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Since the Collection of Evidence was approved by the Stat
Board of Education in October 2006, @@ellection of
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staff. The guidelinescametobekno as t he iR
because the color of the cover was fHte guidelines for
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Introduction

In March 2006, the Washington Stdtegislature passed HB 6475, which authorized the Office

of Superintendent of Public Instruction (OSPI) to implement three additional options for earning
a Certificate of Academic Achievement (CAA). The three options are: state high school
assessmefraces Comparison, a substitution of colleg@rance scores (ACT, SAT, AP) and a
Collection of Evidence (COE). The COE is the focus of this publication.

The COE option is an evaluation of a set of work samples based on classroom work prepared by
the studentThe evaluation determines if a student is performing at the level required for
graduation with a CAA. Collections are scored at the state level by a panel of educators selected
and trained by OSPI to ensure validity and reliability. The COE is desigresdess content and

skills similar to those assessed on the state high saksessment

Mathematics COE option postponed until Math becomes a graduation requirement

In April 2009, Gov. Chris Gregoire sign&shgrossed Substitute Senate Bill 58@%ch
eliminated the math Collection of Evidence for students in the classes of 2010, 2011 and 2012.

e It DOES NOT eliminate any of the other h&@AA Options, such as SAT, ACT and the
high school state assessni@mades Comparison.

e |t DOES NOT eliminate the reading or writing COESs.

e There will be no more Math COE submissions

Eligibility

All students who have taken the high school state assesenam but have not met standard in

Reading and/or Writing, are eligible to work on the COE. To access the COE, students must also
meet any attendance and/or remediation requirements in their Student Learning Plan, unless the
requirements are waived byeth st udent 6s principal for speci al

Out-of-state and oubf-country transfer students, students transferring from private or home

school settings and students who were exempted from thgraGe administration of the high

school assessment due to their status as a new student witbngtiah proficiency also have

i mmedi ate access to the statebdbs CAA Options t
submit a waiver form to OSPI requesting direct access to the CAA Gptigon receipt of
acknowledgement of the waiver the student may then compile and submit a COE. Please check

this webpage for specific information on the waiver process:
http://www.k12.wa.us/assessment/WaiverAppeals/TransferWaiver.aspx
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Preparation for the COE

For the 2002010 school year, COEs will be submitted by the district on behalf of the student
on or before Februarg, 2010. The February submission is only fof tade students and
augmented collections from the June 2009 submission. Anl mutiiciency review will take

place in March 2010. The collections will be scored Marépril 2010, with score reporting
occurring in May 2010TheMay scoring will take place this year to accommodate augmented
collections from the February submissidihis May submission is only for f2yrace students.
TheJune scoring cycle begins on Jih&010. Scoring the collections will take place July
August 2010, with score reporting occurring in late August 2010.

Principals and teachers will work with thélistrict assessment coordinators to identify eligible
students and to follow the COE submission process. The submission of a collection will be
considered the registration. Districts will purchase binders for every student submitting a COE.
Districts will download the COE submission forms for each binder. The COE forms are available
in PDF writeable format. Each collection must have the following forms: COE Cover Form,
Student Information/Signature Form, Work Sample Documentation Form, Work Sample Task
Form (one copy for each work sample). The forms are availalblgpat/www.coe.k12.wa.uA

section of this publication, the COE Directions for Implementation, is included to assist teachers
and administrators in dexading COE processes and procedures for their districts.

COE Required Forms

There are four required forms for submission of the COE. The COE Cover Form goes into the
front of the collection and identifies the content area and student. The second igldre St
Information/Signature Form. On this form all studspécific information is required. Signatures
attesting to the authenticity of the work are also required by the student, teacher, and principal
(or designee). These three signatures are requirddeaollection. The third form is the Work
Sample Documentation Form (WSDF). It requires teachers and students to list each work sample
in the collection and align its skills with the strands and targets or purposes of the content area.
Any teacherwhossper vi sed a studentds work sample shou
Any teacher who s udemandmiork sampleashoslid madk the ap@rapriate n
on-demand box. Also on the form is a checklist of the number and type of work sampled nee

for a sufficient collection. The fourth form is the Work Sample Task Form (WSTF). It requires
educators to match the work sample number on the WSDF to the task as well as listing the
guestions, prompt, or task instructions.

Sufficiency

To subsmiftf iacifent 0o coll ection, students must ad
learning strands and targets and/or appropriate examples of expository and persuasive writing
from the state high school assessments. This coverage of the state standarsls ensure
comparability of the content to the state high school assessment. In the work samples, high
school level rigor is expected in each content area. Students must submit signed paperwork that
ensures that the work they are submitting is their own. In ocotdéhé collection to be sufficient
it must have: the required number of work samples, twdesnand work samples, all three
required signatures and each form filled out completely. Collections submitted in June that
Section |- 2
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subsequently receive a met standaatlust on the spring state high school assessment will go
through intake and sufficiency but will not be scored. Collections that are invalidated due to
testing irregularities will not be considered sufficient.

Proficiency

Once a collection is deemed saiént, it will be scored twice by the state scoring team, and a

third time if one or more strands need reconciliation. Proficiency is achieved when the collection
demonstrates the same or higher level of skill necessary to pass the state high sclsomt@isses

in that content area. The proficiency cut scores are listed in the reading and writing guidelines of
this publication.

Content guidelines

The guidelines cover the number and the type of work samples submitted in the COE. A work
sample is simply alassroom assignment that demonstrates state standards and has some level of
teacher supervision. A submitted COE that does not provide adequate work samples will be
considered insufficient and will be returned to the district. The Work Sample Documentatio

Form is part of the Content Guidelines. The student and the teacher will work together to
document the alignment between the work samples and the state content standards. In both
content areas, work samples must be written examples of work. The cantsiings help

teachers and students choose those work samples that cover state standards in reading and
writing.

AOWemando sampl es

One additional aspect to the content- guidelin
demandodo wor kdensaa meahseahst.studens must produce the work sample

completely on their own in a supervised classroom setting following appropriate testing

protocols. They may not receive any assistance or any opportunity to revise their work other than
during the time peod allotted for the assessment. Theselemand work samples serve as
baseline examples in the collection for compa

Administrative protocols

Protocols ensure that a COE is a valid method for evaluatidgrst work and making

judgments that determine graduation decisions and awarding a CAA for meeting state standards.
Each COE will have a Student Information/Signature Form that states all information necessary

for each student. The student, teacher anttjal (or designee) must all sign this form. The
student is confirming i1t iIs their work, the t
studentdos worko6 and the principal 1is confirmi
of gaff in the building. This form must be completely filled out or the COE will be returned to

the district as insufficient.
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Strands, targets and checklists

Work samples are built on important skills. In reading, the strands and targets are the $ame skil
assessed on the state high school assessment in reading while the checklists for expository and
persuasive writing are the same materials provided for students during the state high school
assessment in writing. All of these materials can shape andrsupgiruction and assessment so
that work samples show the highest quality alignment with state standards.

Augmentation

If a student comes close to meeting standard on one or more of the content areas, he/she may be
eligible to submit an augmented @altion. Augmented collections must be submitted in the next
scoring window following the original submission. OSPI will notify districts which students are
eligible for augmentation. Augmented collections contain fewer work samples but must still
provide examples of every strand and/or purpose. The descriptions of augmented collections are
found in the reading, and writing sections of the Red Book. In addition, this publication includes

a section on augmentation rules and guidelines.

Score Appeals

In order to qualify to submit a score appeal, the COE must have a score within the augmentation
score band. Immediately prior to the next scoring submission window, the original collection,
with all of the same work, must be submitted from the district for@reslf a student appeals

their COE score, they forfeit the opportunity to submit an augmented collection. This publication
includes a section on score appeal guidelines.

COE Calendar

The COE calendar for 2008 has three COE submission dates of Felpra&12" graders and
augmented collections, only), May@2" gradeaugmentectollection3, and June 2 (figrade

and 12 grade students and approved waiver students). An updated calendar can be found at
www.coek12.wa.us
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Student Information/Signature Form

Student: Submission DateC February 20
C June

ssib (10 digits): (Nickname:

School: District

Content Area (check one):

C Mathematics C Readng C Writing

C Mathematics Augmentation C Reading Augmentation C Writing

Augmentation

STUDENT

Name:

Everything in this collection is my work. It represents what | know and what | can do.

Signature: Date:

TEACHER
Name:
| have read everything in this collection and to the best of my knowledge all work sampleg
collection arethesteint 6 s wor k. We have reviewed th
Signature: Date:

ADMINISTRATOR OR DESGNEE

Name:

With this signature, | coirn that this student collection has been produced under the direc
of staff in my building. We have reviewed this collection for sufficiency.

Signature: Date:

District use only (optioal)

DISTRICT ASSESSMENTCOORDINATOR OR DESIGIEE

Name:

With this signature, | confirm that this student collection has gone through a district suffici
review.

Signature: Date:
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Sufficiency Checklist for Reading, and Writing

When a collection is submitted for scoring, a sufficiency review of the content takes place to
make sure that all collections contain the required number of work samglesthe strands,
targets, and purpose requirements, and include twdeorand work samples.

Sufficiency Check 1:

C Student Information/Signature Form is completely filled out and included with the collection.
C Student Information/Signature Form is sigigdstudent, teacher and administrator.

C Work Sample Documentation Form is completed and included with the collection.

C Work Sample Documentation Form has at least-demand work samples indicated.

Sufficiency Check 2:

Work sample contains task/promaptd student work.

Work sample is the work of one student and does not represent group work.

Work sample does not display any grades or scores.

Work sample does not include scoring guides.

Work sample is written in English.

No other names are listedonthé udent 6 s wor k.

(Reading only) Work sample cannot contain any multiple choice.

(Writing only) Work sample is not a poem, narrative, recipe, resume, directions, bulleted
brochure or script, etc.

) 00O OO OO

We encourage educators to use this sufficiency checklisittobuild collections and help
students to produce their best work.
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Reading Guidelines
What is the Reading Collection of Evidence (COE)?

The reading COE is a legislatively approved alternative to the reading state high school
assessment. The COE iseorway a student can meet the requirements for graduation and the
Certificate of Academic Achievement (CAA). A reading COE is a set of classroom work
samples that demonstrates a student's ability to comprehend, analyze, and evaluate literary and
informatioral text. These are the same skills assessed on the reading state high school
assessment. The reading COE consists of at least eight but no more than twelve examples of
student work.

What is a Reading COE task/prompt? What is a work sample?

A reading tasks an opportunity for a student to demonstrate understanding of the literary and
informational strands and targets for the reading state high school assessment. Tasks refer to the
set of questionstudents are directed to answer in a reading responspézific text. It isnot

the response (answers) the student writes. The student's responses (answers) are the work
samples.

Students should be asked questionsearmburagedo respond to a variety of authentic,
interesting, and culturally relevant textsterary texts may include memoirs, short stories,
poetry and novels. Informational texts may include historical or scientific essays, magazine or
newspaper articles and Career and Technical Education (CTE) texts.

What is an "on-demand" work sample?

The Reading COE must include at least one literary work sample and at least one informational
work sample that students complete independently in one sitting while supervised by a teacher.
There is no set time limit to complete an “@@mand" work sample; @ver, the amount of

time should be appropriate for the text and task (questions).

What are reading strands and targets?

Proficient readers comprehend, analyze and evaluate as they read. These three processes are
reflected in the six reading state higghool assessment strands: Literary Comprehension (LC),
Literary Analysis (LA), Literary Thinking Critically (LT); and Informational Comprehension

(IC), Informational Analysis (IA), Informational Thinking Critically (IT). Within each strand are

the specift skills or targets that are scored. Examples of these specific targets include:
summarizes (LC 02), makes inferences (LC 03), compares and contrasts (IA 06), identifies cause
and effect relationships (IA 07), analyzes author's purpose (IT 08), and eixtenation-

draws a conclusion (IT 20). Each work sample must include (questions) for targets in at least two
of the three literary or informational strands.
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What is scoring?

Scoring involves reading and assigning scores to each target and stiegs$ed in each of the

work samples. Scoring is not grading. Scorers assign a score to indicate the quality of evidence
of the specific reading targets as clearly defined bypaidt rubric based on the reading state

high school assessment strands angetar and specific training materials. Each COE is
independently scored by two different scorers, and sometimes a third scorer to ensure accuracy
within each strand. For each of the six strands, the final score is based on the best two scores
within that $rand.

What is proficiency?

Similar to the reading state high school assessment, proficiency on a COE means that the student
has demonstrated what a student should know and be able to do in reading in high school. A
student who earns 72 or more points of 96 possible on the COE meets standard.

What is augmentation?

Augmentation is an opportunity for students who did not meet standard on their original COE to
submit up to four new work samples to earn additional points. Students whose origima] readi
COE earned 66 to 71 points are eligible for augmentation. An augmented reading collection must
include examples of every strand. The work samples, however, may contain combinations of
strands so the actual number of work samples submitted can beHawemnt original collection.

When the augmentation work samples are better than the original work samples, the student
earns additional points. When a student earns 72 points or more as a result of augmenting their
COE, the student meets standard.

