funds may be used to pay teacher salaries and stipends, clerical and material 

costs, training expenses, and other costs incurred in preparing and submitting collections. To be 

eligible for this stipend, collections must include the minimum number of work samples and 

represent a genuine effort to compile a sufficient collection. Districts receive the COE stipend as 

part of an electronic funds transfer for their total apportionment. The February submission will 

be included in the April transfer and the June submission will be included in the August transfer.  

 

13. What is the incomplete submission policy? 

There is a new policy at OSPI regarding incomplete submissions: if a sufficiency component (for 

example a signature) is missing when the collection arrives from the district, OSPI will still 

contact the district office to secure the signature and make every attempt to have the binder  
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scored, but the district will lose $100 of its stipend. This reduction in the stipend will be used to 

cover the staff time and resources necessary to communicate with the districts.  

 

13. When will the scoring take place? The COE scoring will take place in March/April, May 

and again in July/August. An administrative form sufficiency check will take place first then 

scoring of the collections then analysis of the data. Please see the COE calendar at 

www.coe.k12.wa.us for scoring registration dates and Score report delivery dates.  

 

14. How many times can a student submit a collection for a Collection of Evidence (COE)? 

There are three submission windows each year. The February submission is for 12th graders only 

and for those students submitted an augmented collection. The May submission is for 12
th
 grade 

augmented collections from February scoring. The June submission window is for all students. A 

student may submit a collection as soon as they meet the eligibility requirements. The number of 

times they can submit a collection depends on when they first become eligible for the COE.  

 

15. What is an augmented collection? The purpose of an ñaugmented COEò is to provide an 

opportunity to students who were close to demonstrating proficiency on their original COE. They 

may submit a set of new work samples showing more proficient knowledge and skills than some 

of the work samples submitted in the original COE. For an augmented COE to be successful, 

scorers must judge that the new work samples demonstrate a proficient level of performance.  

 

16. Will students have to submit a brand new collection each time? No. Scorers will provide 

feedback for each collection regarding weaknesses in particular learning strands in the case of 

reading and persuasive or expository elements for writing. Students may submit work samples 

that address improvement in identified learning strands. However, augmented collections require 

all new work samples.  

 

17. Who will score the collections? Washington state teachers will score the COEs in each 

content area. Teachers will have an opportunity to apply for the scoring panel in each content 

area. Teachers who have experience scoring the state high school assessment will be recruited as 

well. Scorers must be high school teachers due to the need to recognize ñhigh school level rigorò 

in the work samples.  

 

18. Can my teachers apply to score the Collections of Evidence (COE)? Absolutely. All high 

school teachers across the state are encouraged to apply to serve as scorers. OSPI will also seek 

to select scorers who represent all parts of the state, ethnic diversity, and rural and urban 

backgrounds. The scoring register will open December 14, 2009 for March scoring. The scoring 

register will open May 7, 2010 for July scoring. Scoring registration can be found at: 

www.coe.k12.wa.us. Scoring will take place in Olympia, Washington at the ESD 113 Scoring 

Annex.  

 

19. What is the process used to score? All scorers will be trained using the training materials 

developed by the rangefinding committee in each content area. They will be trained on anchor 

and practice sets both in work samples and across several collections. They will also be trained 

on content guidelines and scoring guides. Every collection will be scored twice and non-adjacent 

scores will be given a third and final score to determine proficiency. Reliability and validity  
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checks will take place on a pre-determined schedule and data will be analyzed daily. After the 

completion of scoring, Individual Student Report (ISR) Forms will be sent to each student, 

school, and district. Students will receive feedback on each of the required areas in the content 

guidelines.  

 

20. Can a student/parent appeal the score of the Collections of Evidence (COE)? Yes, 

students and parents can appeal the result of the COE scoring. The protocols will be available at 

www.k12.wa.us. A COE score may be appealed in two different ways: one, the student/parent 

believes the COE was scored incorrectly, or two, the student/parent believes the COE 

administrative process was not followed appropriately.  

 

21. Like the state high school assessment, are there sample items, scoring guides, and other 

assistance documents available from OSPI? Absolutely. OSPI is rolling out new material on 

the CAA Options as it is developed. Content guidelines, administrative forms, scoring guides and 

professional development materials are currently on the web site. Reading and writing work 

samples are available to assist teachers in developing work samples for the COE.  