What TO DO for completing a Reading COE:

Provide instruction in comprehension, analysis, and thinking critically reading skills
Allow for experience working with both literary and informational text

Provide instruction on the vocabulary and meaning of the tasitigas

Model how to answer three questions per task that represent all literary strands or all
informational strands

Implement the use of tekiased evidence for support of answers

e Use OSPI or ESD guides for developing clear and-wetten tasks

What NOT TO DO in completing a Reading COE:

Do not include a copy of the text used in the task

Do not include research papers as evidence of reading understanding

Do not include a task that asks both literary and informational questions

Do not include tasksthéitd ou bl e0 as COE writing work sam
Do not ask questions from more than one target in a strand

Do not combine two targets from two or more strands in one question

Do not include multiple choice questions, workbook pages, or former reading state high

schml assessment questions
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READING

Collection of Evidence Cover Form

Submission Date: C February 20
¢ June 20

Student Name:

SSID (10 digits):

Birthdate:

School District:

Section I-9




Reading Work Samgde Documentation Form

Student Name District

Literary Informational

>

o |z 3
2 = = | 3 5 =

[+

= B |5 |a|2|5
c c = = ) £ )
- 2 ~ 1 1|2 | €| 3
> o ¥ 1l2|s |8 |2 |<
'S =3 > |= |© | < F &
£ E| 8 |2 |8 |8 |8 |2
= o c = c c c =
[} @) < |F |8 |5 | 8|
> > 2| 2> |8 |8 | § |2
S S| 8|8 |E|E|E|¢€E
5 £l g|2g|s|s|&|§
& 2 | 2|2 |E|E| & o
et . O < = - c
= Title of Text ~ J |2 |2 (21510
1. C
2. C
3. C
4, C
5. C
6. C
7. C
8. C
9. C
10. G
11. C
12. C

To be scored, the gallection must include:

a minimum of 8 and a maximum of 12 work samples

targets listed for each work sample

at least two demonstrations of all six strands

at least 4 work samples, each of which can be scored for at least 2 dite¢nar® strands

at leas 4 work samples, each of which can be scored for at least 2 ofrtff@®ational strands
at least two orlemand work samples (at least one literary and one informational)

the task, directions or questions that accompany each work sample

OO OO O OO

The work samplemust include:
C text-based supporting evidence in each work sample
C understanding of text that is used at the high school level reading and/or language arts class
C name of author and title of text to be analyzed

*Any teacher who s upampleshosi@movide a serifyind) sebdf iditals.wor k s
* Any teacher who s-dgmand wdrksargple shoukl marldtieerappiipriatdeomand box.
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Reading Work Sample Documentation Form (Example)

Student Nam@radley Sample District ABC Scho ol District
Literary | Informational
— =
_|E E
L = |32 5 |9
£ 8 S8 |z |2 |8
c < = s 2 S 10)
= 9] (@) = > x >
o | @ |2 |5 g £ | 8
= 8 2 | £ O < ol
(o8 > X 72}
2 E| § |2 |8 |8 |8 |2
@) S| | |§ |§ |6 |E
> > 2|2 |8 |8 T |2
= s| g |8 |E |E |E |¢@
< 2|1 22 |8 |g |e |§
§ = S =} =} E | o
. O < | = — =
- Title of Text - | 2|2 |2 |£|= ]9
LK 1.An American Childhood LCOL | LAO6 | LT10 |
LK | 2.0 Captain LCO3 | LAO5 | LT08 ¢
LK 3.Pride and Prejudice Lco3 LT08 C
LK 4.The House on Mango Street LCo1 | LAO6 | LTO9 G
LK 5.Woodsong LCO1 | LAO7 ¢
LK 6Martin Luther King Jr. o LAO7 | LTO8 C
LK 7.Fine Would Target Bridge Toll Dodgers IC11 mo | C
LK 8. Cities Try to Step (Q IC13_| IA15 C
LK 9.An Impending Crisis Ic11_| 1A17 ¢
LK 10. Glues ic12 | 1a16 | im19 ||
LK | 11.Food Spoilage a6 | im0 | G
LK 12.Power Foods ic11 | 1a17 | ims | C
To be scored, the collection must include:
C a minimum of 8 and a maximum of 12 work samples
C targets listed for each work sample
C atleast two demonstrations of all sixands
C atleast 4 work samples, each of which can be scored for at least 2 dite¢harg strands
C atleast 4 work samples, each of which can be scored for at least 2 danfiber@itional strands
C atleast two ordemand work samples (at least onetditg and one informational)
C the task, directions or questions that accompany each work sample
The work sample must include:
C text-based supporting evidence in each work sample
C understanding of text that is used at the high school level reading and/adarayts class
C name of author and title of text to be analyzed
*Any teacher who supervised a studentds work sampl e

* Any teacher who s-dgmand wdrkssample shoukl marldtleerappiisriatedeomand box.
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Reading Work Sample Task Form

Instructions: Please fill in the following sections using the corresponding information listed on the Work
Sample Documentation Form (WSDF). The purpose of the Work Sample Task Form is to confirm|the

information peviously stated on the WSDF, to provide a consistent template for describing your

instructions to the student and to help the scorers identify the tasks in the binders.

Work Sample #:

¢ On demand

Title and Author of Text:

Write the target for each strand in the task in the boxes below.

c Literary Text

Literary
Comprehension

Literary Analysis

Literary Thinking

Critically

OR

c

Informational Text

Informational
Comprehension

Informational
Analysis

Informational

Thinking Critically

Reading Task Instructions (If student work is on the same page as the task instructions, you do
not need to complete this box):

Reading responses are expected to be written in complete sentencesagnapbe.
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Reading Work Sample Task Form (Example)

Instructions: Please fill in the following sections using the correspgridformation listed on the Work

Sample Documentation Form (WSDF). The purpose of the Work Sample Task Form is to confirm|the

information previously stated on the WSDF, to provide a consistent template for describing your
instructions to the student aralhelp the scorers identify the tasks in the binders.

Work Sample #: __ 1

On demand

Title and Author of Text: Excerpt from An American Childhood by Annie Dillard

Write the target for each strand shown in the work in the boxes below.

Literary Literary Analysis | Literary Thinking
Comprehension Critically

| Literary Text LC 01 LA 06 LT 10

OR
Informational Informational Informational
Comprehension Analysis Thinking Critically

¢ Informational Text

Reading Task Instructions (If stuttework is on the same page as the task instructions, you do not need
to complete this box):

Reading responses are expected to be written in complete sentences and paragraphs.
In paragraph(s) format, answer each of the following in a reading response to Annie Dillarc
essay, "An American Childhood."

1. (LC 01) Describe the main themgDillard's essay. Use main events and supporting deta
from throughout the essay to support your response.

2. (LA 06) Compare and contrast how the narrator feels about baseball and softball. -Use
based evidence to support your response.

3. (LT 10) Draw a conclusion about the narrator's childhood. Usdé&metd evidence to suppo
your conclusion.
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AUGMENTATION °

Reading
Collection of Evidence Cover Form

Submission Date: C February 20
C June 20

Student Name:

SSID (10 digits):

Birthdate:

School District:

*This augmented collection mulsé submitted in the scoring window immediately following
the scoring of the original collection.
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Reading’ Augmentation Work Sample Documentation Form

Student Name District

Literary Informational
= >
% S g
0 > z =
© = T ) O
c 7] 2 o B £
= [7] D c c =
£ El sl ]|z |= | =
= o c = [t c c
Q O < [ Q 9 9o
> >l 2218 |8 8
s g, 8|8 |E |E | E
< e 2 | 8 S <) S
2 4| 2|3 |E |= <
o _ O < |- 135 | X | £
= Title of Text - 4 |~ S 4 —

1.

2.

3.

4,

To be scored, the collection must incluet

C up to four work samples, two of which should be literary and two of which should be
informational

C an example of each strand (more than one strand may be included in each work
sample

C targets listed for each work sample

C the task, directions or promptsatraccompany each work sample

The work sample must include:
C textbased supporting evidence in each work sample
C understanding of text that is used at the high school level reading and/or language arts
class
C name of author and title of the text to be anadlyz

*Any teacher who supervised a studentds work sample sh
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Readingi Augmentation Work Sample Documentation Form (Example)

Student Namdshley Sample District Pacific School District
Literary Informational
— =
S 8

x — > Z =
K0 5 T 3 3
8 D S S @ =
= c = = 7 £
c J] O = > X
= s |22 |5 | |£
= a 2 | £ O < ==
= El S |2 |z |= | =
5 O | < |E s | & S
> > > | > s b= ks
= € | & | @ E | E £
< < & Q e S S
S 2122 |2 |E |t
) _ o | < |k o |l= | F
= Title of Text - i e < -

JS 1. Memoir LAO7 | LTO8

JS 2.The Story of an Hour LCO3 | LAO5 | LTO8

JS 3.Controlling Pests IC11 | IA16 | IT20

JS 4.Strange Foods Ic14 | 1A17

To be scored, the collection must include:

¢
¢

¢
¢

The work sample must include:

¢
¢

¢

*Any

up to four new work samples, two of which should be literary and two of which
should be informational

an example of each strand (More than two strands may be included in each work
sample. For exampl&he Story of an HouGlues andPower Foodsll have three
strands.)

targets listed for each work sample

the task, directions or praguts that accompany each work sample

textbased supporting evidence in each work sample

understanding of text that is used at the high school level reading and/or language arts
class

name of author and title of the text todmalyzed

teacher who supervised a studentds work sampl e
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Reading Work Sample Task Form- Augmentation

Instructions: Please fill in the following sections using the corresponding information Ilisted o
the Work Sample Documentation Form (WSDF). The purpose of the Work Sample Task Form is
to confirm the information previously stated on the WSDF, to provide a consistent template for
describing your instructions to the student and to help the scoretyidiea tasks in the
binders.

Work Sample #:

Title and Author of Text:

Write the target for each strand shown in the work in the boxes below.

Literary Literary Analysis | Literary Thinking
Comprehension Critically

C Literary Text

OR
Informational Informational Informational
Comprehension Analysis Thinking Critically

c Informational Text

Reading Task Instructions (If student work is on the same page as the task instructions, you do not need
to complete this box):

Reading responses are expected to be written in complete sentences and paragrap
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Reading High School Assessment Strands and Targets for the COE

Literary Informational
. . 1 . .

Literary Comprehension (LC) Informational Comprehension (IC)

LCO1? Demonstrates understanding of theme or IC11 Demonstrates understanding of major ideas and
message and supporting details supporting details

LC02 Summarizes with evidence from the reading IC12 Summarizes with evidence from the reading

LCO3 Makes inferences or prediions based on the IC13 Makes inferences or predictiobased on the
reading reading

LCO4 Interpret vocabulary critical to the meaning o IC14 Interpret vocabulary critical to the meaning of the

Literary Analysis (LA) Informational Analysis (IA)

LAO5 Demonstrates understanding of literary IA15 Demonstrate understanding of text features
elements (genres; story elements such as plot, (titles, headings, and other information divisions,
character, setting; stylistic devices) and table of contents, indexes, glossariesfawes,
graphic ¢ements/illustrations appendices, captions) and graphic features

LAO6 Compare and contrast elements between anl  |A16 Compare and contrast information between and
within texts within texts

LAO7 Make connections (cause and effect) within & IA17 Make connections (cause and effect) within a text
text

Literary Thinking Critically (LT) Informational Thinking Critically (IT)

LTO8 Anal yze authords pur|podmd8 aAnda |l eyvzael uvaauttehor 6 s pur pose
effectiveness for different audiencesdludes distinguishing between fact and opinion) and
fact/ opinion, author|0s p o ienauatoeffectiveanessvior diffecent audienaes d
use of persuasive devices) IT19 Evaluate reasoning and ideas/themes related to

LTO9 Evaluate reasoning and ideas/themes related to the text
the text IT20 Extend information beyond text (make

LT10 Extend information beyond text (make generalizations beyond the text to a broader idea
generalizations beyond the text to a broader or concept, drawanclusions, or apply
idea or concept, draw colusions, or apply information to other texts or situations)
information to other texts or situations

! High School Assessment Strands
2 Target
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Writing Guidelines
What is a Writing COE?

The writing COE is a legislativelgpproved alternative to the writing state high school assessment

for meeting the requirements for graduatand the Certificate of Academic Achievement (CAA). It

is designed for students who likely possess the writing skills and knowledge assessed on the writing
state high school assessment, but who have not successfully demonstrated writing proficiency under
largescale testing conditions. The Writing COE consists of at least six and no more than eight work
samples that demonstrate an understanding of the writing process and the application of skills in idea
development, organization, style and the use of @otions as described in the high school writing
standards.

What is a COE prompt? topicd audienced purposed form

Effective writing tasks or prompts for the Writing COE pose significant questions or address

authentic topics or issues, thereby providstigdents with opportunities to demonstrate their best

writing skills. Such prompts encourage students to respond to clasbasmd or studertentered

topics, questions, or issues; to write for authentic, appropriate audiences; to direct their writing
towmard a specific, i1 dentifiable purpose (to exp
within a specific form (a letter or an essay).

What is an onrdemand work sample?

The Writing COE collection must include at least twedeamand work samplé&sone or more

expository prompt responses and one or more persuasive prompt responses. Students must produce
these work samples completely on their own in a supervised setting. Studgntot have advance

notice of oademand prompts and may not receive assistance or opportunity to revise their on
demand work samples other than during the time period allotted for the response. Tiesaod

work samples serve as touchstones in the collection for comparison to other work samples.

What are the Checkligs for the Writing COE?

The Expository and Persuasive Checklists for the COE identify the specific characteristics of two
assessed traits: Content, OrganizatioSt§le and Conventions. Studsrare guided by the checklists
as they respond to prompts. Tdteecklists complement scoring guides and additional support
materials used to assess COE Writing collections.

What is Scoring?

Each work sample in the studentods coll ection
Style (COS) and Conventiof€ONV). COE scorers use the same scoring guides and support
materials used to assess the writing state high school assessment. Each work sample is scored twice
and if the scores are n@djacent the work sample is scored a third time to reconcile the &awh

scorer awards 4 points for COS and 2 points for CONV.
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What is Proficiency?

Sufficient (eligible to be scored) collections are deemed to be proficient if they meet or exceed the
standard established for the writing COE. A writing collection isthva maximum of 72 points.

When the final score is tallied, it is divided by 3 to place it on thpdidt scale for the writing state
high school assessment. If a student earns 17 out of 24 points he or she meets standard.

What is Augmentation?

Studens whose writing COEs earn 15 or 16 points are eligible to submit an augmented caltection
the next scoring roundkor writing, an augmented collection consists of four new work sarmples
response to two new expository tasks/prompts and two new pesestesig/prompts.

What TO DO in completing Writing COE:

Instruct for both persuasive and expository writing

Instruct for Content, Organization and Style and Conventions

Select writing prompts from a variety of sources

Select writing prompts that interestd engage students

Provide at least @D and preferably 908- minutes to complete each-oemand work sample
Provide opportunities to engage in the writing process in ways that support each work
sampleds intended topic, audience, purpose
Provide anple time and opportunity to develop effective final drafts througiwpiting,
drafting, revising, and editing

Provide appropriate teacher assistance, when permitted, that supports and clarifies the
studentdés writing process

What NOT TO DO in completing Writing COE:

Do not include research reports
Do not provide direct, explicit teacher assistance that changes the outcome of the student work
Do not use prompts that are missing a fitting topic, audience, purpose, and/or form
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WRITING

Collection of Evidence Cover Form

Submission Date:

Student Name:

C February 20

C June

20

SSID (10 digits):

Birthdate:

School District:
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Writing - Work Sample Documentation Form

Student Name District

Teacher

Verifying On

Initials* | Titles of Expository work samples Demand
1. C
2, C
3. C
4 G

Titles of Persuasive work samples

5
6
7.
8

To be scored, the collection must include:

a minimum of six and a maximum of aigwork samples
persuasive and expository writing only

the prompts or task directions for each work sample
a minimum of three examples of persuasive writing

a minimum of three examples of expository writing

OO OO OO

Best practices for developing work samples:

C appropriate teacher assistance that supports a student's writing but does not refiection/

direct or determine the outcome

C extended time to respond to tasks/prompts and to encourageifime,

drafting, revising, editing and completing final drafts

C evidence of the student's use of the writing pratess-writing,
drafting, revising, editintf d to produce individual work
samples, AND/OR

C an explanation of the process used to produce individod w
samples

*Any teacher who supervised a studen
initials.

one persuasive etlemand work sample and one espory orrdemand work sample

Explanation

Rough Draft(s)

Prewritina

Cover Sheet:

Writing

Process Wde
Samples

6s work |[sampl e sh

**Place evidence of the writing process for each work sample in the back of the COE in the same order as the final

drafts appear in the front di¢ COE.

*** Any teacher who -dampne workisampld shauld snarlutite epptojdriatdeamand box.

Section |- 22



Writing - Work Sample Documentation Form (Example)

Student Namdennifer Sample

District Heritage School District

Teacher

Verifying On

Initials* | Titles of Expository work samples Demand

DA 1. Job Shadow (;

DA 2. Wall Framing |

DA 3. Senior Class Trip (;
4. C
Titles of Persuasive work samples On

Demand

DA 5. Quality Employee |

DA 6. Vending Machines (;

DA 7. Favorite Class (;

8.

To be scored, the collection must include:

OO OO OO

Best practices for developing work samples:

C appropriate teacher assistance that supports a student's writing but does nIo

direct or determine theutcome

C extended time to respond to tasks/prompts and to encourage pre

a minimum of six and a maximum of eight work samples
persuasive and expository writing only
the prompts or directions for each work sample
a minimum of three examples of persuasive writing
a minimum of threexamples of expository writing

one persuasive etlemand work sample and one expositorsdemand work sample

writing, drafting, revising, editing and completing final drafts
C evidence of the student's use of the writing pratess

writing, drafting, revising, editinf 8 to produce individual

work samplesAND/OR

C anexplanatiorof the process used to produce individual work

samples

*Any
of initials.

teacher who supervised a

studen

Reflection/
t explanation

Rouagh Draft

Prewritina

t

Cover Sheet:

Writing

Process Work
Samples

6s

(s)

wor k

[¢0]

mpl e

** Place evidence of the writing process for each work sample ibabk of the COE in the same order as the final
drafts appear in the front of the COE.
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Writing Work Sample Task Form

Instructions: Please fill in the following sections using the corresponding information listed on
the Work Sample Documentation Form $@F). The purpose of the Work Sample Task Form is
to confirm the information previously stated on the WSDF, to provide a consistent template for
describing your instructions to the student, and to help the scorers identify the tasks in thg
binders.

Work Sample #:
c On Demand

Work Sample Title:

PurposeC ExpositoryC Persuasive

Writing Task Instructions (if student work is on the same page as the prompt instructions, you do
not need to complete this box):
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Writing Work Sample Task Form (Example)

Instructions: Please fill in the following sections using the corresponding information listed on the|Work
Sample Documentation Form (WSDF). The purpose of the Work Sample Task Form is to confirn] the
information previously stated on the WSDFptovide a consistent template for describing your
instructions to the student, and to help the scorers identify the tasks in the binders.

Work Sample #: _ 3
| On Demand

Work Sample TitleCafeteria Food

PurposeC Expository | Persuasive

Writing Task Instructions (if student work is on the same page as the prompt instructions, you dd
not need to complete this box):

Prompt:

Next year, the cafeteria is going tevamp its menu to serve the favorite mealsmy a select numbe
of students. The most convincing |letters o
which meals cafeteria staff will select and serve.

Write a multipleparagraph letter to the cafeteria staff in which you persurehe to serve your
favorite meal. Be sure to support each of your arguments with appropriate evidence.
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AUGMENTATION ~
Writing
Collection of Evidence Cover Form

Submission Date: C February 20
C June 20

Student Name:

SSID (10 digits):

Birthdate:

School District:

* This augmented collection must be submitted in the scoring window immediately followi
the scoring of the aginal collection.
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Writing Augmentation Work Sample Documentation Form

Student Name District
Teacher
Verifying
Initials* Titles of Expository work sames
1.
2.
Titles of Persuasive work samples
3.
4.

To be scored, the collection must include:

C two expository and two persuasive work samples
C the prompts or task directions for each work sample

Best practices for developing work samples:

C appropriate teacher assistance that supports a student's writing but does not direct or
determine the outcome

C extended time to respond to tasks/prompts and to encourageitimg, drafting,
revising, editing and completing final drafts

C evidence of the stuht's use of the writing procésgre-writing, drafting, revising,
editing* 8 to produce individual work samples, AND/OR

C an explanation of the process used to produce individual work samples

Reflection/
explanation

Rough Draft(s)

*Any teacher who super vi s erdvidma verfyingsetoft 6fs REVHIRD s B mpl e| s h
initials.

Cover Sheet:
Writing
Process Work
Sample #

** Place evidence of the writing process for each work sample in the back of the
COE in the same order as the final drafts appear in the front of the COE.
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Writing Augmentation - Work Sample Documentation Form (Exampe)

Student Naméaron Sample

District Pacific School District

Teacher Titles of Expository work samples
Verifying
Initials *
SP 1. Wall Framing
SP 2. Senior Class Trip
Titles of Persuasive work samples
SP 3. Quality Employees
SP 4. Favorite Clas

To be scored, the collection must include:

C two expository and two persuasive work samples
C the prompts or task directions for each work sample

Best practices for developing work samples:

C appropriate teacher assistance that supports a studernitlg Wwut does not direct or
determine the outcome
extended time to respond to tasks/prompts and to encourageitimg, drafting,
revising, editing and completing final drafts

editingd to produce individual work samples, AND/OR

C
C evidence of the student's use of the writing pratges-writing, drafting, revsing,
C

an explanation of the process used to produce individual work samples

*Any

** Place evidence of the niting process for each work sample in the back of the COE in {
same order as the final drafts appear in the front of the COE.

Reflection/

teacher who supervised a studentds w

Rouagh Draft(s

Prewriina

Writing

Cover Sheet:

Process Work
Sample #

explanation

Section |- 28

s h



Writing Work Sample Task Form - Augmentation

Instructions: Please fill in the following sections using the correspgnformation listed on the Work
Sample Documentation Form (WSDF). The purpose of the Work Sample Prompt Form is to confirm the
information previously stated on the WSDF, to provide a consistent template for describing your
instructions to the student@io help the scorers identify the tasks in the binders.

Work Sample #:

Work Sample Title:

PurposeC ExpositoryC Persuasive

Writing Task Instructions (if student work is on the same page as the prompt instructions, you do
not need to comple this box):
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Writing

Expository and Persuasive Checklists for the COE

Content, Organization and Style
(COS)
My essay or letter will explain if | select specific,

relevant content and organize my writing well. That
means | should:

O O O O

LQ)

¢
¢

follow the directons given in the writing prompt;
narrow my topic;

stay focused on the main ideas;

elaborate by using reasons, welosen and
specific details, examples, and/or anecdotes to
support my ideas;

include information that is interesting, thoughtful,
and necessy for my audience to know;

organize my writing with an introduction,
supporting paragraphs with main points and
elaboration, and an effective conclusion;
organize my writing in effective paragraphs; and
use transitions to connect my ideas.

My essay or léter will explain if | demonstrate an
effective style. That means | should:

¢
¢
¢
¢

show that | care about my topic by writing in a
voice appropriate for my audience and purpose,

use language that is appropriate for my audience
and purpose,

use specific words anghrases that help the reader
understand my ideas, and

use sentences of varied length and structure

Conventions (CONV)

My essay or letter will explain if | follow conventions
in writing. That means | should:

O O 0 OO0

follow the rules of Standard English usage,
spell words correctly,

use correct capitalization,

use correct punctuation,

write complete sentences, and

indicate where new paragraphs begin

My essay or letter will persuade if | select specific,
relevant content and organize my writing well. That
meansl should:

¢

¢
¢
¢

LQ)

¢

follow the directions given in the writing prompt;
have a clear position and stay focused on that
position;

have more than one argument to support my
position;

elaborate by using reasons, weftlosen and
specific details, examples, anecdotestsiaand/or
statistics as evidence to support my arguments;
organize my writing to make the best case for my
position;

anticipate and refute the opposing position;

begin my writing with an opening, include a
statement of position, and end my writing with an
effective persuasive conclusion, such as a call for
action; and

use transitions to connect my position, arguments,
and evidence.

My essay or letter will persuade if | demonstrate an
effective style. That means | should:

¢

show that | am committed to my ptisn by
writing in a voice appropriate for audience and
purpose;

use words, phrases, and persuasive techniques that
urge or compel the reader to support my position;
and

use sentences of varied length and structure

My essay or letter will persuade if Ifollow
conventions in writing. That means | should:

O 00O OO0

follow the rules of Standard English usage,
spell words correctly,

use correct capitalization,

use correct punctuation,

write complete sentences, and

indicate where new paragraphs begin
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Contact Information

If you have questions concerning the Collection of Evidence please contact the OSPI staff
below.

Joe Willhoft, Ph.D., Assistant Superintendent for Assessment and Student Information
joe.willhoft@k12.wa.us(360) 7256336

Lesley Klenk, Ph.D., CAA Opins Administrator
lesley.klenk@k12.wa.u$360) 7256330

Amanda Mount, COE Operations Specialist
amanda.mount@k12.wa.y860) 7256037

Steve Pearse, Ed.D., COE Writing Specialist
caaoptions@k12.wa.ug360) 7256037
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Collection of Evidence
Augmentation Rules and Guidelines 2002010
Background

In the fall of 2006, the Washington State Board of Education approved the Collection of

Evidence (COE) program. The COE is a state approved alternativestatiadigh school

assessmenthat may be used to meet the requirements for high school graduation. Students may
submit COEs in reading and/or writing-. When s
score for a content area, their work demonstrates that theytia same knowledge and skills as
students who meet standard on the state high school asse€38i¢hhas made a commitment

to educators, students, parents and community members that the COE be accessible, transparent
and classroonrbased for all studestwvorking towards meeting standard in one or more of the

content areas.

Some students demonstrate work that is very close to meeting the G&toraufor a content

area. OSPI has worked with teachers to develo
who submit COEs and earn scores that are close to demonstrating proficiency may augment the
original COE. To augment a COE, students submit a smaller set of new work samples that show
more proficient knowledge and skills than the work samples submitted original COE. For

an augmented COE to be successful, scorers must determine that the new work samples enhance
the existing COE enough to demonstrate a proficient level of performance.

There are three features of an augmented collection:

1. Eligbles udents must have earned a mini mum n
t

m i
scoreso that i s close to the cut scor e a

u

h

2. Eligible students must submit new work samples that could potentially increase the score
and demonstrata proficient level of performance.

3. The augmented collection must be submitted in the scoring window immediately
following the scoring of the original collection.

Eligibility Score Ranges for Augmented Collections

The following table gives the scoreges in each content area that students must earn in order
to be eligible to augment their COEs.

COE Score Ranges

Does not Meet
Does not Meet Standard and
Content Meets Standard Standard and Can
Cannot be
be Augmented
Augmented
Reading 72 or higher 66-71 65 or less
Writing 17 or higher 1516 14 or less
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Before a student can augment a COE, the collection must demonstrate that the student is
approaching the standard. I n other words, the
bit of additional &ort, the student is likely to demonstrate proficiency. However, augmented

COEs are different from original COEs. When submitting an augmented COE, students do not
submit an entirely new collection because many of their work samples exhibited stranskill

the initial scoring cycle.

There are several reasons why students do not demonstrate proficiency, even though their scores
are very close. In most cases, students do not demonstrate proficiency because one or two
strand$in the content area showaw skill level. Perhaps the student needs more practice with a
certain required skill. In some cases, the assignment was unclear or the questions or prompts did
not align well to the state standards. Either of these situations can be remedied through an
augmented COE.

Augmenting Collections
Reading

An augmented Reading collection must include four work samples; two work samples must be
focused on literary text and two must be focused on informational text. These four work samples
must demonstrate alixsreading strands at least once (See footnote 1.). Each work sample must
demonstrate at least two content strands; therefore, the number of work samples submitted will
be fewer than what was required for the original COE. When the augmentation workssample
demonstrate better knowledge and skill than the original work samples, the student earns
additional points. Once a student earns 72 points or more as a result of augmenting their COE,
the student meets the Reading COE standard.

Scoring Augmented ReadingCOEs

When an augmented collection arrives, trained raters score the augmented reading work samples for
the identified strands and targets. If the new scores in the selected strands are higher than the old
scores, the new scores replace the old scorekdse tstrands. If the additional points are enough to
raise the overall score into the proficient category, the student has demonstrated proficiency.

Writing

For writing, students must develop four new work sampkeg persuasive pieces and two
expositay pieces.