 

22. What is the shipping address for submitting collections? Collections are shipped to ESD 

113 Scoring Annex, 2415 Evergreen Park Dr SW, Building C, Olympia, WA 98502.  
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Reading FAQ 
 
1. What are reading strands and targets? When the reading EALRs were developed over a 

decade ago, Washington educators identified particular skills they believed competent readers 

should possess. Some of the skills were oral such as fluency and rate, while others were paper 

and pencil such as drawing conclusions and making an inference. So, when the test specifications 

were developed for the reading high school assessment, the only skills selected for the large-

scale test were the paper and pencil ones. To this day, the reading state high school assessment is 

comprised of ñstrandsò which are the big concepts of reading (Comprehension, Analysis, and 

Thinking Critically). To assess each concept well, there are smaller skills called ñtargetsò that are 

imbedded within each strand. These ñtargetsò are the individual questions on the reading state 

high school assessment. Strands are targets are the skills required in the reading Collection of 

Evidence (COE) because the COE is then assessing the same skills as the state high school 

assessment. This alignment makes the state high school assessment and the COE comparable 

assessments.  

 

2. Why does the reading COE ask for work samples from both literary and informational 

texts? The EALRs (and GLEs) value literary and informational text understanding equally. The 

state high school assessment also assesses an equal number of skills from the two genres. 

Literary texts emerge from English, Social Studies, and Humanities classes, while informational 

texts may come from a wide variety of content area courses including Science, Mathematics, and 

Career and Technical Education courses. The reading COE requires work samples from both 

genres in order to show that students can master reading from a variety of backgrounds and 

subject areas.  

 

3. Why are there 8-12 work samples required in the reading COE? A COE is different than a 

large-scale assessment. It does not assess reading understanding in single questions. Most 

classroom work is comprised of assignments with several skills imbedded within them. This type 

of assignment is rich and offers students a lot of opportunity to show what they know. The 

reading COE work samples are designed to replicate these classroom assignments. The 8-12 

reflects the need for a common range of samples that will help ensure reliability and appropriate 

coverage of the strands. Simply put, seven was too few and thirteen was too many.  

 

4. Why does every work sample have to have text-based evidence to support student 

understanding of text? Requiring text-based support as evidence of understanding is 

fundamental to assessing student knowledge and skill in reading. The evidence shows a 

connection between the student demonstration of the skill and an understanding of the text. The 

scoring guides for assessing the reading COE are developed based this connection.  

 

5. Why canôt group work be used as a work samples? When students work together on a 

group assignment it is possible in a classroom to capture individual ability within a group 

project. At the state level, however, the scorers can only score what they see on the work sample. 

It must be the studentôs work alone.  

 

6. Can my students turn in a personal response to a book they read? Of course. Keep in 

mind, however, that all work samples must address two strands from the strands and targets list  
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in the Guidelines book. If they do not address any strands, the work sample cannot be scored and 

it will negatively impact the studentôs overall COE score.  

 

7. Why arenôt texts allowed to be submitted with the COE? How can you score the COEs 

without them? Texts cannot be submitted with the COE for two reasons: one, the load of books, 

magazines, and curriculum materials submitted with the COEs would be overwhelming and 

cause equity concerns, and two, scorers would struggle with wanting to read the text instead of 

scoring the student evidence. COEs can be scored for reading understanding without the text 

because the work sample is the student work, not the text. Students demonstrate their reading 

skills and knowledge through their reference to and analysis of text Advanced Placement exams 

routinely ask students to select a book from a list and write to 8-10 questions. These assessments 

are scoring with scoring criteria similar to the scoring guides used in the COE process.  

 

8. Why canôt my student do a work sample about a piece of art they viewed, a play they 

saw, or an artistic experience they participated in? Work samples submitted in the reading 

COE can only be assessed on student interaction with text. Seeing a play, watching a film, or 

viewing a piece of art are all valuable educational experiences, but they cannot be substituted for 

text.  

 

9. Why canôt my students turn in work samples that have grades on them? Grading 

assignments is not the same as scoring work samples. The state COE scorers will use a 

standardized scoring guide that is aligned with the strands and targets. A ñscoreò on a work 

sample does not factor in effort, drafts, or conferences like an assignment might. Also, work 

samples that have grades on them prejudice scorers and cause ñwhite noiseò that may cause 

reliability or validity issues in the scoring process. If teachers want to grade a work sample, make 

a copy of the studentôs work, or attach a grading sheet to the top of the work sample, or make 

electronic comments that can be stored with electronic copies of the student work.  

 

10. Why canôt I turn in my districtôs scoring guide for reading with my studentôs COE? 

The state COE scoring guides are designed to measure the state standards in reading. They must 

be able to score any work sample from across the state. District scoring guides are aligned to 

specific district requirements, instructional practices, and curriculum materials. Similar to the 

rule that grades cannot be on work samples, district scoring guides cannot be submitted with a 

reading COE because they are distracting to the process.  

 

11. Can I make comments on my studentôs work sample? No. Like grades and district scoring 

guides, teacher comments on the work samples are distracting and they can prejudice the scorer. 

Place the original copy of the work sample in the notebook and make a copy of the work sample 

for your student. Include your comments on this copy.  

 

12. Can I submit my studentôs district reading assessment that is aligned to the strands and 

targets? And, it has the text imbedded in it, is that okay? Yes, submit the district reading 

assessment as a work sample. It must be the original copy with no grades or teacher comments 

on it. It also must have the text ñblacked outò so it does not interfere with the scoring process. 

We really want districts to be able to have this opportunity, so make sure to follow the 

instructions carefully.  
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Writing FAQs  
 

1. What are the changes to writing scoring? Beginning February 2010, new procedures for 

scoring the Writing COE will be implemented. Each paper will be scored 4 points for Content, 

Organization, and Style and 2 points for Conventions. Each paper will be scored by two different 

scorers. Each paper will be worth 12 points. A collection must have a minimum of three 

persuasive and three expository papers, so a Writing COE is worth 72 points before its 

conversion to a 24-point scale. If a collection contains more than six papers, the lowest scores in 

each purpose will be dropped from the final score. The final cumulative score will be divided by 

3 in order to place it on the 24-point scale. The number of points needed to meet standard on the 

Writing COE remains 17 points. 
 

2. Why are there two types of writing in the collectionðexpository and persuasive? As is 

the case for the writing state high school assessment, writing representing both expository and 

persuasive modes (purposes) is assessed for the Writing Collection of Evidence. Accordingly, 

the sufficiency requirements for the Writing COE are balanced across expository and persuasive 

responses, although individual Writing Collections of Evidence may include 1-2 additional 

expository and/or persuasive work samples if the student so chooses.  
 

3. Why are there 6-8 work samples and not more? Or less? The COE for Writing allows 

students to demonstrate what they know and are able to do in accordance with the writing state 

high school assessment. To meet sufficiency requirements, Writing COEs must include at least 

six (6) and no more than eight (8) work samples. Two (2) required (one expository and one 

persuasive) ñon-demandò work samples serve as ótouchstonesô for each Writing Collection. At 

least two (2) expository and at least two (2) persuasive ñextended timeò essays/letters complete 

sufficiency requirements for the Collection, providing students with ample opportunities to 

demonstrate their best work across both writing modes and within two distinct contexts (ñon-

demandò and via ñextended timeò). These sufficiency requirements also allow for valid and 

reliable individual scoring of each paper in writing modes (purposes) and contexts. This scoring 

process establishes a representative, manageable, and scorable number of work samples across 

all Writing Collections of Evidence.  
 

Students may include up to eight work samples, four expository and four persuasive. By 

including more than the minimum of six, the scorers will be able to drop the scores of the two 

lowest papers thus keeping the highest scoring work. Students and teachers should work together 

on deciding how many work samples to submit, but it is recommended that students should 

submit only their best work for the Collection.  
 

4. Why can students only write letters or essays? The Writing Collection of Evidence 

designation of the multiple-paragraph essay and/or the letter writing form aligns with the high 

school benchmarks of the writing requirements. In addition, these two writing forms (1) allow 

students to demonstrate writing content and skills listed within the Expository and Persuasive 

Checklists for the COE; (2) provide a consistent contextual base for scoring; and (3) guide 

students as they construct connected proseðas opposed to narratives, poetry, or dramatic textð

in response to tasks or prompts.  
 

5. What is COS? COS, one of two holistically assessed traits for the writing state high school 

assessment and COE writing responses, stands for Content, Organization, and Style. This trait  
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incorporates five of the six essential characteristics of effective writing as listed within the 
state high school writing assessments: (Ideas &) Content, Organization, Voice, Word Choice, 
and Sentence Fluency.  
 

6. What is CONV? CONV, the second holistically assessed trait for the writing state high 

school assessment and COE writing responses, stands for Conventions. This trait incorporates 

the rules of Standard English for usage, spelling, capitalization, punctuation, sentence 

completeness, and paragraph indication.  