Scoring Augmented Writing COEs

When an augmented writing collection is submitted, each of the four work samples are scored for
Content, Organization, and Style (COS) and Conventions (CONV). An augmented writing
collection is worth a maximum @8 points. When the final score is tallied, it is divided by 2 to

place it on the 2$¢oint scale for the writing state high school assessment. If a student earns 17
out of 24 points he or she meets standard

5A 6strandd is a way to describe a set of related skills or
six content strands (comprehension of literary text, analysis of literary text, critical reading of literature, comprehension

of informational text, analysis of informational text, critical reading of informational text). Writing has two content strands

(content, organization, & style and writing conventions) and students must demonstrate these strands in both expository

and persuasive written works.
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Reserved Scores for Reading, and Writing

Thex ores for the original COE are fireservedo,
the augmented collection. If the scores for the augmented skill areas are lower than the original
scores, the original reserved scores remain in the studerntedatd.

Augmented COE Work Samples Must be New Work Samples

Only new work samples may be submitted for an Augmented COE. The goal of the

augmentation is for students to show multiple examples of high level of skills, not to improve on

a previous worlsample. The COE scoring contractor retains images of all previous collections

that have been submitted. New work samples will be checked against the work samples that were
previously submitted. If the same work samples are resubmitted, the augmentemiotiec
considered insufficient and is not scor@h demand work samples are not required in

augmented collections.

Improving the Quality of Work in COEs

Some students will need to spend time with teachers or COE advisors to review their work and
deternine where new learning is needed. These students will need additional instruction related

to areas of weakness. Some students will need to spend more time on their work samples so they
demonstrate the quality of work they are truly able to do. For exangrkful review and

revision of work samples can make a substantial difference in the quality of the work. All

students who augment their collections will need encouragement to take the steps necessary to
ensure that their augmented collections demongtrateiency.

Submitting an Augmented COE for Scoring
All information, forms, and other requirements needed for preparing Augmented COEs can be

found in the COE Guidelines section of this publication and in downloadable form at:
www.coe.k12.wa.us

To submit an Augmented COE for the Winter 2010 scoring session, the COE must be
postmarked b%:00pm on February 3, 2010. To submit an Augmented COE for tAgrk2le
only spring scoring session the COE must be paiaby5:00pm on May 3. To submit an
Augmented COE for the Summer 2010 scoring session, the COE must be postma&i€d by
pm on June 2, 2010.
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SCORE APPEAL GUIDELINES
OFFICE OF SUPERINTENDENT OF PUBLIC INSTRUCTION

These guidelines explain the process for verifying a score on a high school collection of evidence

How to Appeal a Score for a
High School Collection of Evidence

(COE). Collections of Evidence in reading and/or writing are state approved alternathwes to t

high school assessment for purposes of meeting the state assessment requirement for high school
graduation. COEs are collections of student work that demonstrate the same content standards

assessed by the comparable high school assessment test. &ppaaies appropriate only when
the appellant believes a student did not meet standard because of a scoring error (such as
miscalculation or scoring errors on performance tasks).

These appeals involve six basic steps:

STEP ONE:
Review your
Chil dés
Report

(n

STEP TWO:
Request to view
your chil
collection.

STEP THREE:

Review your
Childbés C

STEP FOUR:
Determine where
you think there was
a scoring error.

STEP FIVE:
File the Score
Appeal with OSPI

STEP SIX:
The collection will
be rescored.

Before you decide to appeal a

score report. Students may appeal a COE score only if their scores
within the core band that allows for augmentation of the COE. If you
chil dés COE i sealgbontoiStep Tevo.f or an

Contact OSPI by telephone (360) 72553 or email
assessme@k 1 2. wa. us, to request a ¢

Reviewyourch| dé6s COE. Once you have
believe that there has been a scoring error, you may file a score apy
This involves acting promptly. You have 30 days upon receiving you
studentdos coll ection to madieeoft
Score Appealfrom OSPI before the stated deadlines in this documel
Alternately, you may choose to have your child augment the COE a
resubmit it during the next scoring event.

Use your studentds COE score r
and or purposes. Select work samples that you believe have been s
incorrectly.

To file a score appeal, deliveNstice of Score Apealto OSPI. Your
appeal must contain the information described in the guidelines, anc
must be received by the appeal-otitdate.

TheNotice of Score Appeabhlerts the COE scoring center that your
c hi | d dvil beCelddred. There are three scoring evérfegbruary
3, May 3 (18 grade augmented only) and June 2.
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DEFINITIONS
. A Ap p e I neans thedperson who filed the Notice of Score Appeal.

. A A u g meneandproviding additional student work saesgh a COE prior to
resubmitting the COE for rescoring. Students and parents may choose to augment a COE
rather than file a score appeal. Eligibility and rules for augmentation can be found at:

.ACol | ect i onmears th&oollectien mfewdencetinod that is an option for
eligible students to meet standards to obtain a Certificate of Academic Achievement, as
authorized by the 2006 Legislature in Senate Bill 6475.

.ACol Il ection of Evmednrs ancapplicdtiorofor @ restquepokaatititin
of Evidence because of a belief that a student received an incorrect score on a Collection of
Evidence.

. A H'S P High School Proficiency Exam.

. Fi | mehiis physically received and date stamped by OSPI. A Notice of Score Appeal
may not be filed byacsimile or Email, nor can it be filed with the school or school
district. It must be filed directly with OSPI.

. i OS Pnheans the Washington State Office of Superintendent of Public Instruction.

. A St u dneeans the person whose public high schoolsassent score is the subject of
the appeal.
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B. WHO CAN FILE A SCORE APPEAL?

To appeal a high school assessment, a student mastdast 18 years old or emancipated. A
parent, a | egal guardian, or a stonlklealiafés bui
student who is younger than 18.

Advocates are permitted for parents/legal guardians with disabilities, limited English, or other
special needs who require assistance.

C. WHAT SHOULD | KNOW BEFORE FILING A SCORE APPEAL?

1. Scoring ErrorsThe score appeal process is limited. It is only designed to verify the
accuracy of a studentds score that might
scoring student work sampleghe score appeal process cannot be used to challenge the
design or administration of the Collection of Evidence.

2. ldentify Scoring Error(s)You must base your score appeal on particular scoring errors that
you believe contributed to an incorrect score. Those scoring errors must relate to specific
work samples. Yo must identify the particular scores you think are in error. Youmoay
file d of jgeppecrad of t he COE scores.

3. Graduation Requirement¥ou may only appeal a score on an assessment that is taken or
submitted by a public school student as a higloakcpraduation requirement (a score that
is legally required for either a Certificate of Academic Achievement or a Certificate of
Individual Achievement).

4. Recent Scoresrou may only appeal the score on your most recent Collection of Evidence.

5. One Subjet Area Per Appealyour score appeal may involve only one subject area (e.g.,
reading or writing). If you wish to appeal the score of an assessment for a different subject
area, you must file a separate appeal.

6. Only Scores that do not meet Standard MayAppealedYou may only appeal a score
that fails to meet the established passing standard for the COE. You may not appeal a
passing score.

7. Successful Appeal Must Meet Standartie score appeal process is designed to verify
scores that would have meastardexcept fotthe scoring errors described in a Notice of
Appeal. This means that you are only eligible to appeal if a successful appeal would result
in a score that would meet or exceed the applicable standard.
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D. WHAT ARE THE STEPS IN A SCORE APPEAL?

STEPONE-Revi ew

t he

Student 6s Test

Materi al s

To be eligible for a score appeal, a COE must have a score that is near to meeting standard.
Review the COE score report to determine whether the COE can be augmented and resubmitted
with new studentvork. Only COEs that can be augmented are eligible for score appeals. The
following table shows the scores for the COEs that are eligible for augmentation.

COE Score Ranges
Content Meets Does not Meet Does not Meet
Standard Standard: Can be | Standard:
Augmented Cannot be
Augmented
Reading 72 or higher 66-71 65 or less
Writing 17 or higher 1516 14 or less

STEPTWOi Revi ew

the Studentds Col |

Before you can file

your chil doés

school

a

di

ection of Evid

scor e apeqioadf Evidgnaeuf mu st
you do not have the COE, you must request it from the District Assessment Coordinator from
strict. You must reques
report for the COE. If neither you or the distti@s the COE, the District Assessment

Coordinator may request a scanned version (PDF) of the original COE. The request for a PDF of

the COE must be made to the Office of Assessment Operations at OSPI (3635325

If you review the COE at the distriot school office, parents and legal guardians with
disabilities, limited English proficiency, or other special needs that require assistance may have
an advocate to assist them in the review.
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STEP THREE 1 Request Notice of Score Appeal Form

If after reviewing the Collection of Evidence you wish to pursue a score appeal, you must file a
written Notice of Score Appeal with OSPI. You may requddbtice of Score Appeaform
from OSPI. Contachssessment@k12.wa or call (360) 725353.

STEP FOURT File a Notice of Score Appeal

If after reviewing the collection of evidence you wish to pursue a score appeal, you must file a
written Notice of Score Appealvith OSPI. Notice of Score Appeal forms must be mailed
hand delivered. Facsimiles and emailed forms will not be accepted.

FILING DEADLINE: The appeal notice must be filed within 30 days of the date of your
receipt of the Notice of Score Appeal form. Provide a copy of the Notice of Appeal form to
the District Assessment Coordinator so that the COE can be submitted for rescoring.

STEP FIVE 7 Submit the COE to be Rescored

Once OSPI receives tidotice of Score Appeaform, the assessment staff will contact the COE
scoring contractor to ensure that theEC® rescored during the next COE scoring session.

Be sure to notify youbDistrict Assessment Coordinator of the decision to resubmit the COE so

that the COE is submitted in time to be scored. COEs must be shipped to the COE scoring center
by the Distri¢ Assessment Coordinator. COEs to be rescored during the Winter 2010 scoring
session must be postmarked by 4:55 PM on February 3, 2010. COEs to be rescored during the
Spring 13" grade augmentation only 2010 scoring session must be postmarked by 4:55 PM on
May 3, 2010. COEs to be rescored during the Summer 2010 scoring session must be postmarked
by 4:55 PM on June 2, 2010.

E. WHAT INFORMATION DOES OSPI NEED FROM ME?
You must include the following information in your Notice of Score Appeal:

1. Student: Pr ovi de the studentds i1 dentifying inf
i. Name
ii. Date of birth
iii. State student identification number {di@it SSID)
iv. School and school district

2. Appellant: If someone other than the student is filing the appeal, provide the
appel lamenaddress, gontact numbemRil address, signature, and relation to
the student.

3. Assessmentidentify the assessment (or Collection of Evidence) and subject area
(reading, writing) that you wish to appeal.

4. Administration Date: Specify the morit and year when the student submitted the
Collection of Evidence that is the subject of the appeal.

5. Results Receivedl denti fy the date you received th
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6. Opportunity to Review Test Materials: Indicate the date you reviewedh e st udent
COE.

7 Particular Errors: Indicate the scoring errors you believe were made on the COE.
F. WHAT CAN | EXPECT AS A RESULT OF A SCORE APPEAL?

When a notice of score appeal is filed, the OSPI Director of Assessment (or designee) will
reviewthe appeal. If the student is eligible for a score appeal (has a score within the score band
that allows for augmentation of a COE), OSPI will notify the COE scoring contractor that the
COE will be submitted for rescoring.

Once the COE is rescored, teare two possible findings:

e The original score will be verified

e The original score will be replaced with a new score based on the rescoring.

Note that scores from COEs are banked if students are eligible for augmentation. If a student
receives a lowescore when the COE is rescored, the original, higher score will remain in the
OSPI database.

Regardless of the outcome of the rescoring, the appellant will receive notification of the new or origina
COE score. A copy of this notification will be senthe District Assessment Coordinator (DAC) in the
student 0s c u DistretrAssesdmest Caoindinator is rdspoasible for amending any records
in the districtdés student files to documisnt t
from the rescore is the final decision on the score appeal.

Timetable for Score Appeals

Parent/guardian review of COE Score Repo| Upon receipt of the COE Score Report

Parent/guardian request to OSPI to review t| Within 30 days of receipt aissessment score
COE report by parent

Review of education record (assessment Within 30 days of parent notification of
materials) by parent availability of education record (assessment
materials) for review

Parent/guardian request for Notice of Appea Within 30 days review of COE

form

Submission of COE for rescoring. February 3, 2010 for Winter scoring session
_ May 3, 2010for Spring scoring session

Note that COEs may be submitted for June 2, 2010 for the Summer scoring sessig

rescoring only during the scoring session
immediately following receipt of the COE
score report.

Amendment of education record by school | Within 30 days of receipt of results of the C(
district to document any change in the rescore
student s status on
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The Collection of Evidence:
A Description of Inauthentic Student Work and Testing Irregularities

Since 2007 thousands of Washington studeat@submitted collections of evidence (COE) as

alternative demonstrations of theirknodlg e and ski Il Il s of the stateo6
reading and/or writing. The submission of a COE is designed to show the capabilities of students

in meeting standard in one or more content areas necessary to meet graduation requirements

and/or earn &ertificate of Academic Achievement. Students may submit a COE, comprising

sever al Awork samples, 0 which collectively re
of reading or writing. The COEs are scored three times a year at the state les@idog who

are trained to score consistently, following sfatevided scoring guidelines.

With the large numbers of participating students and a noticeable increase in the number of
anomalous or problematic work samples, research and investigatidresrayeonducted to

determine if inappropriate teacher assistance is taking place. Throughout this paper we use the
term Ainauthentic student worko to characteri
We have decided notto refertotheseasaades i pl agi ari sm, 0 as that t e
deliberative intent to deceive that is absent from most of the situations we have investigated. Our
preliminary analysis indicates that Ainaut hen
inapproprate administration procedures, and less often the result of deliberate attempts by

students or teachers to cheat. The total number of collections identified as containing inauthentic
student work or testing irregularities is very low. However, in som&obareas and at some

sites it was significant enough to warrant a large scale response before it became more

widespread.

The purpose of this paper is to inform district assessment coordinators, principals, teachers and
students about the process of iifging inauthentic student work, the characteristics of

inauthentic student work, and the indicators of testing irregularities across school buildings and
classrooms. Based on the information, district and school level educators can take corrective
actionin both student compilation of the collections and educator assistance in the instruction,
assessment, and guidance in the COE process.