 

7. What does ñTeacher (adult) assistanceò mean or indicate? ñTeacher (adult) assistance,ò 

when permitted, must be limited to general comments intended as reminders (e.g., ñDonôt forget 

to check for sentence errorsò) or as advice (e.g., ñYou should think about reworking your 

conclusionéto give your readers something to think aboutò). Please review the COE Guidelines 

for assembling an appropriate and sufficient COE. 

 

8. What kinds of drafts does OSPI expect to receive from participating students? As the 

CAA Options Collection of Evidence booklet indicates for Writing, students may submit either 

evidence of use of the writing process or an explanation of the process used for each work 

sample. Students who select the evidence of the writing process option for a given work sample 

should submit and label (e.g., óPrewriting List,ô óFirst Draft,ô óRevision,ô óEdited Draftô) all 

process documents that trace the development of a given work sample from beginning to end. 

For most students, this would include 3-5 process-based pieces, including pre-writing, drafts, 

revisions, and edited texts/drafts. All process papers should be placed in the back of the 

collection behind the final work sample.  

 

9. What does ñexplanation of processò mean? Do you have some models to show students? 

Students choosing to submit an explanation of the process used for one or more work samples 

should write a brief description or narrative of the specific steps they took to move from initial 

ideas to final texts. This may take the form of a single-paragraph explanation documenting such 

issues as how and why the topic was selected, how the student proceeded with the writing, what 

elements or features the student revised the draft for, how he or she went about editing the piece, 

etc. Although OSPI has not selected sample student explanations at this time, teachers should 

assign writing-based assignments or tasks that build student comfort and proficiency with this 

important summative, reflective skillðas addressed within the high school benchmarks of the 

state standards.  

 

10. Please clarify the ñon-demandò requirement. Designed as a kind of ótouchstoneô for each 

studentôs Writing Collection of Evidence, ñon-demandò work samples for expository and 

persuasive writing are similar to the state high school assessment writing tasks. Accordingly, 

COE ñon-demandò work samples respond to a teacher-selected prompt or task for which students 

do not have prior knowledge, are conducted during a single period of time under teacher 

supervision, and do not allow teacher (adult) assistance beyond stating the prompt and the 

parameters for an effective paper. Responses to ñon-demandò prompts or tasks are collected and 

remain under teacher/COE administrator supervision until the Collection is submitted to OSPI.  
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Ɇ !ÖÁÉÌÁÂÌÅ ×ÒÉÔÉÎÇ ÔÉÍÅ ×ÉÌÌ ÖÁÒÙȢ /30) ÒÅÃÏÍÍÅÎÄÓ φπ-90 minutes, with 60 minutes as a 
minimum amount of time for students to engage in elements of the writing process as they 
complete ȰÏÎ-ÄÅÍÁÎÄȱ work samples.  
 
11. I am concerned about cheating.  How can I make sure it does not happen? Perhaps the 

most important first step is to inform teachers, students, and parents about the design, purpose, 

and requirements of the Writing Collection of Evidence before qualified students begin work. 

Key information from the 2009-10 Collection of Evidence: A Comprehensive Guide for District 

Assessment Coordinators, Principals and Teachers should be shared with all parties, with an 

emphasis upon student and teacher responsibilities. The Writing COE presumes that students 

possess the knowledge and skills needed to demonstrate proficiency, the perseverance to begin 

and complete the Collection of Evidence, and the ability to take responsibility for their own 

work. The Work Sample Documentation Form and the Work Sample Sign-Off Form reflect 

Collection design, requirements, and responsibilities. Writing Collection of Evidence scorers will 

participate in training designed to recognize evidence of plagiarism within student work.  

 

Further Information on the COE  
 

Is there a website with additional information?  

Yes, the link is: http://www.coe.k12.wa.us 

 

Who can we contact if we have more questions?  

Lesley Klenk, CAA Options Administrator, at 360-725-6330 and/or lesley.klenk@k12.wa.us  

Amanda Mount COE Operations Specialist, at 360-725-6037 and/or amanda.mount@k12.wa.us  

 

http://www.coe.k12.wa.us/
mailto:lesley.klenk@k12.wa.us
mailto:amanda.mount@k12.wa.us
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Dear Parent:  

 

Our records indicate your student, _________________, has not met standard on the 

__________________section(s) of the state high school assessment. It is a requirement to meet 

the standard in reading and writing in order to graduate from high school. It is not a requirement 

to pass the mathematics section of the state high school assessment to graduate. In 2006, the 