Identification of Inauthentic Student Work

The scoring of collections is organized such that all collections frpantecular school are

released to the scoring floor at the same time. Because each collection isstoudte having

an entire school on the scoring floor at the same time facilitates the identification of work
samples that are identical or claseidertical. Scorers who come across a student response that
he/she recalls having seen earlier are instructed to alert a scoring director. The scoring director
stops the scoring process, initiates a discussion across scorers of the similar work, and work
sample from the school are reviewed in search of duplicate (or near duplicate) work samples.
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Through this process, and in consultation with the CAA Options Technical Advisory Committee,
OSPI staff have developed three distinct categories of work sampleghiiat earying degrees
of inauthenticity.

e Aworksample atevellisicl ear |l y i naut hendtpiesentssat udent
severe instance of inauthentic student work. Collections containing a work sample at
Level 1 are initially invalidated, and will renmeso unless the district can make a
compelling case to the state to allow the collection to stand.

There are two ways in which a Level 1 work sample is identified:
o The work sample is a duplicate (or substantially a duplicate) of a work sample
submittedby at least one other student, or
o The work sample is a duplicate (or substantially a duplicate) from an external
source, such as print media or the internet.

e Aworksample atevel2isisuspected 1 naut hamdpreseatsas t uden
compelling,bunot certain case that the studentd
containing a work sample at Level 2 are initially invalidated, pending a ditstviet
investigation. The thoroughness of the investigation is subject to review and approval
by OSPI. ice the investigation has been found to be adequate, OSPI approves the
district determination to validate or invalidate the collection.

A work sample identified as Level 2 is obviously different in quality compared to the

rest of the work samplesintset udent 6s col |l ecti on. Level
demonstrate a much more sophisticated level of analysis, problem solving, and
expression than the rest of the collection.

e Awork sample atLevel 3isii at y p i ¢ aahd presemtskeyidience that the
collection contains work that may not be authentic student work, and may not
accurately reflect the studentds true deg
work sample at Level 3 are initially invalidated, pending a diskeit| investigation.
Uponrmoti fication of the districtods findings
to validate or invalidate the collection.

For Level 3 work samples it is often difficult to infer the extent to which the student

was culpable in the production of the in@ertic work. For example, work samples

for several students may be suspiciously similar, but not similar enough to be direct

copies. This can be the result of students collaborating on a work sample, or it can
result from a t eac hsudénts. Level 2is tipicallcflaggedh i ng h
when several students from the same school submit work samples that have strikingly
similar components or sections in common.
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Characteristics of Levels 12-3 Unique to Each Content Area

Each content area has @®n set of submission requirements for the Collection of Evidence.
Additionally, the nature of the work produced in each content area is particular to that discipline.
For example, reading work samples aradrequire
understanding of a piece of informational or literary text. As such, inauthentic reading responses
have been found to include literary analysis copied from the internet.

The sections below describe types of inauthentic work samples that have eme@sdof the

three content areas. These examples are provided to scorers to use as guidelines for identifying
inauthentic student work, and are included here as a means of describing to school and district
personnel the types of inauthentic work thag haen submitted.

Inauthentic Work Samples in READING

Reading work samples bevel I
e The work sample is an exact welar-word copy, or is essentially a wefdr-word
copy of a work sample from another student. These examples of inauthentic student
work almost always occur in the same school where teachers use the same tasks in all
of the student collections, and are likely to occur in the same classroom.

e There is a high percentage of student work that is presented as unique to that student
but is actally copied from the text or the Internet.

e The work sample can be located on the internet and incorporates 50 percent or more
of inauthentic student work recognizedeyw.turnitin.com.

Reading work samples bevel 2:
¢ The work sample appears markedly different from the other work samples in the
collection. Some of these characteristics may include:

o longer responses with colled¢gvel vocabulary not used in other work
samples,

o0 deeper analysis of themes not demonsttén other work samples, and

o thorough textased support for the skills that use concepts and examples
unlike other samples.

e The work sample may appear unlike other work samples in the collection because the
student responded to texts that are unliklgices for COE students and more
appropriate for Advanced Placement or college level coursevibdCanterbury
Tales, The Love Song of J. Alfred Prufroetc.)

e The work sample is organized and formatted in contrast to the approach used in other
work sanples in the collection.
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Reading work samples bével 3
e Throughout the work sample, students in the same class use an exact or almost exact
paragraph with the exception of citing different evidence from the text for support.

¢ Inthe work sample, thewglent uses very little language of his/her own to respond to
the task and instead includes mostly copied sections of the text he/she has read.

¢ In a common work sample used in a classroom, students use a short and specific list
of details or quotes frorhe text that students can use to plug into any answer.

Inauthentic Work Samples in WRITING

Writing work samples dtevel 1
e The work sample is an exact welat-word copy, or is essentially a wefdr-word
copy of a work sample from another student.sehexamples of inauthentic student
work almost always occur in the same school where teachers use the same tasks in alll
of the student collections, and are likely to occur in the same classroom.

e The work sample can be located on the internet and incoegsd@@a percent or more
of inauthentic material recognized yvw.turnitin.com

Writing work samples dtevel 2
e The work sample appears unlike the other work samples in the collection. These
differences may include:
0 anoticeable disparity in the sophistication in vocabulary, elaboration, and
fluency of the writing, and
0 a conspicuous divergence from the other work samples in the knowledge and
application of the conventions of writing: spelling, grammar, punctuation.

e The work sample has a distinctly different voice than that of the other work samples.
The tone, diction, word choice, and approach to ideas are unlike the other work
samples.

e The organization and format of the material on the page is in contrast to thadpp
used in the other work samples in the collection.

e The work sample does not compare to the process materials (earlier drafts) in the rear
of the binder and there appears to be no or very little connection between the process
materials and the finaraft.
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Writing work samples dtevel 3:
e All (or alImost all) students from the same classroom use the same format (e.g., five
paragraph essay), regardless of the appropriateness to the individual prompt.

e The same terminology (e.g., paragraph transitie&und across work samples for
mul tiple students, indicating a dafil!/ i n

¢ Review of process materials (i.e., early drafts) submitted with the collection shows
striking similarity in prewriting and/or early drafts across seslestudents from the
same school or classroom.

Handling and Processing of Inauthentic Student Work

OSPI has implemented the following procedural steps in handling collections containing work
samples flagged as inauthentic.

e COE binders will continue tappear on the scoring floor in intact school sets, to
facilitate identifying inauthentic work samples.

e When a scorer identifies a work sample as possibly inauthentic due to similarity to
other work, the table leader and scoring director are notifiedtalbte leader and
scoring director review the work sample and the collection and confer, reviewing
work samples from the same school to initially verify similarities across students. If
they decide the work is authentic, it is returned to the scoring glieimilarity
across at least two work samples is verified, the scoring director assigns a level, and:
o The initiating collection and all collections with similar work samples are
flagged as invalid
o OSPlinitiates a paper and electronic notification pseceith the district
assessment coordinator
0 Scoring directors and table leaders score the identified collections, including
problematic work samples, banking the scores in case they are later validated

e |If a scorer identifies a work sample as possibly thentic due to inconsistent work
within the sample or copying from an external source, the scoring director is notified.
Scoring director pulls the collection and assigns a level. If inauthentic:

0 The collection is scored and flagged as invalid
o OSPIlinitiaes a paper and electronic notification process with the district
assessment coordinator

¢ In all cases, the district conducts investigation into inauthentic student work

e The district returns investigation results
o Level 1 situations remain invalid exceptdases where there is studémt
student copying and the district can d
Asuspect(s)o. I f such a finding is agr
will be validated
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0 Level 2 situations remain invalid until OSPI is sagédfthat a thorough
investigation was completed. When that is the case, the collection will be
validated if the district so recommends

o Level 3 situations remain invalid until the district provides documentation that
an investigation was completed. OSPI walidate collections recommended
to be validated by the district

e Confirmation letter is sent to the district assessment coordinator

Lessons Learned from Investigations

In conversation with districts conducting investigations into the inauthentic $tnddg OSPI

|l earned that in a majority of cases, school s
classes are populated with students who have not passed the high school state assessment in one
or more of the content tatheestadents. Iithedry ihneakes sefisé.e a ¢ h
The COE is aligned with the state standards, its proficiency cut score is equal to or more rigorous
than the state high school assessment, and the exemplar state tasks offer students an opportunity

to reflect abat reallife text and write about interesting issues.

However, the investigations uncovered some ways that the COE class are being used
i nappropriately. Students in reading COE <cl as
papers were inserted withtoieacher knowledge.

Other investigations showed that COE classes can be beneficial to students needing to pass their
graduation requirements and/or earn a CAA. Teachers provide instruction that teaches the skills

and knowledge, and at the end of a whtudy the COE task become the summative measure of

the skills students learn. In those cases, administrators and teachers are clear: purposeful
instruction should not change the outcome of the student work; instead it should provide students
withthetw | s necessary to show their -smpriongd sé&vi
COE content experts and scoring directors support the folloappgopriate teacher

instruction:

Reading Instruct students in comprehension, analysis, and thinkitigathy skills. Use pre

reading, duringeadingandpost eadi ng strategies to increase s
on their own. Teach the distinctions between literary and informational texts. Teach the

individual targets, modeling with texts otliean the task text. Release gradual ownership of the

skills and allow students to answer the task questions on their own. Provide verbal support

during completion of the task.

Writing : Instruct students in the distinctions between persuasive and exptskibusing

powerful essays as examples. Distinguish between Content, Organization and Style and
Conventions, providing instruction that shows the intersection of meaning when both are done
well. Seek out writing prompts that interest and engage studéatiel and expect

brainstorming and prerriting prior to drafting prose. Provide time to edit for conventions prior
to composing final drafts. Good writing takes time to evolve. Support and clarify the student
writing process, but do not change or detemrthe outcome of the student work.
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Administrative Procedures to Certify Authenticity of Student Work

Procedures Already in Place

The COE guidelines, Section | of this publica
Protocol s o, sthemegurdd audhendicatiom digeatures from students, teachers and
administrators.

e Students must sign a statement stafingv er yt hi ng in this coll ect
representations what | know and can do. o

e Teachers sign a statement that séyk, vehnr@ad everything in this collection and to the

best of my knowledge all work samples in t
reviewed this collection for sufficiency.o

e Building administrators sign a statementthatreadd/i t h t hilsonfsmthat at ur e,
this student collection has been produced under the direction of staff in my building. We
have reviewed this collection for sufficie

The signatures are included with the submitted collection; collections submitted without
signaturesre not eligible for scoring.

Anot her procedure that helps verify the authe
Aodhemandd work sampl es. Each content area req.!
admi ni st e rdeednainnd caOudefhand worgg samples are independently produced

by the student in a single sitting under the supervision of his/her teacher.

Ensuring the Authenticity of Student Work in the Future

As part of the new scoring proorciendgurlelser tQS Pflo rhn
ACOE Communication Cycleo flowchart, to assis
flagged as inauthentic.

Prevention

As helpful as a scoring alert and investigation process will be in the future, we realized in
discusgon with districts that prevention is the key to avoiding inauthentic student work. From
the district office to the principal, to the teachers, here is an initial outline of responsibilities:

District Office Responsibilities
e Provide districtwide trainingfor COE teachers to assist in appropriate teacher
instruction and authentic student work
e Provide a districivide policy for maintaining the security of student work
¢ Provide materials (electronic or hard copy) to students, parents, teachers, and
principalsthat describes appropriate instruction and student work samples

Building Level Responsibilities
e Administrators develop and monitor a buildileyel policy with teachers and
students regarding the authenticity of student work
e Administrators attend OSPI BDAdministrator training
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e Administrators talk to each COE cl ass/ stu
understandingo regarding the authentic st

¢ Meet with teachers to discuss instructional protocols to avoid inappropriate teacher
instruction

e Conduct walkthrough observations

Classroom level
e Keep all drafts and files for students in the classroom
Keep all instructional materials in a file
Do all work primarily in class OR
Have student ask permission to take work home
Do work before or afterchool under direct teacher supervision
Offer a variety of tasks to students so their collections are not all the same
Offer a variety of tasks across the building so that students cannot share their work

Investigation
When OSPI identifies a collection Wwipotentially inauthentic work, the following ideas have
been generated for a district to follow in an investigation:
e Have an investigation protocol in place to ensure all students are treated the same
e Request the entire collection from OSPI for compar@aposes
e District notify principal of investigation
e Assign principal as lead investigator (do not pass the investigation duties to the
teacher)
Principal talks to teacher, student, parent(s)
Compares the inauthentic student work to student work compietgler content
areas
Consult with other COE/English teachers to see what was taught in the other classes
If there is a group of students, interview students separately
Complete OSPI report addressing each aspect of the scoring alert
Make conclusion, ndty OSPI and all parties

Conclusion

When the Legislature approved the COE in 2006, they asked OSPI to create a way to ensure the
authenticity of the student work because of the extended time and clagsmeednature of the

COE preparation. Their concerfed to the creation of the Student Information Form which has
both a statement of authenticity for the student, teacher, and administrator as well as a signature
requirement (stated earlier in the paper). To minimize suspected cases of inauthentic studen
work we ask educators and students to review the language of the signature blocks on the
Student Information Form. The signatures are designed to keep all parties vigilant as to the
authenticity of the work. | f ,thely shoudd notsigntheny qu e
form until the issue is resolved at the local level. With new guidelines and protocols in the
scoring alert process, districts should be able to monitor classroom instructional strategies and
the authenticity of student work witketter clarity.
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The COE is an alternative pathway to meeting graduation requirements. It carries a great deal of
responsibility for students6é futures. From th
confident that the student submitted their omork and that the instructional process used to
support the COE produced the studentds best w

If you have any questions about the information contained in this paper, please contact Lesley
Klenk at 3607256330 orLesley.klenk@k12.wa.us
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!
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}
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Directions for Implementing the Collection of Evidence
20092010 CAA Options Program OSPI

Purpose:

To provide the information and the tools nesary to develop a process for implementing the
Collection of Evidence (COE) at the district, school, and classroom level.

District Role in the COE:

It is state law that all districts and schools inform students who have taken the state high school
asessment in reading and/or writing once and not passed it that the CAA Options are available
to them. Some districts require student participation while other districts let students decide if
they would like to submit a collection. OSPI recognizes the iDigissessment Coordinator (or

their designee) as the primary COE contact person for school districts. The district is responsible
for tracking and maintaining a district list of students who have not met standard in reading
and/or writing. This list shodlbe communicated to the schools as early in the school year as
possible. The district should provide a district plan for implementing the COE to the counselors
and administrators. The district should provide schools with a copy of the2ZBa@9Collection

of Evidence: A Comprehensive Guide for District Assessment Coordinators, Principals and
Teachers.

School Role in the COE

It is state law that all districts and schools inform students who have taken the reading or writing
state high school assessment¢® and not passed it that the CAA Options are available to them.
The school is responsible for receiving the list of students who have not met standard and
developing a plan of action for each student. Some schools require student participation while
othe schools let students decide if they would like to submit a collection. All of the CAA

Options should be considered. School personnel should meet with each student and explain the
COE. Other school responsibilities include:

™

offer a COE class, COE tutog time before or after school, COE support in regular
classes, and/or an alternating days/weeks schedule with an elective class

locate, commit, and support strong, language arts staff to work with COE students
provide opportunities for content departrteeto meet frequently and discuss assignments
and materials that are appropriate for the COE

have teachers attend OSPI webinar trainings, ESD or district trainings for deeper level
understanding of the COE and its requirements

host a parent night to exgh the COE

make the COE part of the Back to School Night program

make COE handouts available to students, parents, and teachers

meet individually with every student who has not met standard on the reading and/or
writing state high school assessment

send COE letters home to parents

communicate frequently with the district regarding eligibility and sufficiency reviews
check every single binder before it is submitted to make sure that all of the materials are
included and all paperwork has been signed

ToPoTo ToDoDoDe Do oo
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Teacher Role in the COE:

It is state law that all districts and schools inform students who have taken the reading and/or
writing state high school assessment once and not passed it that the CAA Options are available to
them. The teacher is responsifie all duties assigned to them by school administrators with
regard to a school COE system. Other teacher responsibilities include:

participate in a COE webinar training and/or a training district and/or ESD level.

attend regular meetings about the C&fhe school and district level

meet with administrators and counseling staff to develop an individual plan for each
student in reading and/or writing

understand the Content Guidelines and Administrative Protocols for reading and/or
writing

review OSPWwork samples to understand the format of a work sample task and/or
prompt.

review all current assignments and choose ones that can be directly used for work
samples, or with modifications can be used for work samples

explain the COE requirements to stats and show them the descriptions of the
strands/targets for reading and the expository/persuasive descriptions for writing

work with students on each work sample to make sure that all requirements are met and
best work is developed.

work with studentso make sure all work sample sigff forms have both student and
teacher signatures

most importard understand the requirements of the Work Sample Documentation Form
and fill it out so it will meet all sufficiency requirements for the state

o o o o o Io Do DoDoDo

Registration for the COE

The scoring of student COEs take place three times thi8 yedtebruary, May and June. The
submission of a collection is the registration. There is no other registration process required. All
students should submit their collections byshbmission dategebruary 3, 2010, May 3,

2010 (for 12" grade augmented collections only) and June 2, 201i0ate submissions will not
receive the $300 stipend per collection.

12" Grade only May Scoring for Augmented Collections

Beginning in May 201012" grade students will be allowed to submit an augmented collection

in a short scoring window prior to graduation ceremonies. In order to be eligible for the May
scoring window, the 12th grade student must have submitted a collection in Februarii0.
score must fall in the augmentation band of Readingl6énd Writing 1516. Their collection

must still fulfill all augmentation requirements. The collections will be scored and scores posted
prior to June 1, 2010.

Purchasing COE Binders

COE bineers are purchased by the district. They need to be 1 1/2 inch white binders. The inserts
for the binders can be downloaded from our websitew.coe.k12.wa.us
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Preparing the COE Binders

The binder materials must contain the following paper work incttaisr:
Binder Cover Form

Student Information and Signature Form

Work Sample Documentation Form

Work Sample Task Form (may be part of the problem, prompt, task)
Student work samples

To T I o Do

School Sufficiency Review of the COE Binders

There are two stepe submitting and scoring a COE. The first step, sufficiency, takes place
before scoring. It is a review of the requirements in the COE. The second step is scoring. It is the
process of scoring a COE to determine if a student met the standard. In suffithene are two

main parts of the review. One (Sufficiency Level 1), the entire binder will be reviewed at the
whole collection level to make sure that all of the signatures are in place. Two (Sufficiency Level
2), the entire binder will be reviewed aetwork sample level to make sure that all of the work
samples match the content requirements. Both teachers and administrators should work on
sufficiency. Teachers should focus on a content review. For teachers, the most important
document in the entire@E is the Work Sample Documentation Form.

The COE Work Sample Documentation Form (WSDF) and Sufficiency

The WSDF is the document that pulls the whole collection together. It lists the work samples by
name and describes which strand, target, and putpegeepresent. If the form is not filled out
correctly, it will affect sufficiency and/or proficiency. Teachers should understand the
relationship between the reading strands and targets (or writing purposes) and the identified
skills on the WSDF. Wherhéere is a match, the scorer is able to look for the evidence of skill

and content. When there is not a match, the scorer cannot change the target or skill to what they
Athinko it might be; they have to lkowaboat it f o
the WSDF:

Enter in the target level information on the form; it helps scorers

Enter the information clearly so it is easy to read

Make sure each COE has two-d@mand work samples indicated

Do not skip lines

Do not take up more than one lifog a title

Do not renumber lines. Just get a fresh form

Any teacher who supervised a student work sample should provide a verifying set of
initials

Too Too oo oo oo To Do

The COE Content Guidelines and Sufficiency

The first part of this publication includes the contamtiglines for reading and writing. By

following the instructions, COEs have a much higher likelihood for meeting sufficiency. Every

work sample in the binder will be checked to make sure it matches the guidelines. There is a list

for each content areathite scr i bes what Ato doo and fAnot to
carefully. Here are four main areas to be aware of:
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No group work

No classroom grades or scores on work samples

No scoring guides or graddheets for the work samples

Noteachet o mment s t hat i mpact WAcross the | inebo
the content area guidelines carefully. If a work sample does not follow the guidelines, it

will be dropped from the collection and will not be part of the total score.

o Too o o

District Sufficiency Review of the COE Binders

Districts should conduct one last sufficiency review of the COE binders. They should look for

things such as student, teacher and administrator signatures, missing SSID numbers, missing

forms, or materials out of orde€heck the binders carefully. Once they arrive at the processing

site, they cannot be returned to the district before the end of scoring. Efforts will be made to

contact districts if there are missing signatures or forms. If a district does not resolve a

sufficiency issue and return the appropriate materials to OSPI, the COEs that are missing

Sufficiency Level 1 materials will not be scored. If a COE has a work sample that does not meet

the guidelines, the work sample may not be scored. This will affectte t udent 6 s over al

Return Shipping of the COEs

COE binders should be returned to the district office for shipment to the scoring center. District
administrators will process the boxes, make one final check, and package them for UPS pick up.
COEs must be received at the ESD113 Scoring Annex by February 3, 2009 and June 2, 2009.
We recommend that you ship them in advance of that date. For the February submission you
may begin shipping January 4, 2010. For the June submission you may begin sinpdiags3,

2010.

COE Scoring

Following the sufficiency review, all binders will enter a data system for scoring. Every
collection will be scored twice.

e Reading:In reading, every work sample is scored separately. In reading the two highest
scores foeach strand will go into the final score.

e Writing : Beginning February 2010, new procedures for scoring the Writing COE will be
implemented. Eactvork samplewill be scored 4 points for Content, Organization, and
Style and 2 points for Conventions. Eaetrk samplewill be scored by two different
scorers. Eactvork samplewill be worth 12 points. A collection must have a minimum of
three persuasive and three exposit@oyk samplesso a Writing COE is worth 72 points
before its conversion to a bint gale. If a collection contains more than sigrk
samplesthe lowest scores in each purpose will be dropped from the final score. The final
cumulative score will be divided by 3 in order to place it on thpddat scale. The
number of points needed to atestandard on the Writing COE remains 17 points.
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Process for ifAl ert o COEs

|l f a collection causes an fdalerto during scor

will be identified, evaluated using criteria developed for this purpose, mffi¢le scoring

floor, scored by scoring director staff, and returned to the district with a request to resolve the
issue and notify OSPI for the results. Types of alerts include: threat to self or others and testing
irregularities defined as Level 1, Le\&and Level 3. The alert protocols and guidelines are
included in this publication.

District COE Score Reports

District reports will be uploaded to WAMS on April 2, 2010 for the February submission, May
24, 2010 for the May submission and August @,@fbr the June submission. Districts will

receive score rosters on or about April 16, 2010 for the February administration and August 16,
2010 for the May and June administration. The roster will be a list of student names, their total
scores and whether not they met standard. A more complete set of score reports including
student reports will follow later in the spring and fall.

COE Augmentation

Some students may not meet standard on the February submission of the COE. However, their
scores may beery close to the cut score. For these students, they may work with their teachers
and administrators to produce a small, focused collection that addresses their areas of
weaknesses, and submit it May 3, 2010 if they afegtaders and for all other stemuts in the

June 22010 scoringvindow. Only students who are in an identified score band close to the cut
score may augment. These students will be identified on the district score roster. Augmented
collections can only be submitted in the subsequemirgcoycle. The Augmentation Guidelines

are included in this publication.

$300 COE Reimbursement to Districts

After scoring is completed, all districts will receive $300 per sufficient collection. If any
collection did not meet sufficiency requirementsvill not be considered in the total amount

paid to the district. Districts receive the COE stipend as part of an electronic funds transfer for
their total apportionment. The February submission will be included in the April transfer and the
June subnsision will be included in the August transfer. It is a district decision as to how these
funds are spent. Augmented collections do not receive the stipend.

COE Stipend Eligibility

Starting with the June 2009 scoring, the guidelines regarding the Q@Bdtieimbursement

have been clarified. In order to receive a $300 stipend for a collection, the student must have sat
for, generated a score, and failed to meet standard on the state high school reading and/or writing
assessment the school year prioti® €OE submission. OSPI will no longer accept submissions
from 10th grade students who are taking the state high school assessment for the first time while
also working on a COE. Students exempt from this policy include out of state or out of country
trander students with an approved waiver, transfer students from a private or home school
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setting and students who were exempted from the 10th grade administration of the high school
assessment due to their status as a new student wibngish proficieng.

Incomplete Submission

There is a new policy at OSPI regarding incomplete submissfansufficiency component (for
example a signature) is missing when the collection arrives from the district, OSPI will contact
the district office to secure tlsggnature and make every attempt to have the binder scored, but
the district will lose $100 of its stipend. This reduction in the stipend will be used to cover the
staff time and resources necessary to communicate with the districts.

Un-enrolled students and the COE

Students who have left high school but would like to compile a COE can do so. It is up to the
district to: identify those students who left the system last year that have not met standard in a
content area, create a plan for completing2EG@nd provide teacher guidance to the student.
District Assessment Coordinators need to communicate with OSPI on the eligibility of the
student by downloading the COE Eligibility Submission Form from the webpage and faxing it
into OSPI. The fax window ispen two weeks prior to the submission date.

11" Graders on track to graduate

Those students who are in CSRS d8 graders until semesters end, when they will become a

12" grader, may submit a COE in February. District Assessment Coordinators ideatify

these students to OSPI by downloading the COE Eligibility Submission Form from the COE web
page and faxing it into OSPI. The fax window is open two weeks prior to the submission date.

COE Sample Letters

Sample Letters for students and pareats used to communicate the availability, the calendar,

and the requirements of the COE. It can also be used as documentation that information was
delivered to the student and the parent. Some
from student@nd parents to acknowledge the information was received and a decision to

participate was made.

COE Appeals

Parents can appeal the results of the COE. They should meet with their school and district
officials and follow the instructions on the OSPIbpage for COE appeals. The collection will

be scored again if the parent thinks it has been scored incorrectly. COE appeals information can
be found in the Appeals section of this publication.

COE Career and Technical Education and Culturally Relevant cbections

COEs may be constructed out of career and technical education classes as well as culturally
relevant issues and materials. Students creating the collections still must meet the state content
standards in reading and writing, but the COE alltvesn to access materials that match their
interests.
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Sufficiency Checklist for Reading and Writing

When a collection is submitted for scoring, a sufficiency review of the content takes place to
make sure that all collections contain the required numibsork samples, meet the strands,
targets, and purpose requirements, and include twdeorand work samples.

Sufficiency Check 1:

Studentinformation/Signature Form is completely filled out and included with collection.
Studentinformation/Signatur&orm is signed by student, teacher and administrator.
Work Sample Documentation Form is completed and included with collection.

Work Sample Documentation Form has at least-Bemand work samples indicated.

Sufficiency Check 2:

Work sample containssk/prompt and student work.

Work sample is the work of one student and does not represent group work.

Work sample does not display any grades or scores.

Work sample does not include scoring guides.

Work sample is written in English.

No othernamesrae | i sted on the studentds wor k.
(Reading only) Work sample cannot contain any multiple choice.

(Writing only) Work sample is not a poem, narrative, recipe, resume, directions, bulleted
brochure or script, etc.

We encourage educators to use this siefficy checklist to both build collections and help
students to produce their best work.
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Building COE Facilitator/Counselor

Checklist for the Implementation of the COE
OSPI, October 2009

Contact district and request list of students who hakert thestatehigh school assessment
once and not met standard.
Review Student Learning Plan (SLP) for each student. If attendance and remediation

reqguirements in the studentds plan are mlet

Contact student and part notifying them of the COE.

If student/parent requests more information about the COE, inform them of the following:

__The COE i s 0c o mp astatehigh sshool assessmegnbr 6 t o t h

___The COE is not an fieasier wayo to meet

____TheCOE is time intensive

____The COE will involve focused communication with teachers

____The COE process is designed for students with motivation to earn a CAA.

If students/parents are unsure of participation in the COE, inform them of the following:

____The student can complete a practice work sample for the COE and compare it to other|
COE work samples on the CAA Options webpage.