Legislature approved three alternative options to taking the state high school assessment and 

working towards a CAA. The options are: College Tests Scores (SAT/ACT/AP) where students 

must meet set scores to demonstrate meeting standard, the state high school assessment/Grades 

Comparison where a studentôs grades are compared to the grades of students who did meet 

standard, and the Collection of Evidence (COE) where a student completes a set of classroom 

work samples and submits them to the state to be scored. This letter is to inform you about the 

Collection of Evidence. It is our responsibility as a district/school to inform you that all of the 

CAA Options, including the COE, are available to your student. A student will work directly 

with a teacher to produce work samples (special classroom assignments aligned with the state 

standards) and send the collection to the state to be scored. The COEs are scored twice a year, in 

the summer and in the winter. It takes about eight weeks to prepare a collection. The collections 

are then submitted to the state where they are read for sufficiencyðto make sure all of the 

signatures and forms are in place, and for proficiencyðto see if the student works meets the ñcut 

scoreò the state has determined is necessary to achieve the standard. Please complete the bottom 

section of the letter to show that you have talked to your student about the COE option. If he/she 

would like to create a collection to be scored, we will develop an action plan for your student and 

begin supporting his/her work.  

 

Sincerely,  

 

 

 

Principal 

 

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ __ _ _ _ _ _ _ _ _ _ _ 

 

I have read the above letter and discussed with my student the option of submitting a collection 

to be scored to the state COE scoring center. I agree that my student should work on COE. 

Name_________________________________ Date_________________________________  

 

I have read the above letter and discussed with my student the option of submitting a collection to be 

scored to the state COE scoring center. At this time I do not want my student to work on a COE.  

 
Name_________________________________ Date_________________________________  
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Certificate of Academic Achievement Options  
 

Most students will meet the state reading, writing and math graduation requirements by passing the high 
school Washington Assessment of Student Learning (WASL), or the High School Proficiency Exam (HSPE) 

which debuts in spring 2010. Some students, however, may need to use an assessment other than the 
WASL/HSPE to demonstrate their skills. For these students, the Certificate of Academic Achievement (CAA) 

Options ð or state-approved alternatives ð are available. 
 

Learn more about CAA Options at www.k12.wa.us/assessment/CAAoptions or talk with your school 
counselor. 

 

General information  

W hat are the CAA Options?  

 Advanced Placement and college admission test 
scores, such as SAT and ACT 

 Collection of Evidence (except for math) 

 WASL/Grades Comparison 

Are the CAA O ptions easier than the WASL/HSPE  

No. The CAA Options are designed, as required by law, to 
be as challenging as the WASL/HSPE 

Who is eligible to use the CAA Options?  

Students can use the CAA Options after taking the high 
school WASL/HSPE once, or if they transfer from out of 

state or an in-state non-public school in the 11th or 12th 
grade. For more information, visit 

www.k12.wa.us/assessment/CAAoptions. 

Do eligible students have to use the CAA Options?  

No. Students have five opportunities from spring of 10th 
grade to spring of their 12th grade year to take WASL/HSPE 

and earn a CAA. 

May students keep taking the WASL/HSPE if theyõre 
working on one of the CAA Options?  

Yes. 

May a student use the high 
school WASL to meet standard 

in one area and use a CAA 
Option in the oth er(s)?  

Yes. 
 

Is there someone at each school parents/guardians 
and students can talk to about the CAA Options?  

Yes. The schoolõs CAA Options building facilitator, the 
studentõs counselor or the school principal. 

Direct Access to CAA Options  

What are the requirements for transfer students?  
Students who transfer into Washington public schools during 
11th or 12th grade from out of state or an in-state non-public 

school setting (private or home school) have immediate 
access to CAA Options without taking the WASL/HSPE 

What if my student passed an exam in another state?  

Out-of-state students who transfer into Washington public 
schools during their 11th or 12th grade year may apply to 

have the state assessment graduation requirement waived if 
they have previously passed another stateõs high school 

exam. For more information, visit: 
www.k12.wa.us/assessment/CAAoptions. 

College, AP Test Scores  

What is it?  

Students may use their reading, writing or math scores on 
the SAT or ACT to show they have key knowledge and 
skills. In addition, students who earn a score of three or 

higher on specified Advanced Placement (AP) tests may use 
these scores. PSAT math scores are no longer an option. 

What test scores do student s need to earn? 
Students must meet or exceed one of the following scores in 

a subject area:    
Math  SAT: 470     ACT: 19 

Reading  SAT: 350     ACT: 13 

Writing  SAT: 380     ACT: 15 

What AP tests count?  