____If schools and districts offer remediation classes, intervention programs, tutoring
centers, and/or summer school, the stideay participate in these programs.

If a student/parent decides to proceed with a COE, inform the school principal.

Meet with content department(s) staff on behalf of the student and inform them of the

following options to assist students:

____Incorpoate COE work samples in an already existing class or classes.

____Work with student before or after school to produce COE work samples.

____Develop a COE class during the school year and/or summer school where class
assignments are created to bekveamples.

Receive COE notebook from district office and deliver to lead educator working with

student.

Download notebook (content specific) inserts frovaw.coe.k12.wa.us

Sign teachers up for OSPI, ESD, or dgtttraining on the COE.

Monitor the student notebooks, checking for required elements on all work samples

Conduct a buildindevel sufficiency review for all notebooks.

Send notebooks to the district office. The district office is required to sendttizook to

the COE Scoring Center.

Receive scores and inform students and parents of the results.

U
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Frequently Asked Questions
Collection of Evidence FAQ

1. What is the Collection of Evidence (COE)?A Collection of Evidence is a selection of

student work in a specific content area that the student has gathered over the course of several
months. It clearly demonstrates a breadth and depth of the state high school assessment skills and
knowledge in the content area. The student work is referredctoas et of Awor k samp
work samples in all of the content areas are always written products. They mayldmamd

samples, independent samples, or classroom samples with limited teacher direction.

2. Is this option currently available?
Yes

3. Can a student submit a collection for more than one content area in the Collection of
Evidence (COE)?Absolutely. Students may submit two individual collections, one for reading
and one for writing if they are eligible in both of those content area$. &adlection must meet
the sufficiency guidelines for that specific content area and student, teacher and principal
signatures are required for each collection. If each collection is sufficient, they will be scored
separately, and the student will recetw® separate Individual Student Report Forms indicating
whether or not the student has met standard in that content area.

4. When can students begin collecting work samples for the Collection of Evidence (COE)?
Students can retain work from all high sohclasses for potential inclusion in a COE. Work

from middle school or junior high school will not be considered as evidence of ability as it is not
high school level equivalent work.

5. When do collections have to be submitted for scoring2ollectionsmust be postmarked by

the submission date (February 3, 2010, May 3, 2010 or June 2, 2010) in order to be considered
on time and therefore qualify for the $300 stipend. (A collection must also be sufficient in order
to qualify for the stipend). However, yanollection received after the submission date but before
the completion of scoring that content area will be accepted and processed.

6. How will schools/districts register a student for the Collection of Evidence?
The submission of a collection is #iat is required. There is no other registration process.

7. Can students in career and technical education programs create work samples in their

CTE classes'es, CTE students can develop work samples in traditional academic classes and
CTE classes, ahmay include work samples representing skills from state or nationally approved
industry certificates. OSPI has been working with CTE educators to develop classroom
assignments that can be used in work samples created by CTE students.

8. Who is respondile for supervising a student during his/her collection process for the
Collection of Evidence (COE)”A A CAA Options Building Facilita
supervising a student during the coll eceeion p
arts teacher, or it may be a counselor or principal. The facilitator is responsible for maintaining
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the file of the studentds wor k, making sure t
the notebook together correctly and sending iheoESD 113 Scoring Annex by the submission
date.

9. What are the Content Guidelines for the Collection of Evidence (COE)Phe content
guidelines are the fAruleso for the submission
school assessment skithnd knowledge in each content area. Each content area has determined
the number of work samples necessary for sufficiency in the collections. For writing Bis 6
samples and for reading it isl2 samples. Each of these work samples must, also esidhidre

rigor of the knowledge and skills ofelstate high school assessméuwt. writing, the work

samples must demonstrate examples of persuasive and expository writing as on the Writing state
high school assessment and for reading, the work sampktgiemonstrate skills represented in

the literary and informational learning strands on the Reading state high school asséssme

each content area, the guidelines stipulate that at least two work samples must be produced in an
i oche mando saldws scarggs;to seemaibaseline example of student work.

10. What are the Administrative Forms for the Collection of Evidence (COE)The

administrative forms are the documentation that ensures that students have taken the state high
school assessmemi@e and not met standard and have completed all of the work samples in the
collection. The forms also request information about the level of teacher involvement in
supervising students as they create the work samples. All of the administrative forme must b
completed correctly with the appropriate signatures for a collection to be considered sufficient.
The forms include: the Binder Cover Form, Student Information and Signature form, Work
Sample Documentation Form, and Work Sample Task Form.

11. What is asufficient collection for the Collection of Evidence (COE)A sufficient

collection contains the appropriate number of work samples that address the required rigor,
knowledge and skills of the state high school assessment in a specific content area. Also,
sufficient collection includes all official OSPI administrative forms filled out correctly with all
original signatures on all of the forms. An insufficient collection is missing one or more of the
elements of a sufficient collection.

12. Will schoolsbe provided funds to supplement the additional workload for the

Collection of Evidence (COE)?School Districts will receive $300 for each sufficient COE
submitted. These funds may be used to pay teacher salaries and stipends, clerical and material
costs training expenses, and other costs incurred in preparing and submitting collections. To be
eligible for this stipend, collections must include the minimum number of work samples and
represent a genuine effort to compile a sufficient collection. Distectsive the COE stipend as

part of an electronic funds transfer for their total apportionment. The February submission will
be included in the April transfer and the June submission will be included in the August transfer.

13.What is the incomplete subnssion policy?

There is a new policy at OSPI regarding incomplete submissiansufficiency component (for
example a signature) is missing when the collection arrives from the district, OSPI will still
contact the district office to secure the signaturé make every attempt to have the binder
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scored, but the district will lose $100 of its stipend. This reduction in the stipend will be used to
cover the staff time and resources necessary to communicate with the districts.

13. When will the scoring aike place?The COE scoring will take place in March/April, May
and again in July/August. An administrative form sufficiency check will take place first then
scoring of the collections then analysis of the data. Please see the COE calendar at
www.coe.k12.waisfor scoring registration dates and Score report delivery dates.

14. How many times can a student submit a collection for a Collection of Evidence (COE)?

There are three submission windows each year. The February submission is for 12th graders only
ard for those students submitted an augmented collection. The May submission 18 doade
augmented collections from February scoring. The June submission window is for all students. A
student may submit a collection as soon as they meet the eligibdiyrements. The number of

times they can submit a collection depends on when they first become eligible for the COE.

15. What is an augmented collectonT he pur pose of an fAaugmented
opportunity to students who were close to destiating proficiency on their original COE. They

may submit a set of new work samples showing more proficient knowledge and skills than some

of the work samples submitted in the original COE. For an augmented COE to be successful,
scorers must judge thtte new work samples demonstrate a proficient level of performance.

16. Will students have to submit a brand new collection each timé®o. Scorers will provide
feedback for each collection regarding weaknesses in particular learning strands in tie case o
reading and persuasive or expository elements for writing. Students may submit work samples
that address improvement in identified learning strands. However, augmented collections require
all new work samples.

17. Who will score the collections®ashirgton state teachers will score the COESs in each

content area. Teachers will have an opportunity to apply for the scoring panel in each content

area. Teachers who have experience scoring the state high asbesdment wibe recruited as

well. Scorersmsit be high school teachers due to the 1
in the work samples.

18. Can my teachers apply to score the Collections of Evidence (COBBsolutely. All high

school teachers across the state are encouraged to applydas scorers. OSPI will also seek

to select scorers who represent all parts of the state, ethnic diversity, and rural and urban
backgrounds. The scoring register will open December 14, 2009 for March scoring. The scoring
register will open May 7, 201f@r July scoring. Scoring registration can be found at:
www.coe.k12.wa.usScoring will take place in Olympia, Washington at the ESD 113 Scoring
Annex.

19. What is the process used to scord® scorers will be trained using the training materials
develged by the rangefinding committee in each content area. They will be trained on anchor
and practice sets both in work samples and across several collections. They will also be trained
on content guidelines and scoring guides. Every collection will bedtoree and noradjacent
scores will be given a third and final score to determine proficiency. Reliability and validity
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checks will take place on a pdetermined schedule and data will be analyzed daily. After the
completion of scoring, Individual Stadt Report (ISR) Forms will be sent to each student,

school, and district. Students will receive feedback on each of the required areas in the content
guidelines.

20. Can a student/parent appeal the score of the Collections of Evidence (COK)s,

studens and parents can appeal the result of the COE scoring. The protocols will be available at
www.k12.wa.usA COE score may be appealed in two different ways: one, the student/parent
believes the COE was scored incorrectly, or two, the student/pareneisdlevCOE

administrative process was not followed appropriately.

21. Like the state high school assessment, are there sample items, scoring guides, and other
assistance documents available from OSPRbsolutely. OSPI is rolling out new material on

the CAA Options as it is developed. Content guidelines, administrative forms, scoring guides and
professional development materials are currently on the web site. Reading and writing work
samples are available to assist teachers in developing work samples GDE.

22. What is the shipping address for submitting collectionsCollections are shipped to ESD
113 Scoring Annex, 2415 Evergreen Park Dr SW, Building C, Olympia, WA 98502.
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Reading FAQ

1. What are reading strands and targets®hen the reading EALRwere developed over a

decade ago, Washington educators identified particular skills they believed competent readers
should possess. Some of the skills were oral such as fluency and rate, while others were paper
and pencil such as drawing conclusions @arading an inference. So, when the test specifications

were developed for the reading high scrasdessmenthe only skills selected for the large

scale test were the paper and pencil ones. To this day, the reading state high school assessment is
comprisel of MAstrandso which are the big concepts
Thinking Critically). To assess each concept
i mbedded within each strand. nbbngheeadingtater get s 0
high school assessmeBtrands are targets are the skills required in the reading Collection of
Evidence (COE) because the COE is then assessing the same skills as the state high school
assessment. This alignment makes the stgteduhool assessment and the COE comparable
assessments.

2. Why does the reading COE ask for work samples from both literary and informational

texts? The EALRs (and GLES) value literary and informational text understanding equally. The
state high scho@ssessment also assesses an equal number of skills from the two genres.
Literary texts emerge from English, Social Studies, and Humanities classes, while informational
texts may come from a wide variety of content area courses including Science, Mathemndtic
Career and Technical Education courses. The reading COE requires work samples from both
genres in order to show that students can master reading from a variety of backgrounds and
subject areas.

3. Why are there 812 work samples required in the rading COE? A COE is different than a
largescale assessment. It does not assess reading understanding in single questions. Most
classroom work is comprised of assignments with several skills imbedded within them. This type
of assignment is rich and offestudents a lot of opportunity to show what they know. The

reading COE work samples are designed to replicate these classroom assignmerni2 The 8
reflects the need for a common range of samples that will help ensure reliability and appropriate
coverage othe strands. Simply put, seven was too few and thirteen was too many.

4. Why does every work sample have to have tekiised evidence to support student
understanding of text?Requiring textbased support as evidence of understanding is
fundamental to &essing student knowledge and skill in reading. The evidence shows a
connection between the student demonstration of the skill and an understanding of the text. The
scoring guides for assessing the reading COE are developed based this connection.

5.Whycandét group wor k be Wherestudeatswoik together knas a mp | e s
group assignment it is possible in a classroom to capture individual ability within a group

project. At the state level, however, the scorers can only score what they see orktbample.

't must be the studentdos work al one.

6. Can my students turn in a personal response to a book they rea@? course. Keep in
mind, however, that all work samples must address two strands from the strands and targets list
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in the Guidelines bak. If they do not address any strands, the work sample cannot be scored and
itowi | negatively impact the studentds overa

7. Why arenodot texts allowed to be submitted w
without them? Texts cannot be suofutted with the COE for two reasons: one, the load of books,
magazines, and curriculum materials submitted with the COEs would be overwhelming and

cause equity concerns, and two, scorers would struggle with wanting to read the text instead of
scoring the wident evidence. COEs can be scored for reading understanding without the text

because the work sample is the student work, not the text. Students demonstrate their reading

skills and knowledge through their reference to and analysis of text Advanceoh&hexams

routinely ask students to select a book from a list and writel® @uestions. These assessments

are scoring with scoring criteria similar to the scoring guides used in the COE process.

8. Why candét my student dbarttheywievedk aplapthey| e abou
saw, or an artistic experience they participated in®ork samples submitted in the reading

COE can only be assessed on student interaction with text. Seeing a play, watching a film, or
viewing a piece of art are all valuat@ducational experiences, but they cannot be substituted for

text.

9. Why candét my students turn inGradngk sampl es
assignments is not the same as scoring work samples. The state COE scorers will use a
standardized scorimgpui de t hat is aligned with the strand
sample does not factor in effort, drafts, or conferences like an assignment might. Also, work
samples that have grades on them prejudice sc
reliability or validity issues in the scoring process. If teachers want to grade a work sample, make

a copy of the studentds work, or attach a gr a
electronic comments that can be stored with electronic sa@pbithe student work.

10. Why cano6t | turn in my districtds scoring
The state COE scoring guides are designed to measure the state standards in reading. They must
be able to score any work sample from acrosstidte. District scoring guides are aligned to

specific district requirements, instructional practices, and curriculum materials. Similar to the

rule that grades cannot be on work samples, district scoring guides cannot be submitted with a
reading COE becae they are distracting to the process.

11. Can | make comment s oNo.Likegrades and distritt 6ceringv o r k
guides, teacher comments on the work samples are distracting and they can prejudice the scorer.
Place the original copy ofié work sample in the notebook and make a copy of the work sample

for your student. Include your comments on this copy.

12. Can | submit my studentés district readin
targets? And, it has the text imbedded int, is that okay? Yes, submit the district reading

assessment as a work sample. It must be the original copy with no grades or teacher comments

on it. 1t also must have the text fAblacked ou
We really wat districts to be able to have this opportunity, so make sure to follow the

instructions carefully.
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Writing FAQs

1. What are the changes to writing scoringBeginning February 2010, new procedures for
scoring the Writing COE will be implemented. Eaaper will be scored 4 points for Content,
Organization, and Style and 2 points for Conventions. Each paper will be scored by two different
scorers. Each paper will be worth 12 points. A collection must have a minimum of three
persuasive and three exposjtpapers, so a Writing COE is worth 72 points before its

conversion to a 2¢oint scale. If a collection contains more than six papers, the lowest scores in
each purpose will be dropped from the final score. The final cumulative score will be divided by
3in order to place it on the Zdbint scale. The number of points needed to meet standard on the
Writing COE remains 17 points.