Math : Calculus or statistics  

Writing : English language and composition  
Reading: English literature and composition, 

macroeconomics, microeconomics, psychology, U.S. history, 
world history, U.S. government and politics,  

or comparative government and politics  
 

Updated August 2009  

http://www.k12.wa.us/assessment/CAAoptions
http://www.k12.wa.us/assessment/CAAoptions/default.aspx
http://www.k12.wa.us/assessment/CAAoptions
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If a student took the SAT, ACT or an AP t est 

before  taking the WASL, can a student submit 
those scores? 

Yes, but the student must take the WASL/HSPE 
assessment before using SAT, ACT or AP scores for the 

CAA. 

May a student get a fee waiver or reimbursement 
for taking the SAT, ACT or AP tests?  

Yes. Eligible students who use these tests for purposes of 
a CAA Option may get a fee voucher or get reimbursed 
(www.k12.wa.us/assessment/CAAoptions/Equivalency.aspx) 

 
How does a stude nt access this CAA Option?  

Students who have taken one of these tests and met or 

exceeded the required score may complete an application 
form, have it signed by a school official and send the 

application and the testõs score report to OSPI.  

For more information and to apply: 
www.k12.wa.us/assessment/CAAoptions/Equivalency.aspx 

To register for SAT & AP exams: www.collegeboard.com 

To register for the ACT: www.actstudent.org 

Collection of Evidence  

What is it?  

Students compile a set of classroom work samples with 
the help of a teacher. This option may be 

used for meeting the reading and/or 
writing standard. The math COE was 

eliminated by the Legislature in spring 
2009 until passing the stateõs math exam 

becomes a graduation requirement. 

How does it work?  
Students use subject-specific classroom work samples 

developed under a teacherõs supervision. Students must 
follow state guidelines for collections.  

Who is eligible to use this option?  

Students who have taken the WASL/HSPE at least once. 

How does a student meet the requirement?  
Each student collection is scored by a panel of educators 

selected and trained by the state. Collections must show a 
student has the skills that are tested on the WASL. 

How does a student access this option?  

Students should inform their school principal or counselor 
of their interest in developing a collection. The deadlines 

for the 2009-10 school year are in February 2010 (for 12th 
graders) and June 2010 (for all high school students). 

 

Is there an option for students in Career and 
Technical Education (CTE) programs?  

Yes. CTE students may use class work from their CTE 
classes to build their collections as well as work samples 

they complete in other classes.  

When do students receive their results?  
The school district will be notified about 60 days after the 

collections are submitted. 

Where can I get more information?  
http://www.k12.wa.us/assessment/CAAoptions/ 

CollectionofEvidence.aspx 
 

WASL/Grades 

Comparison  

What is it?  

A student's grades in 
either math or English 

courses are compared 
to the grades of other 

students who took the same courses AND passed the 
WASL/HSPE. This option may be used to meet the math, 
reading or writing standard. 

Who is eligible to use this option?  
This option is available to students in their 12th grade year 

who have a 3.2 cumulative grade point average (GPA) or 
higher across all courses. 

How does it work?  

The school district identifies a group of students who took, 
for example, the same math courses as the applicant 

student and also passed the math WASL/HSPE. The groupõs 
GPA earned in these courses is calculated and compared to 
the applicant studentõs GPA in the same courses. 

Where can I get more information?  
www.k12.wa.us/assessment/CAAoptions/Comparison.aspx 

 

Special Circumstance Appeals  

Who is eligible for the Special, Unavoidable 

Circumstance Appeal?  
Students in their 12th grade year who have not met 

standard on the high school WASL (or an approved 
alternative), and experience a òspecial, unavoidable 

circumstanceó that hinders their ability to access a state-
approved assessment as a senior, may appeal to a state 

review board. For more information, visit 
http://www.k12.wa.us/assessment/Appeals.aspx. 

Certificate of Academic Achievement Options  

http://www.k12.wa.us/assessment/CAAoptions/Equivalency.aspx
http://www.k12.wa.us/assessment/CAAoptions/Equivalency.aspx
http://www.collegeboard.com/
http://www.actstudent.org/
http://www.k12.wa.us/assessment/CAAoptions/%0bCollectionofEvidence.aspx
http://www.k12.wa.us/assessment/CAAoptions/%0bCollectionofEvidence.aspx
http://www.k12.wa.us/assessment/CAAoptions/Comparison.aspx
http://www.k12.wa.us/assessment/Appeals.aspx