2. Why are there two types of writing in the collectio® expository and persuasive?As is

the case for the writing state high sohassessmenuriting representing both expository and
persuasive modes (purposes) is assessed for the Writing Collection of Evidence. Accordingly,
the sufficiency requirementior the Writing COE are balanced across expository and persuasive
responsesalthough individual Writing Collections of Evidence may includ2 ddditional
expository and/or persuasive work samples if the student so chooses.

3. Why are there 68 work samples and not more? Or lessPhe COE for Writing allows

students to demonsteatvhat they know and are able to do in accordance withiitiag state

high school assessmefb meet sufficiency requirements, Writing COEs must include at least

six (6) and no more than eight (8) work samples. Two (2) required (one expository and one
persuasivefi oche mawa ok samples serve as Otouchstoneséd
least two (2) expository and at least two (2) persudsieex t e n d esshysfeitens eamplete
sufficiency requirements for the Collection, providing students wmple opportunities to
demonstrate their best work across both writing modes and within two distinct coftexts (

d e maandvafn e x t e n d)eTdesd suffiniengy requirements also allow for valid and

reliable individual scoring of each paper in wigt modes (purposes) and contexts. This scoring
process establishes a representative, manageable, and scorable number of work samples across
all Writing Collections of Evidence.

Students may include up to eight work samples, four expository and founpees By

including more than the minimum of six, the scorers will be able to drop the scores of the two
lowest papers thus keeping the highest scoring work. Students and teachers should work together
on deciding how many work samples to submit, butiée®mmended that students should

submit only their best work for the Collection.

4. Why can students only write letters or essaysPhe Writing Collection of Evidence
designation of the multipiparagraph essay and/or the letter wrifioigm aligns withthe high
school benchmarks of the writing requirements. In addition, these two writing forms (1) allow
students to demonstrate writing content and skills listed withiExipesitory and Persuasive
Checklists for the COE?2) provide a consistent contexkiase for scoring; and (3) guide
students as they construct connected @aseopposed to narratives, poetry, or dramatid®text
in response to tasks or prompts.

5. What is COS?COS one of two holistically assessed traits for the writing state high kchoo
assessment and COE writing responses, stan@ofaent OrganizationandStyle This trait
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incorporates five of the six essential characteristics of effective writing as listed within the
state high school writing assessments: (Ideas &) Content, @Gugzation, Voice, Word Choice,
and Sentence Fluency.

6. What is CONV?CONYV, the second holistically assessed trait for the writing state high

school assessment and COE writing responses, stands for Conventions. This trait incorporates
the rules of Standd English for usage, spelling, capitalization, punctuation, sentence
completeness, and paragraph indication.

7. What does ATeacher (aduffTpaabsrs{anoéd) maa
when permitted, must be limited ggneracommentsihended as remi nders (e.
to check for sentence errorso) or as advice
conclusionéto give your reader s s omeideineshng t o

for assembling an appropriatedesufficient COE

8. What kinds of drafts does OSPI expect to receive from participating students®s the

CAA Options Collection of Evidencebooklet indicates for Writing, students may submit either
evidence of use of the writing processanexplanatiorof the processsed for each work

sample. Students who select thedence of the writing procesgtion for a given work sample
should submit and | abel (e.g., OPrewriting Li
process documents that trabe development of a given work sample from beginning to end.

For most students, this would includ® ®rocesshased pieces, including pveiting, drafts,

revisions, and edited texts/drafts. All process papers should be placed in the back of the

collection behind the final work sample.

9. What does fdexplanation of processo mean? D
Students choosing to submit explanation of the process uded one or more work samples

should write a brief description or narxegiof the specific steps they took to move from initial

ideas to final texts. This may take the form of a sipgleagraph explanation documenting such

issues as how and why the topic was selected, how the student proceeded with the writing, what
elementor features the student revised the draft for, how he or she went about editing the piece,

etc. Although OSPI has not selected sample student explanations at this time, teachers should
assign writingbased assignments or tasks that build student comfbgraficiency with this

important summativegflective skilld as addressed within the high school benchmarks of the

state standards.

10. Pl ease démantfly tb®ebdobgmedt as a kind of o6t
student 6 s WrdfEvidengefi €dd rhewodkGamples for expository and

persuasive writing are similar todlstate high school assessmanting tasks. Accordingly,

COER o-dh e ma wodk@amples respond to a teackelected prompt or task for which students

do not haveprior knowledge, are conducted during a single period of time under teacher

supervision, and do not allow teacher (adult) assistance beyond stating the prompt and the
parameters for an effective paper. Responsésaah e ma prampts or tasks are colted and

remain under teacher/COE administrator supervision until the Collection is submitted to OSPI.
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minimum amount of time for students to engage in elements of theriting process as they
completeOT-A A A Wdkkdsamples.

11. 1 am concerned about cheating. How can | make sure it does not happd?érhaps the

most important first step is to inform teachers, students, and parents about the design, purpose,
and requrements of the Writing Collection of Evidence before qualified students begin work.
Key information from the 20020 Collection of Evidence: A Comprehensive Guide for District
Assessment Coordinators, Principals and Teachers should be shared witleall wélt an

emphasis upon student and teacher responsibilities. The Writing COE presumes that students
possess the knowledge and skills needed to demonstrate proficiency, the perseverance to begin
and complete the Collection of Evidence, and the abditake responsibility for their own

work. TheWork Sample Documentation Foramd theWork Sample SigitOff Formreflect

Collection design, requirements, and responsibilities. Writing Collection of Evidence scorers will
participate in training designed tccognize evidence of plagiarism within student work.

Further Information on the COE

Is there a website with additional information?
Yes, the link ishttp://www.coe.k12.wa.us

Who can we contact if we have more qusions?
Lesley Klenk, CAA Options Administrator, at 36256330 and/ofesley.klenk@k12.wa.us
Amanda Mount COE Operations Specialist, at-386-6037 and/oamanda.mont@k12.wa.us
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SUPERINTENDENT OF PUBLIC INSTRUCTION

Randy I. Dorn Old Capitol Building - PO BOX 47200 - Olympia, WA 98504-7200 - http://www.k12.wa.us

Dear Parent:

Our records indicate your student, , has not met standard on the

section(s) of the state high school assessment. It is a requirement to meet
the standard in reading and writing in orttegraduate from high school. It is not a requirement

to pass the mathematics section of the state high school assessment to graduate. In 2006, the
Legislature approved three alternative options to taking the state high school assessment and
working towads a CAA. The options are: College Tests Scores (SAT/ACT/AP) where students
must meet set scores to demonstrate meeting standard, the state high school assessment/Grades
Comparison where a studentédés grades &are compa
standard, and the Collection of Evidence (COE) where a student completes a set of classroom
work samples and submits them to the state to be scored. This letter is to inform you about the
Collection of Evidence. It is our responsibility as a districéstto inform you that all of the

CAA Options, including the COE, are available to your student. A student will work directly

with a teacher to produce work samples (special classroom assignments aligned with the state
standards) and send the collectionthi® state to be scored. The COEs are scored twice a year, in

the summer and in the winter. It takes about eight weeks to prepare a collection. The collections
are then submitted to the state where they are read for suffidieaeyake sure all of the

sigmatures and forms are in place, and for proficiéntyo s ee i f the student w
scoreo the state has determined is necessary
section of the letter to show that you have talked to your statbemnit the COE option. If he/she

would like to create a collection to be scored, we will develop an action plan for your student and
begin supporting his/her work.

Sincerely,

Principal

| have read the above letter and discussed with my student the option of submitting a collection
to be scored to the state COE scoring center. | agree that my student should work on COE.
Name Date

| have read the above letter and discussed with my student the option of submitting a collection to be
scored to the state COE scoring center. At this time | do not want my student to waZiOéh a

Name Date
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RANDY I. DORN, STATE SUPERINTENDENT

Certificate of Academic Achievement Options

Most students will meet the state reading, writing and math graduation requirements by passing the high
school Washington Assessment of StatlLearning (WASL), or the High School Proficiency Exam (HSPE)
which debuts in spring 2010. Some students, however, may need to use an assessment other than the
WASL/HSPE to demonstrate their skills. For these students, the Certificate of Academic Acbie(E€AA)
Options @ or state-approved alternatives are available.

Learn more about CAA Options avww.k12.wa.us/assessment/CAAoptiardalk with your school
counselor.

Direct Access to CAA Options

General information What are the requirements for transfer students?

W hat are the CAA Options? Students who transfer into Washington public schools during
¢ Advanced Placement and college admission test 11" or 12" grade from out of state or an istate nonpublic
scores, such as SAT and ACT school setting (private or home school) have immediate
e Collection of Evidence (except for math) access to CAA Options without taking the ASL/HSPE
* WASL/Grades Comparison What if my student passed an exam in another state?
Are the CAA O ptions easier than the WASL/HSPE Out-of-state students who transfer into Washington public

schools during their 11.or 12" grade year may apply to

have the state assessment graduation requirement waived if
they have previouslpas sed anot her state
Who is eligible to use the CAA Options? exam. For more information, visit:

Students can use the CAA Options after taking the high www.k12.wa.us/assessment/CAAoptions

school WASL/HSPE once, or if they transfer from out of

state or an instate nonpublic school in the .or 12™ College AP Test Scores
grade. For more information, visit ’

No. The CAA Options are designed, as requireglaw, to
be as challenging as the WASL/HSPE

www.k12.wa.us/assessment/CAAoptions What is it? _ _ o
Students may use their reading, writing or math ssooe
Do eligible students have to use the CAA Options? the SAT or ACT to show they have key knowledge and
No. Students have five opportunities from spring of'10 skills. In addition, students who earn a score of three or
grade tospring of their 12 grade year to take WASL/HSPE higher on specified Advanced Placement (AP) tests may use
and earn a CAA. these scores. PSAT math scores are no longer an option.
May students keep taking t hWéhatigs scpresidsstugenti gneedpeaindr e
working on one of the CAA Options? Students must meet or exceed one of the following scores in
Yes. a subject area:
Math SAT: 470 ACT: 19
May a student use the high Reading SAT:350 ACT: 13
school WASL to meet standard Writing SAT 380 ACT: 15

in one area and use a CAA
Option in the oth er(s)?
Yes.

What AP tests count?

Math : Calculus or statistics

Writing : English langga and composition

Is there someone at each school parents/guardians Reading: English literature and composition, )

and students can talk to about the CAA Options? macroeconomics, microeconomics, psychology, U.S. history,
Yes. The school &8s CAA Opt i oMrdhigiqy; Y.§ goyegmentapdipplifics, 5t or , t he
studentds counselor or the O5GOMPgative ggverament and politics
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Certificate of Academic Achievement Options

If a student took the SAT, ACT oran APt  est

before taking the WASL, can a student submit

those scores?

Yes, but the student must take the WASL/HSPE
assessment before using SAT, ACT or AP scores for the
CAA.

May a student get a fee waiver or reimbursement

for taking the SAT, ACT or AP tests?

Yes.Eligible students who use these tests for purposes of
a CAA Option may get a fee voucher or get reimbursed
(www.k12.wa.us/assessment/CAAoptions/Equivalency.aspx

How does a stude nt access this CAA Option?

Students who have taken one of these tests and met or
exceeded the required score may complete an application
form, have it signed by a school official and send the
application and the testads
For more infomation and to apply:
www.k12.wa.us/assessment/CAAoptions/Equivalency.aspx

To register for SAT & AP examgww.collegeboard.com
To register br the ACT: www.actstudent.org

Collection of Evidence

What is it?

Students compile a set of classroom work samples with
the help of a teacher. This option may be
used for meeting the reading and/or
writing standardThe math COE was
eliminated by the Legislature in spring
2009 wuntil passing
becomes a graduation requirement.

How does it work?

Students use subjespecific classroom work samples
developed under a teacdter 0s
follow state guidelines for collections.

Who is eligible to use this option?
Students who have taken the WASL/HSPE at least once.

How does a student meet the requirement?

Each student collection is scored by a panel of educators
selected and trained kthe state. Collections must show a
student has the skills that are tested on the WASL.

How does a student access this option?

Students should inform their school principal or counselor
of their interest in developing a collection. The deadlines
for the 2009-10 school year are in February 2010 (for".2
graders) and June 2010 (for all high school students).

Whét fs it

Is there an option for students in Career and

Technical Education (CTE) programs?

Yes. CTE students may use class work from their CTE
classes to builtheir collections as well as work samples
they complete in other classes.

When do students receive their results?
The school district will be notified about 60 days after the
collections are submitted.

Where can | get more information?
http://www.k12.wa.us/assessment/CAAoptions/
CollectionofEvidence.aspx

WASL/Grades

Comparison
report

A student's grades in
either math or English
courses are compared
to the grades dother
students who took the same coursé\D passed the
WASL/HSPE. This option may be used to meet the math,
reading or writing standard.

Who is eligible to use this option?

This option is available to students in their"l@rade year
who have a 3.2 cudiative grade point average (GPA) or
higher across all courses.

How does it work?

st at erfleSschHPdlstict ietitifie®a group of students who took,

for example, the same math courses as the applicant
student and al so passed the
GPA arned in these courses is calculated and compared to
tshuep earp\})iI sI icoann.t Sstt uudﬂeenntt so SmuG PA
Where can | get more information?
www.k12.wa.us/assessment/CAAoptions/Compariasnx

Special Circumstance Appeals

Who is eligible for the Special, Unavoidable

Circumstance Appeal?

Students in their 12 grade year who have not met

standard on the high school WASL (or an approved
alternative), and experience
circumstanced6 that hinders t
approved assessment as a senior, may appeal to a state
review board. For more information, visit
http://www.k12.wa.us/assessment/Appesisx
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